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PREAMBLE  
 

This Contract is made and entered into this 6
th 

day of March 2013, by and between the State of 

Minnesota and its Minnesota State Colleges and Universities, hereinafter referred to as the 

Employer, and the Minnesota State College Faculty, hereinafter referred to as MSCF.  This 

Contract is intended to express the full and complete understanding of the parties pertaining to 

all terms and conditions of employment. 

 
Any agreement or understanding which is included as part of this Contract must be reduced to 

writing and signed by the parties to this Contract. 
 

 

ARTI CLE 1 

RECOGNITION  OF MSCF 
 

 

Section 1.  Recognition.  In accordance with BMS Case Numbers 01PTR888, 01PTR890, and 

01PCE1430, the Employer recognizes MSCF as the exclusive representative for all faculty 

members who meet the statutory definition of public employee and are assigned to Bargaining 

Unit #10. 

 
Section 2.  Changes to Terms and Conditions of Employment. The Employer will  not, during 

the li fe of this Contract, meet and negotiate relative to terms and conditions of employment or 

meet and confer with any faculty member or group of faculty members who are covered by this 

Contract, except through the MSCF. 

 
Section 3.   Unit  Changes.   If  titles are created during the life of this Contract, or if  existing 

faculty positions are moved into the classified service or unclassified administrative service, the 

Chancellor or designee shall give the MSCF written notice at least fourteen (14) calendar days in 

advance of actual implementation.  The parties will  meet prior to implementation if the MSCF 

requests and will  attempt to agree on the inclusion or exclusion of the new title or position. If the 

parties cannot agree, the question will  be submitted to the director of the Bureau of Mediation 

Services for a determination of the inclusion or exclusion of such title. 

 
ARTI CLE 2 

DEFINI TIONS 
 

Adjunct  Faculty Member .  ñAdjunct Faculty Membersò are faculty who work fewer than five 

(5) credits in a term. Such faculty do not accrue seniority and are not probationary. 

 
Administration.  ñAdministrationò shall mean the Chancellor, college president and/or his/her 

designees. 

 
Chancellor.   ñChancellorò shall refer to the Chancellor of the Minnesota State Colleges & 

Universities. 
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College.  ñCollegeò means an administrative unit that is the appointing authority administering a 

campus or campuses and all associated off campus locations (satellites, centers, etc.) and related 

personnel. 

 
Converted Temporary Full-Time Faculty.   ñConverted Temporary Full-time Facultyò shall 

mean individual temporary part-time faculty who meet minimum hiring qualifications and are 

assigned a full-time work load over the academic year at a single college. 

 
Credential Field.  ñCredential fieldò shall mean the assigned field, credential field or licensed 

field for which the faculty member was hired.  The granting of which indicated that the faculty 

member meets the minimum qualifications required by the Board of Trustees Policy. 

 
Customized Trainin g.  ñCustomized Trainingò is defined as:  all non-credit instruction with an 

occupational/professional focus offered to the general public, or all  credit and/or non-credit 

instruction offered via contract to a specific customer. 

 
Customized Training  Faculty.  ñCustomized Training Facultyò are those faculty who deliver 

instruction as defined in Customized Training above for no more than 925 hours in a fiscal year. 

Customized Training Faculty do not accrue seniority and are not probationary. 
 

Days.  ñDaysò means calendar days excluding Saturday, Sunday, and legal holidays as defined 

by Minnesota Statutes. 

 
Dependent.  ñDependent,ò for all purposes except tuition waiver under Article 24, shall mean 

spouse, unmarried eligible children, and unmarried eligible grandchildren as defined in Article 

19, Section 2, Subd. 3 of this Contract.  For Tuition-waiver purposes, ñdependentò is defined in 

Article 24, Section 3, Subd. 4.C. 

 
Duty Day.  ñDuty Dayò shall mean a day included in the college calendar, or individual faculty 

memberôs assignment, on which a faculty member engages in duties as assigned by the 

administration. 

 
Elapsed Time.   ñElapsed timeò shall be defined as the time period between the start of the 

faculty memberôs first assignment and the end of the faculty memberôs last assignment on any 

day. 

 
Employee(s), Faculty, and Faculty Member .  ñEmployeeò or ñFaculty Memberò shall mean a 

member of the appropriate unit as described in this contract.  ñEmployeesò or ñFacultyò shall 

mean all members of the appropriate unit as described in the Contract. 

 
Employer.   ñEmployerò shall mean the Minnesota State Colleges & Universities (MnSCU) 

Board of Trustees or its designees. 
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Grievance.  A ñgrievanceò is defined as a written dispute or disagreement raised by a faculty 

member, an MSCF Chapter, or the state MSCF involving the Employerôs interpretation or 

application of the provisions of this Contract. An informal complaint is not a grievance. 

 
Grievance Form.   Grievances as defined above shall be processed on a uniform ñgrievance 

formò provided by MSCF or the Employer. 

 
Grievant.  ñGrievantò shall be any faculty member, or a group of faculty members within the 

MSCF bargaining unit who file a grievance. 

 
Immediate Family.  The ñimmediate familyò shall mean:  spouse, parents, parents of spouse, 

guardian, children, grandchildren, brothers, sisters, grandparents or wards of the faculty member 

or of the faculty memberôs spouse. 

 
Meet and Confer .  ñMeet and Conferò shall mean the exchange of views and concerns between 

MnSCU  and  the  state  MSCF,  or  the  college  president  and  the  MSCF  chapter  leadership 

according to the applicable provisions of P.E.L.R.A. 

 
Meet and Negotiate.  ñ Meet and Negotiateò means the performance of the mutual obligations 

of public employers and the exclusive representatives of public employees to meet at reasonable 

times, including where possible meeting in advance of the budget making process, with the good 

faith intent of entering into a Contract on terms and conditions of employment.  This obligation 

does not compel either party to agree to a proposal or to make a concession. 

 
Minimum  Guarantee. ñMinimum guaranteeò means the amount of work that an unlimited part- 

time faculty member is guaranteed for the academic year.  It is not the amount of work that an 

unlimited part-time faculty member may actually work during an academic year. 

 
MnSCU Board of Tr ustees.  ñMnSCU Board of Trusteesò, ñBoard of Trusteesò, or ñBoardò 

shall mean the Board of Trustees for the Minnesota State Colleges & Universities. 

 
MSCF.  ñMSCFò (Minnesota State College Faculty) shall mean the exclusive representative of 

all faculty who are included in the bargaining unit. 

 
MSCF Chapter .  ñMSCF chapterò shall mean the chapter at one or more technical, community, 

or consolidated college(s) of the Minnesota State Colleges & Universities.  As used in this 

Contract, ñMSCF chapterò shall mean the MSCF chapter president or designee. 

 
P.E.L.R.A.  ñP.E.L.R.Aò shall mean the Minnesota Public Employment Labor Relations Act of 

1971, as amended. 

 
Permanent Work  Location.  A faculty memberôs ñpermanent work locationò is the campus/site 

at which the majority of the faculty memberôs work assignment exists. If  the work assignment is 

split equally, the employee shall designate his/her permanent work location. 
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President.   ñPresidentò shall refer to the presidents of each college of the Minnesota State 

Colleges & Universities. 

 
Presidential Designee.  Whenever allowed by this Contract, the use of a ñdesigneeò by the 

President shall in no way abrogate the responsibility and accountability of the President for the 

decision made by the designee. 

 
Probationary Faculty Member .  A ñprobationary faculty memberò is an unlimited full-time or 

unlimited part-time faculty member who has not completed the required probationary period in 

accordance with Article 20, Sections 2 and 3. 

 
Program.    ñProgramò shall  mean  a  grouping of  courses  for  which a  degree, diploma, or 

certificate is awarded. 

 
Qualified. ñQualifiedò refers to members of the MSCF bargaining unit who meet the prescribed 

minimum qualification of their credential field. 

 
Replacement Representative.  The state MSCF may designate an additional representative or a 

ñreplacement representativeò at any point in the grievance process.  Whenever possible, the state 

MSCF  will  notify  the  affected  campus  administrators  and  Chancellor  or  designee  of  the 

additional replacement representative in a timely manner that will  not interrupt processing of the 

grievance. 

 
Representation.  A faculty member or group of faculty members will  be represented by MSCF 

in the grievance procedure including arbitration. 

 
Sabbatical Tie Breaker . For breaking a tie ñgreatest system-wide seniorityò shall mean the date 

of unlimited status plus all temporary service on an FTE basis and minus unpaid leave of absence 

on an FTE basis. 

 
Site.  A ñsiteò is defined as an off campus location such as a Native American reservation, a 

correctional facility, or a location mutually agreed upon for community-based programs such as 

Farm Business Management and Small Business Management. 

 
Student Credits.   ñStudent creditsò are defined as the number credits for which students are 

enrolled. 

 
Temporary Full-Time Faculty Member.  A ñtemporary full-time faculty memberò is defined 

as a faculty member who has been hired for a full-time assignment for an academic year. 

 
Temporary Part-Time Faculty Member.  A ñtemporary part-time faculty memberò is defined 

as a faculty member with a part-time assignment of five (5) or more credits in a semester or a 

summer session. 
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Unlimited Full-Time Faculty Member.  An ñunlimited full-time faculty memberò is defined as 

a faculty member with a full-time assignment for an academic year that carries the assumption 

that such employment will  continue on a full-time basis in subsequent years. 

 
Unlimited Part-Time Faculty Member .  An ñunlimited part-time faculty memberò is defined 

as a faculty member with a part-time assignment between forty percent (40%) and eighty percent 

(80%) for an academic year that carries the assumption that such employment will  continue on a 

part-time basis in subsequent years. 

 
Written  Notice, Response, Personal Service.  When a ñwritten noticeò or a ñwritten responseò 

is required to be given under the terms of this Contract, such notice or response shall be made by 

ñpersonal serviceò or service by certified mail.  Personal service shall be deemed complete when 

the notice or response is handed to or received by the party to whom directed.   Service by 

certified mail shall  be deemed complete upon mailing. 

 
ARTI CLE 3 

NO STRIKE  OR LOCKOUT 
 

 

Section 1.   Lock-Outs.   No lockout of faculty members shall be instituted by the Employer 

during the term of this Contract. 

 
Section 2.   No Strikes.   The MSCF agrees that it will not promote or support any strike as 

defined in Minnesota Statutes 179A.03, Subd. 16, except as provided in Minnesota Statutes 

179A.18, Subd. 1.  Any faculty member who knowingly violates the provisions of this section 

may be discharged or otherwise disciplined. 

 
ARTI CLE 4 

MSCF PAYROLL  AND DEDUCTI ONS 
 

Section 1.  Payroll Changes.  If  changes occur to the State of Minnesota payroll  system that 

place one or more of the provisions below outside of its operational ability, the parties will  meet 

and negotiate on any changes necessary to bring this Article within the operational ability of the 

State of Minnesota payroll system and to meet the information needs of MSCF. 

 
Section 2.   Pay Period.   Faculty members will be paid the total amount due in biweekly 

installments according to the pay option described in Subd.1, Subd. 2, or Subd. 3 of this section, 

as selected by the faculty member.  Pay dates occur every other week and are ten (10) days after 

the end of the pay period in which the work was completed.  Upon request, a faculty member 

shall be provided a summary that defines the specific  item for which a salary payment was 

issued. 

 
Subd.  1.    Addit ional  Assignments.    Additional  assignments,  i.e.  overload,  extended 

contract, weekend workshop, will  be paid according to one of the payment methods in this 

subdivision, when the start and end dates of the assignment are known.  The employee may 

select either a lump sum payment payable upon completion of the work or installments that 

span the length of the work performed. 
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Subd. 2.  Temporary  Faculty Members. Temporary faculty members with a minimum of a 

one-semester appointment will  be paid in biweekly installments.  Paychecks will begin the 

payday following the pay period in which the first day of work occurred.  The final paycheck 

will  be received on the payday immediately following the pay period in which the final day 

of work occurs. 

 
Subd. 3.  Contracted Faculty Members.  Full -time and part-time annual contract faculty 

members  as  defined  in  the  Contract  will  be  paid  the  total  amount  due  in  biweekly 

installments.  Paychecks will  begin the payday following the pay period in which the first 

day of work occurred. Paychecks will  be in installments according to one of the following: 

 
A.  A nine (9) or ten (10) month paycheck option in which the final paycheck will be 

received on the payday immediately following the pay period in which the final day of 

work occurs. 

 
B.  A twelve (12) month paycheck option in which the final paycheck will be received in the 

payroll period of a biweekly sequence beginning with the first day of work and ending 

with the last day immediately prior to the succeeding pay year. 

 
Section 3.  Dues Check-Off.  The Employer agrees to cooperate with  Minnesota Management 

and Budget and the MSCF in facilitating the deduction of membership dues established by the 

MSCF from the salary of each faculty member who has authorized such deduction in writing. 

 
Subd. 1.  The Employer will deduct dues from each paycheck in installments for a duration 

and in an amount determined by MSCF. 

 
Subd. 2.  The aggregate deductions of all faculty members shall be remitted together with an 

itemized statement to the MSCF office no later than fi fteen (15) days following the end of 

each payroll  period. 

 
Section 4.  Fair -Share Check-Off. In accordance with Minnesota Statute 179A.06, Subd. 3, the 

MSCF may request the Employer to check-off a fair-share fee for each member of the unit who 

is not a member of the MSCF. 

 
Section 5.  Indemnity. The MSCF agrees to indemnify and hold the Employer harmless against 

any and all  claims, suits, orders or judgments brought or issued against the Employer by a faculty 

member as a result of any action taken or not taken in accordance with the provisions of Sections 

3, 4, and 6 of this Article. 

 
Section 6.   Faculty Member L ists.   The Office of the Chancellor shall notify the MSCF 

president or designee of all faculty members added to or removed from the bi-weekly payroll. 

The bi-weekly personnel status report shall be transmitted to the MSCF president or designee no 

later than one (1) week following the end of the payroll period.  When no such personnel 

transactions have taken place, the report shall so state. 
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A copy of each collegeôs personnel directory shall be furnished to the MSCF upon request. 

 
ARTI CLE 5 

NON-DISCRIM INATION  
 

Section 1.  Equal Applications.  The provisions of this Contract shall be applied equally to all 

faculty members in the bargaining unit without discrimination as to race, creed, religion, color, 

national origin, age, physical disability, reliance on public assistance, sex, marital status, political 

affiliation, sexual orientation or any other class or group distinction, as provided by state or 

federal anti-discrimination laws.   The parties are committed to ensuring an educational and 

employment environment free of harassment and violence of any kind. 

 
Section 2.  Employer Responsibility.  The Employer accepts its responsibility to ensure equal 

opportunity in all aspects of employment for all qualified persons regardless of race, creed, 

religion, color, national origin, age, physical disability, reliance on public assistance, sex, unless 

sex is a bona fide occupational quali fication, marital status, political affiliation, sexual preference 

or any other class or group distinction. The Employer will  not interfere with the rights of faculty 

members  to  become  or  not  to  become  members  of  the  MSCF,  and  there  shall  be  no 

discrimination or interference, restraint or coercion by the Employer, or any Employer 

representative, against any faculty member because of MSCF membership, non-membership or 

any faculty member acting in an official capacity on behalf of the MSCF which is in accordance 

with the provisions of this Contract. 

 
Section 3.  Jurisdicti on.  The parties recognize that jurisdiction for the enforcement of the 

provisions of Section 1, above, is vested solely in various state and federal agencies and the 

courts, and therefore, complaints regarding such matters shall not be subject to the grievance 

procedure in this Contract. 
 

 

ARTI CLE 6 

MANA GEMENT RIGHTS 
 

 

Section 1.  Inherent Managerial Rights.   The MSCF recognizes that the Employer is not 

required to meet and negotiate on matters of inherent managerial policy, which include, but are 

not  limited  to,  such  areas  of  discretion  or  policies  as  the  functions  and  programs  of  the 

Employer;  its  overall  budget;  utilization  of  technology;  the  organizational  structure;  and 

selection, direction and number of personnel. 

 
Section 2.  Management Responsibilities.  The MSCF recognizes the right of the Employer to 

manage and conduct the operation of the state colleges within its legal limitations and with its 

primary obligation to provide educational opportunity at the colleges. 

 
Section 3.   Reservation of Management Rights.   The foregoing enumeration of inherent 

management rights and duties shall not be deemed to exclude other inherent management rights 

and management functions not expressly reserved herein, and all management rights and 

management functions not expressly delegated in this agreement are reserved to the Employer. 
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ARTI CLE 7 

MSCF RIGHTS 
 

Section 1.   Communications.   Copies of all  communications distributed generally to faculty 

members by the Office of the Chancellor or a college shall be supplied to the MSCF at the same 

time. The MSCF shall designate its address for this purpose. 

 
Section 2.  Use of Facilities.  The MSCF and its representatives shall have the right to use the 

college  facilities  for  purposes  of  holding  meetings  and  for  carrying  out  MSCF  business. 

Facilities, for purposes of this section, shall mean meeting space and equipment normally used 

by the faculty.  If consumable supplies or classified or student help of the college are used by the 

MSCF, such use requires prior approval and reimbursement to the college for costs involved 

with such use.   Utilization of space by the MSCF requires advance request, and utilization of 

facilities in general is dependent upon the availability for such use. 

 
Section 3.   Transaction of Business.   Duly authorized representatives of the MSCF shall be 

permitted to transact official MSCF business on college premises at reasonable times, provided 

that this shall not unduly interfere with nor interrupt the operations of the college.  The MSCF 

may use the college distribution service and faculty member mailboxes for communications to 

faculty members. 

 
Section 4.  Bulletin Boards.  The MSCF shall have the right to post announcements, and notices 

of its activities and concerns on faculty member bulletin boards.  One (1) MSCF-only bulletin 

board on each campus will  be at a location mutually agreeable to the MSCF chapter and the 

college president or designee. 

 
Section 5.  Access to Information.  Upon request, the Employer or the Employerôs designee 

agrees to provide the MSCF at state and local levels information available to them concerning 

the professional staffing and financial resources of the Minnesota State Colleges & Universities, 

including routine reports, registry of professional personnel, tentative budgetary requirements 

and allocations, agendas and minutes of board meetings, names and addresses and position on 

the salary schedule of all faculty members in the bargaining unit and such other information 

requested by the MSCF in contract matters or in the processing of a grievance. 

 
Section 6.  MSCF State Meet and Confer Committee.  The MSCF shall establish a committee 

of no more than eight (8) members to meet and confer with the Chancellor and if  requested, the 

Chair of the Minnesota State Colleges & Universities Board of Trustees.  This meet and confer 

shall be for the purpose of discussion and the mutual exchange of ideas regarding statewide 

matters which are considered significant by the MSCF or the Employer.  The Employer shall 

provide the facilities and set the time for such conferences to take place, and such conferences 

shall be held at least three (3) times a year.  The agenda will  be prepared and distributed one (1) 

week in advance by the board chair or designee, and will include all items submitted by the 

MSCF.  The agenda shall  also include all items submitted by the board chair. 



9 

 

 

 

 
 
 
 
 
 
 
 

ARTI CLE 8 

SHARED GOVERNANCE AND ACADEMIC  AFFAIRS 
 

 

Section 1. Faculty Shared Governance Council. 

 
Subd. 1.  Purpose of the Council.  The Employer and the MSCF recognize that the faculty 

has a direct interest in college issues including, but not limited to, long and short range 

planning, priorities in the deployment of financial resources, acquisition and use of existing 

physical and human resources, institutional self-study, marketing, public relations, and 

recruiting activities.    The parties agree that the council is established to make 

recommendations to the college on the following topic areas:   Personnel, Student Affairs, 

Facilities, Fiscal Matters and General Matters.   Nothing contained in this Article shall be 

construed to prevent the Employer from having discussions with any individual or 

organization, provided such discussions do not conflict with P.E.L.R.A. or other provisions 

of this agreement. 

 
Subd. 2.  Structure of the Council. Membership on the council at each college shall consist 

of the MSCF chapter leadership team and the elected MSCF members in good standing 

representing a cross-section of disciplines (discipline(s) may mean division, department, or 

program).  The faculty will  select one member to serve as council president.  The number of 

members of the council  shall be determined by the MSCF chapter.  The college president 

shall serve as an administrative liaison to the council.   It shall be normal practice for the 

president to attend the council meetings.  The college president or designee may appoint up 

to three (3) administrators from outside the MSCF bargaining unit as participants in the 

council.  The council president and the college president may invite subject area experts as 

needed to address specific agenda items. 

 
Subd. 3.   Author ity of the Council.   The council will  have full  authority to present the 

views of the faculty in meetings with the college president or provost. 

 
Subd. 4.  Procedures of the Council.  The elected council president shall preside over all 

meetings of the council.  Meetings shall be scheduled a minimum of two (2) times during 

each academic semester.  At the request of the faculty, the council shall also meet during the 

summer. 

 
Subd. 5.  Meeting Agendas.  The agenda for each meeting shall be prepared and distributed 

by the council president at least one (1) week before the meeting, and shall contain all  items 

submitted by the president of the MSCF council or the college president or designee. 

 
Subd. 6.  Clerical Support.  The college shall  provide clerical support: 

A.  To assist in the preparation and distribution of the agenda, and 
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B.  To assist in the preparation and distribution of the minutes to the faculty within two (2) 

weeks of the meeting after the minutes have been reviewed and approved by the council 

leadership and the college president. 

 
Subd. 7.  Reports.  Within two (2) weeks of each meeting, the college president or designee 

will  report to the faculty, in writing, actions taken or decisions made based on council 

discussions.  The report shall also provide the rationale for each action taken and for each 

decision made. 

 
Subd. 8.  Matters Which Must Be Considered. Proposals initiated by the administration to 

create or change existing policies and/or rules and regulations affecting faculty members will 

be submitted in writing to the local MSCF for reaction before a final decision is made by the 

administration. 

 
Reductions in unlimited faculty members must be discussed within one month following the 

notice of layoff. 

 
If  agreement is not reached on a proposal at the first meeting at which it was considered, the 

administration shall take no action on the proposal for ten (10) days.  At the request of the 

faculty, the proposal shall be reconsidered at a subsequent council meeting during the ten-day 

period. 

 
Subd. 9.  Appeals.  Sincere efforts shall be made to reach agreement.  If  the  local MSCF or 

the administration feels that sincere efforts to reach agreement or understanding have not 

been made in Shared Governance Council meetings, either party may request that the MSCF 

bring the issue(s) to the next monthly meeting of the MnSCU/MSCF Joint Labor- 

Management Committee. 

 
Section 2.  Academic Affa irs and Standards Council.  Faculty have fundamental and unique 

responsibility  in matters affecting the academic well-being of the state colleges.   The parties 

agree that the faculty hold the critical role in academic decision-making at the colleges.  In order 

to ensure such role, the parties agree to establish an Academic Affairs and Standards Council to 

which management and faculty will  bring all  proposals regarding academic affairs and standards. 

 
Subd. 1.  Purpose of the Council.  The purpose of the council is to provide direction for the 

college president in all  matters included in academic affairs, including course outlines, award 

requirements, academic standards, course and program components, and the inventory of 

course and program offerings. 

 
Subd. 2.  Structure of the Council.  The council  shall consist of two-thirds faculty members 

and one-third administrators and/or other staff.  The faculty members will  be selected by the 

faculty president after consultation with the college president.  The administrative members 

will  be selected by the college president after consultation with the faculty president but must 

include the chief academic officer.  The parties agree to make appointments that represent 

broadly the academic programming of the college.  A faculty member shall serve as chair of 
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the council.  S/he shall develop agendas and meeting arrangements cooperatively with the 

chief academic officer. Other individuals may be invited to address the council. 

 
Subd. 3.   Process.  The council shall develop procedures for all curriculum matters to be 

discussed.   The council shall, upon due consideration, forward its decisions to the 

administration.   While it is recognized that the college president reserves the ultimate 

decision-making authority, the norm shall be to follow the decision of the Academic Affairs 

and Standards Council absent compelling reason(s) to do otherwise.  If  the administration 

counters a decision of the council, the council chair may request that the college president 

attend an upcoming meeting of the council to hear an appeal on the issue. 

 
Section 3.   Alternat ive Structure.  As an alternative to the structures in Sections 1 and/or 2 

above, a different structure may be agreed to between the college president and the MSCF 

chapter with the approval of the state MSCF.  Such agreement shall be confined to the design of 

the structure and its operational mode.   Such an agreement shall not in any way regulate or 

control the right of selection or participation by the MSCF chapter.   In the event that no 

agreement is reached on such an alternative structure, the governance structure shall be that set 

forth in Section(s) 1 and/or 2 above. 

 
ARTI CLE 9 

REPRESENTAT IVES 
 

 

Section 1.   Administration of Contract.   The Employer agrees that the MSCF grievance 

representative on each campus shall be provided the opportunity to investigate and process 

grievances, and the MSCF president on each campus shall be provided the opportunity to confer 

with the college president or designee concerning the provisions and application of this Contract. 

Meetings with the administration or arbitration or arbitration hearings regarding the processing 

of grievances shall be during the normal work day whenever practicable, and the grievant, the 

local MSCF grievance representative and MSCF local president shall not lose wages due to their 

participation. 

 
Upon request of the MSCF president, the college president shall afford release time not to exceed 

twelve (12) credits per year to be shared by one (1) or more local MSCF officers on each campus 

for the purposes of conducting MSCF duties. 

 
Section 2.  MSCF Representatives Access to Private Telephones.  It is the intent of the state 

colleges to provide the MSCF representatives with reasonable access to private telephones when 

they are conducting MSCF business on campus. 

 
Section 3.  Certification of Campus Representatives.  The names of any local MSCF officers 

and representatives who may represent the faculty members in the administration of this Contract 

shall be communicated to the college president on each campus by means of a copy of a 

certification  from  the  MSCF  to  the  Chancellorôs  designee.    The  names  of  the  Employer 

designees responsible for administering this Contract on the campus shall be communicated to 

the local MSCF chapter by means of a copy of a certification from the Chancellorôs designee to 

the MSCF. 
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Section 4.  Certification of State Representatives.   The MSCF officers and other MSCF 

representatives shall be certified in writing to the Employer by the MSCF.   The Employer 

designee(s) responsible for the administration of this Contract at the state level shall be certified 

to the MSCF in writing by the Employer. 

 
Section 5.   Release Time for  the MSCF President.   The president of the MSCF shall be 

granted up to full release time from college-assigned duties to conduct the business of the MSCF. 

 
Subd. 1.   Addit ional Release Time.   The MSCF, at its request, may also provide for 

additional release time for the president for the forty percent (40%) overload.  The MSCF 

shall reimburse the Employer for the actual cost of the overload payment based on the 

presidentôs actual salary schedule placement for the academic year. 

 
Subd. 2.  Payroll. The MSCF president shall remain on the state payroll  at the regular salary 

and lose no benefits. 

 
Subd. 3.  Presidentôs Sabbatical. A faculty member who has served as the MSCF president 

shall be given the right to a one (1) semester sabbatical if  s/he has served one (1) term, and a 

two (2) semester sabbatical if s/he has served two (2) or more terms. 

 
The sabbatical shall be consistent with the applicable provisions of Article 17, Section 4. 

However, the presidentôs sabbatical shall be in addition to earned sabbaticals granted under 

Article 17, Section 4.  The sabbatical shall not be denied. 

 
Subd. 4.  Prior  Service Time.  Time spent in the former UTCE and MCCFA as president 

shall be carried forward and included in the calculation of service eligibility for a presidential 

sabbatical as an MSCF president. 

 
Section 6.  Release Time for  Other MSCF State Officers.  The MSCF may buy release time 

for up to four (4) other state officers. The amount of release time shall be specified by the MSCF 

before the beginning of each academic year or at other times by mutual agreement.  The release 

time for an individual officer may be in credits or in days, as agreed to by the state MSCF 

President and the Chancellor or designee.  For purposes of reimbursement the days shall be 

converted to a reasonable credit equivalency.  Such officers shall remain on the state payroll at 

their regular salary and lose no benefits.  Effort will  be made to schedule such officersô college 

duties to accommodate their MSCF responsibil ities. 

 
Section 7. Release Time for  Other MSCF Representatives. 

 
Subd. 1.   MSCF Representatives.  The parties agree that the following faculty members 

shall be granted reasonable amounts of paid release time to conduct MSCF business. 

 
A. Negotiations Team. As needed to conduct contract negotiations. 

 
B. Board of Directors Members. Up to five (5) days per academic year. 
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C. Executive Committee. Up to nine (9) days per academic year. 

 
Subd. 2.  Conditions. Paid release time will occur under the following conditions: 

A. Faculty assignments are rescheduled to another day and/or evening; or 

B. Alternate assignments/activities, which can be accomplished in the absence of the 

instructor are assigned to the class; or 

 
C. The services of another faculty member are secured to assume the faculty memberôs 

obligations at no additional cost to the college; 

 
D. If a substitute is necessary, MSCF will be billed for the cost of the substitute. 

 
Faculty members are responsible for notifying the college administration, whenever 

possible, at least two (2) weeks in advance of the need for release time to conduct 

MSCF business.   In addition, faculty members are responsible for making the 

appropriate arrangements as discussed above.   Arrangements must be approved in 

advance by the college president or designee. 

 
Section 8.   Representative (Delegate) Assemblies.  Each delegate to the MSCF and/or the 

Education Minnesota Representative Convention will be excused without loss of pay or benefits 

one (1)  day for  each assembly, provided that the faculty member has  notified the college 

president or designee as to the dates of the planned absence during the month prior to the month 

in which the assembly is scheduled. 

 
Up  to  eighteen  (18)  delegates  from  the  colleges  will  be  excused  to  attend  the  NEA 

Representative Assembly, the AFT Representative Convention, or the NEA Higher Education 

Conference for  three  (3)  consecutive working  days,  provided that  the  faculty member has 

notified the college president or designee as to the dates at least one (1) month before the 

planned absence. 

 
Section 9.   Reimbursement Rate.   The MSCF shall reimburse the colleges at the rate of 

$1,000.00 per credit for actual release time utili zed. 

 
ARTI CLE 10 

WORK  YEAR AND WORK WEEK  
 

 

Section 1.  The Basic Work  Year. For purposes of compensation and workload calculation, the 

full -time academic work year shall consist of one hundred seventy-one (171) days spread over 

two semesters.  Within this total, each college shall identify and publish an academic calendar 

that includes class days, test days, and duty days assigned by the administration.  Up to two (2) 

administration-assigned duty days may be scheduled during the summer as a part of the calendar 

determination process described below.  Days not identified for these purposes shall be utilized 
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by instructors for activities necessary for the successful accomplishment of their professional 

responsibilities. 

 
The determination of the actual number and configuration of the class, test, and administration- 

assigned duty days in each semester shall be by agreement of the leadership of the administration 

and the faculty at each college.  Such agreement shall be reached after two (2) meetings or the 

calendar shall contain the same number and configuration of class, test, and administration 

assigned duty days as the previous academic year.  Before the calendar is finalized, the student 

leadership shall have the opportunity to review and comment on the proposed calendar. 

 
Subd. 1.  Alternate Academic Calendar for  Specific Occupational or Technical 

Programs. For an occupational or technical program that needs additional instructional 
days beyond the number established above, the program instructor and the administration 

shall mutually agree on an alternate calendar configuration.  The alternate calendar may not 

exceed the one hundred seventy-one (171) day total. 

 
Subd. 2.  Instructors who are on Special Assignment or L ibrar ians.  Instructors who are 

on special assignment or librarians shall work at their normal duties for the one hundred 

seventy-one (171) day total minus the administration assigned duty days.  Such duty days 

may or may not be conducted at the same time as the rest of the college. 

 
Subd. 3.  Counselors.  Counselorsô calendars shall reflect the same number of days as the 

teaching faculty at the college.  The dates of the administratively-assigned duty days may be 

different from those of the teaching faculty, but the number of such days shall be the same. 

The dates of the administratively-assigned duty days for counselors shall  be determined in 

accordance with Section 1 of this Article. 

 
Subd. 4.  Part-Time Faculty. Part-Time faculty shall be responsible for the appropriate pro- 

ration of the full-time faculty obligation. 

 
Section 2. Holidays. 

 
Subd. 1.   No faculty members will  be scheduled to work on the following holidays: New 

Yearôs Day, Martin Luther Kingôs Birthday, Presidentôs Day, Memorial Day, Independence 

Day, Labor Day, Veterans Day, Thanksgiving Day, the day after Thanksgiving, Christmas 

Day and any other holidays provided by Statute.  When any of the holidays fall on Saturday, 

the preceding Friday shall be the holiday.  When any of the above holidays fall on Sunday, 

the following Monday shall be the holiday. 

 
Subd. 2.  The college administration and the faculty president at each college may agree to 

observe Veterans Day on a different day than the actual holiday.  The state MSCF may also 

agree to allow classes to be held or flexible days to be scheduled on the two days normally 

scheduled for state MSCF activities. 
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Subd.  3. For  individual  faculty  members  in  Management  and  Customized  Training 

programs,  the  college  may  by  mutual  agreement  with  the  individual faculty  members, 

designate alternate non-duty days for the observance of Martin Luther Kingôs birthday, 

Presidentôs Day, Veterans Day, and Thanksgiving Friday. 

 
Section 3.  Flexible Academic Calendar Option. A flexible academic calendar shall be defined 

as an academic calendar other than the standard college-wide block academic calendar as 

described in Section 1, above.  All  flexible academic calendars shall meet all of the following 

requirements: 

 
A.  All  credit and non-credit offerings shall maintain academic integrity as determined by 

Carnegie units or by another measure agreed to by the faculty and administration. 

 
B. Faculty shall be subject to overall workload expectations equivalent to those under a 

standard academic calendar.  The faculty load for a course or an assignment under a 

flexible academic calendar shall be the same as that for the same course or assignment 

under a standard academic calendar.   These statements shall mean similar student 

credits/contact time and similar expectations for professional development and 

participation in the life of the college. 

 
C.  All  faculty members on a flexible academic calendar shall have the right to calendar 

breaks  commensurate with,  but  not  necessarily at  the  same  time  as,  those  under a 

standard academic calendar. 

 
D.  Each individual flexible academic calendar must be agreeable to the faculty member, the 

local MSCF grievance representative, and the local administration. 

 
E.  Exclusive of overload assignments, faculty compensation and benefits shall be identical 

to those earned under a standard academic calendar. 

 
F.  It is possible for part of a faculty memberôs load to be under a standard academic 

calendar and remainder of the load to be under a flexible academic calendar.  In such a 

case, letter D. above shall apply. 

 
G.  Contractual limitations as included in Article 11, Section 1, Section 2, and Section 3 may 

be waived by the faculty member and the local grievance representative as part of the 

agreement indicated in D. above. 

 
H. Assignments of faculty under a flexible academic calendar that overlap the summer 

session(s) of the college must be agreeable to the department. 

 
I. The parties agree to meet and negotiate additional details of implementation as necessary 

and as requested by either party. 
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Section 4. Summer Assignments. 

 
Subd. 1.  Summer Sessions.  Through the Shared Governance process, the President or 

designee shall establish the calendar for the summer session(s).   The administration will 

make reasonable effort to avoid scheduling overlapping courses such that claiming 

opportunities for faculty are unnecessarily limited. 

 
No summer session or course offered during the summer shall exceed thirty-nine (39) days. 

Colleges may offer shorter terms/courses with fewer than thirty-nine (39) days by 

compressing  the  requisite  class  time.    Year-round  occupational/technical programs  are 

exempt from the thirty-nine (39) day provision.  For purposes of this subdivision, year-round 

occupational/technical programs shall mean those programs that require enrollment in an 

occupational/technical course(s) outside of the established academic year as a condition for 

continuation in or completion of the program. 

 
Two (2) summer sessions shall be considered the equivalent of one (1) academic year 

semester.  It is understood that a faculty member may be offered the equivalent of nine (9) 

credits or two (2) courses, whichever is greater, per summer in one (1) or over both sessions 

in rotation order, subject to the overload provisions in Article 13, Section 17.   The 

administration, after consultation with the faculty members in each credential field, shall 

determine course offerings for summer session. 

 
Subd. 2.  Establishment of Rotation List.  The established rotation list for each credential 

field will  be used to make assignments.  If  a rotation list has not been established for the 

credential field area, then it will be established as follows: 

 
Unlimited full-time faculty members who hold the credential field and have held assignments 

in the credential field within the past two (2) academic years will  be put in rotation order 

with those with the most continuous service in each credential field receiving first choice. 

The faculty memberôs choice shall be for assignments offered over both sessions when two 

(2) separate sessions are held up to the limitations of Subd. 1. above. 

 
Unlimited full-time faculty members with two (2) or more credential fields shall be limited to 

inclusion on the A. rotation list for one (1) credential field only.  Each faculty member will 

choose one (1) rotation list prior to the end of the fall semester of each academic year.  The 

faculty member may change from one list to another via written notification, and shall be 

placed on the bottom of the newly elected rotation list when this option is exercised. 

Whenever a faculty member joins a rotation list for the first time, that faculty member will  be 

placed at the bottom of the list.   Faculty members will always be added to a rotation list 

before assignments are made. 

 
Subd. 3.  Conditions for  Rotation.   After all assignments have been made, the list will  be 

rotated by moving the person at the top of the list to the bottom of the list and renumbering 

accordingly.  However, if  the first faculty memberôs only assignment is canceled, the faculty 

member will remain at the top of the list.  Faculty members are not entitled to ñbumpò other 

faculty if  assignments selected are canceled due to low enrollment. 
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Subd. 4.  Rotation Order .  Once a rotation list has been updated for each credential field 

according to the procedures outlined in Subds. 2 and 3 above, faculty, including those who 

have been on sabbatical leave during the academic year, shall be offered the opportunity to 

accept assignments offered in the following order: 

 
A. Unlimited full -time faculty members who hold the credential field and have held 

assignments in the credential field within the past two (2) academic years, on a rotation 

basis, by credential field, with those with the most continuous service in each credential 

field receiving first choice, except where faculty members have already established a 

rotation basis for each credential field.  Probationary faculty, as defined in Article 2, are 

included at this step in the rotation order. 

 
B.  If  no unlimited full-time faculty member qualif ied under paragraph A. above accepts the 

assignment, unlimited full-time faculty with multiple credential fields who hold another 

credential field and have held assignments in that credential field within the past two (2) 

years, on a rotation basis, with those with the most continuous service in each credential 

field receiving first chance, subject to conditions of Subd. 3. above. 

 
C.  If  no unlimited full -time faculty member qualified under paragraphs A. and B. above 

accepts the assignment, unlimited full-time faculty who hold the credential field and have 

not held assignments in the credential field within the past two (2) years, on a rotation 

basis, with those with the most continuous service in each credential field receiving first 

chance, subject to conditions of Subd. 3. above. 

 
D.  If  no unlimited full-time faculty member qualif ied under paragraphs A., B. and C. above 

accepts the assignments, unlimited part-time faculty who hold the credential field, on a 

rotation basis, with those with the most continuous service in each credential field 

receiving fi rst chance, subject to conditions of Subd. 3. above.  Probationary faculty, as 

defined in Article 2, are included at this step in the rotation order. 

 
E.  If assignments are offered in an area for which no current unlimited faculty hold the 

credential field, then the assignments shall be offered on a rotation basis to the unlimited 

faculty members who have held assignments in that credential field in the previous two 

(2) years.  The initial rotation list will be established by calculating the total FTE in that 

credential field which has been assigned to the faculty member within the previous two 

(2) years. 

 
F.  Other applicants are last in the rotation order.  No assignments of other applicants shall 

be made if  currently employed qualified ñunlimitedò faculty members have indicated 

their willin gness to accept the assignment. 
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Subd. 5.  Claiming of Courses/Sections After  the Init ial Rotation. 

 
A.  Courses/sections added after the initial rotation but before the end of the academic year 

shall be offered to faculty as follows: 

 
1.   Courses/sections added to the summer schedule shall fi rst be offered to the faculty 

member at the top of the summer rotation list in the credential field appropriate to the 

course/section even if  the faculty member is fully loaded. 

 
2.   After  the  faculty  member  at  the  top  of  the  list  has  made  his/her  selection  the 

remaining course(s)/section(s) shall be offered to those faculty members on the 

summer rotation list, in rotation order, who are not fully loaded. 

 
3.   A faculty member who is offered a course/section under this provision shall make 

his/her decision to accept or decline within three (3) days of being offered the 

course/section. 

 
B.  Course(s)/section(s) added after the end of the academic year but prior to the beginning 

of summer session are not subject to rotation.  This includes course(s)/section(s) that start 

on dates that do not coincide with the official beginning of the summer session. 

 
C.  The college shall make a good faith effort to contact those faculty members on the 

summer rotation list who are not fully loaded and offer them the available 

course(s)/section(s).  Faculty members offered such course(s)/section(s) shall make their 

decision to accept or decline within forty-eight (48) hours from the time an offer is made. 

The parties agree that contact by e-mail (either work or other location provided by the 

faculty member) shall  constitute a good faith effort. 

 
D.  The parties agree that a college may, in the interest of time, contact all eligible faculty 

members on the summer rotation list and offer the additional course/section.   The 

additional course/section will  be given to the faculty member who responds within the 

time limitations and is highest on the summer rotation list.   A faculty member who does 

not respond within the time limits outlined in A3. and C. above will  be treated as if  s/he 

declined the offered course/section. 

 
Subd. 6.   Alternate Summer Assignment Distr ibution.   Notwithstanding the above, the 

parties agree that faculty members in a credential field may unanimously agree to another 

method of distributing work for the summer session. Such agreements shall be in writing and 

approved by the college president and the MSCF Chapter. 

 
Section 5. Extra  Days. 

 
Subd. 1.  Counselors.  Counselors who accept extra days assignments in counseling beyond 

their academic year assignment shall have their work load for such extra days determined in 

the same manner as for the academic year. 
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Subd. 2.   Librarian s.   Librarians who accept extra days assignments to perform normal 

library services beyond their academic year assignment shall have their work load for such 

extra days determined in the same manner as for the academic year. 

 
Subd. 3.  Other Faculty.  Any faculty member employed for extra days to perform services 

other than counseling for counselors, teaching for instructors and library service for librarians 

shall be scheduled for an average of seven (7) hours during such extra days assignments. 

 
Subd. 4.    Rate of Pay.   Offers of extra days shall be made in writing and agreed to in 

writing.  Extra days employment shall be paid for at the rate of 1/171 per day of the faculty 

memberôs scheduled salary for that fiscal year for each full  day worked. 

 
Subd. 5.   Lim ited Access.   No assignment of extra days shall be made to other than 

unlimited faculty members if  currently employed qualified unlimited faculty members are 

available and willing to accept the assignment.   However, if  a temporary faculty member 

holds a position during the year which is so specific as to require continuance during the 

extra days period, such faculty member shall be allowed to have the extra days assigned. 

 
Subd. 6. Offers.  Extra days offered shall be scheduled consecutively insofar as is feasible 

unless the faculty member and the college president agree to a non-consecutive schedule. 

Notification of extra days employment during the summer shall be given no later than May 1. 

 
Section 6. Alternate Calendars. 

 
Subd. 1.  L ibrarian s.  If  a librarian in a college accepts at least ten (10) or more extra days 

during any fiscal year, by mutual consent of the librarian who is offered ten (10) or more 

extra days and the administration of the college, the work days of the academic year may be 

different from and cover a period longer than the academic year agreed upon for the college. 

These days need not be contiguous or consecutive.  However, the total number of days shall 

be one hundred and seventy-one (171) plus the number of extra days offered.  Offers of extra 

days employment and/or alternate calendar proposals shall be made in writing and agreed to 

in writing.  The ten (10) extra day requirement above may be amended or altered by mutual 

agreement of the college and the State MSCF. 

 
Subd. 2.  Counselors.  If  a counselor in a college accepts at least ten (10) extra days during 

any fiscal year, by mutual consent of the counselor who is offered ten (10) or more extra days 

and the administration of the college, the work days of the academic year may be different 

from and cover a period longer than the academic year agreed upon for  the college.  These 

days need not be contiguous or consecutive.  However, the total number of days shall be one 

hundred and seventy-one (171) plus the number of extra days offered.  Offers of extra days 

employment and/or alternate calendar proposals shall be made in writing and agreed to in 

writing.  The ten (10) extra day requirement above may be amended or altered by mutual 

agreement of the college and the State MSCF. 
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Subd. 3.  Instructor s.  The academic year calendar for an instructor may be different from 

the academic year calendar established for the college.  The academic year for such faculty 

member shall conform to the number of days in the college calendar, and days may not be 

scheduled on the MSCF meeting days.  The alternate calendar must be agreeable to the 

administration, the faculty member and the local grievance representative. 

 
ARTI CLE 11 

WORK  ASSIGNMENTS 
 

 

It is recognized that full-time faculty members normally average forty (40) or more hours per 

week in carrying out their professional responsibilities.  The reference to forty (40) hours is a 

generalization intended for recognition of the many non-assignable duties that faculty members 

perform. It does not establish a threshold of maximum assignable hours.  It is further recognized 

that a state college faculty memberôs work assignment includes a number of diverse professional 

responsibilities.   Classroom teaching and other contacts with students form the core of the 

faculty work assignment.  Additionally, professional development and service to the college are 

the other core components of a faculty memberôs work assignment.  A faculty member will plan 

to engage in such activities as student advising, course evaluation, classroom preparation, the 

evaluation of student performance, committee assignments, classroom research and community 

service as part of the overall work assignment.  Some of these activities may be completed off 

campus.   It is also recognized that the work assignments of part-time faculty include similar 

duties performed on a proportional basis. 

 
Assignments by the Employer will be made within the following limits: 

 
Section 1.   All  Teaching Faculty Workload Provisions.   When making faculty member 

assignments the administration shall also observe the following general workload provisions for 

all instructors: 

 
Subd. 1.  Elapsed Time for  Instructor s.  Except as provided below, the average daily 

elapsed time per week from the beginning of the first assignment to the end of the last 

assignment shall not exceed six (6) hours exclusive of self-assigned office hours.   An 

individual instructor may be assigned a schedule in which the average daily elapsed time per 

week is increased to a maximum of ten (10) hours if  this assignment is necessary to provide 

the course offerings within a specif ic program or department.  An individual instructor must 

approve any increase in average daily elapsed time per week.  In any case, where a variation 

is implemented, the administration shall provide in writing to the instructor and to the local 

grievance representative the reasons why this assignment is necessary and reasonable. 

 
Subd. 2.  Internship Supervision.  When instructors are assigned to supervise students who 

are working as interns, the workload shall be assigned on a term-to-term basis.  However, a 

full -time instructor may have the assigned credit(s) distributed over the academic year.  The 

calculation shall be made for each term using the following formula: 

The workload for internship supervision shall be one (1) credit for every seventeen (17) 

student credits.  A student credit shall  be defined as one student enrolled for one credit.  The 

resulting actual number of workload credits will be rounded to the nearest one-half (1/2) 
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credit with the lowest possible number being one-half (1/2) credit.  An alternate method for 

compensation may be implemented at the request of either the faculty member or the 

administration and upon agreement of the faculty member, the college president and the 

MSCF. 

 
Subd. 3.   Saturday and Sunday Assignments.   Assignments to faculty members for 

Saturdays  and  Sundays  shall  be  considered to  be  within the  academic calendar.    This 

provision does not include student activity assignments.   Faculty members assigned to 

Saturday and/or Sunday shall have their schedules arranged to provide two (2) consecutive 

days in each week without assignment, if  desired. 

 
Subd. 4.  Team Teaching.  Team teaching assignments may be made by mutual agreement 

between faculty and administration.  The faculty loads, both credits and contact hours, for 

instructors involved in team teaching shall be determined prior to the semester in which the 

course is offered and must be agreed to by the administration and the faculty members 

involved in the course.  In no case may the total faculty credits be fewer than the credits for 

the course, nor may the total faculty contact hours be fewer than those for students in the 

course. 

 
Subd.  5.    Independent  Study  Assignments.    Independent study  assignments shall  be 

defined as the faculty memberôs supervision and teaching a student of a course that has been 

approved by the collegeôs regular course approval procedures, or shall  be defined as the 

tutoring of a CBE (Competency Based Education) student.  Such supervision and teaching 

has no scheduled formal lectures or labs and is available by arrangement with an instructor. 

 
Independent study assignments may be done as a part of the faculty memberôs semester load 

or  as  overload.     Because  independent  study  is  student  initiated,  independent  study 

assignments shall not be subject to the summer rotation language contained in Article 10, 

Section 4. 

 
A faculty member who supervises/teaches an independent study course shall have his/her 

workload calculated as one-twelfth (1/12) of one credit for each student credit or CBE unit. 

A student credit shall be defined as one student enrolled for one credit. 

 
Independent study may not be used to substitute for course offerings, unless agreed to in 

writing by the faculty member and administration.  Copies of such agreement when the 

number of students exceeds four (4) students per course per semester will be provided to the 

MSCF chapter grievance representative and the state MSCF in a timely manner. 

 
A grievance regarding this Subdivision may be initiated at Step 2.  The time limit for any 

such grievance will begin when written notice is received by either the MSCF chapter 

grievance representative or the state MSCF. 

 
Subd. 6. Tutor ial. The tutorial is for liberal arts and general education courses.   Faculty 

meet with students for one-third (1/3) of a courseôs credit value while students work 

independently for the remaining two-thirds (2/3).   Faculty are paid two thirds (2/3) of the 
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course credit value.  For example, in a three (3) credit course, students sign up for three (3) 

credits; faculty are paid two (2) credits. The faculty meet with the students one (1) hour per 

week and give assignments to the students for the remainder of the appropriate Carnegie Unit 

time. 

 
The maximum number of students in a tutorial is eight (8).  Tutorials can only be offered by 

mutual agreement of the instructor and the administration and with notice to state MSCF. 

Tutorials will  only be available to unlimited faculty.   No more than one (1) tutorial per 

course can be offered by any given faculty member in any semester. 

 
Although generally limited to historically liberal arts or general education courses, if  there is 

a  case in which a traditionally technical course is appropriate for the tutorial, it may be 

offered as a tutorial with mutual agreement of the faculty member, the administration and 

state MSCF. 

 
Subd. 7.   Professional Accreditation Assignments.   Programs that have professional 

accreditation requirements dictating extensive faculty monitoring of students on assignment 

outside the college shall be administered in accordance with the language in this Article, 

Section 7, Reasonable Credit Equivalence.  Criteria such as the number of students served, 

number of credits, location of sites, number of visits required, and preparation for and 

evaluation  of  the  educational  experience  will  be  considered  when  determining  student 

contact hours. 

 
Subd. 8.   Non-Credit  Instruction.  When non-credit instruction is assigned as part of an 

instructorôs load up to a full-time load, one (1) Continuing Education Unit (CEU) shall count 

as two-thirds (2/3) credit for the purpose of load computation. 

 
Subd. 9.   Class Schedules.   It is understood that faculty members and the college 

administration shall work collaboratively in the development of schedules.   Schedules for 

each faculty member shall be developed by that faculty member in consultation with the 

college president or designee, and submitted to the college administration for approval and, if 

approved, consolidated into a master schedule.  In the case of multi-faculty programs and/or 

disciplines, the faculty member(s) shall first work in consultation with the administration and 

each  other  to  develop  schedules  prior  to  submission  to  the  college  administration  for 

approval.  The administratively-approved schedule shall be provided to the faculty member 

in writing and shall include an itemization of all equated credit assignments. 

 
Subd. 10.  Combined Classes.  This is an assignment to teach two (2) or more courses of 

different content at the same time.  Courses that have different designators or different course 

numbers or different course titles are courses with different content.  Cross listed courses are 

not considered to be courses with different content.  When these assignments are in distance 

learning the assignment may be made only if  agreed to by the instructor.  For courses 

delivered traditionally, management may make such an assignment after consideration of the 

following conditions: 

 
A.   There must be a demonstrable business reason to do so, and 
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B. The combination must not cause a significant loss of course content or student abili ty to 

meet course objectives and outcomes, and 

 
C. The maximum class size shall not exceed the highest maximum of any of the classes that 

are combined. 

 
When such an assignment is made, the number of workload credits assigned to the instructor 

who teaches two (2) combined courses shall be the number of credits of the course with the 

greatest credits plus one (1) credit.  The workload credits for combined classes of three (3) or 

more courses shall be mutually agreed upon by the administration and the faculty member. 

These workload credits may be equal to or greater than those which result from the formula 

above, but may not be fewer, except as specified below. 

 
With mutual agreement between a faculty member and the administration, a small 

enrollment/combined class waiver may be granted. This waiver will  result in compensation 

that is determined in a manner different than the compensation calculation of this Contract. 

Credit calculations for small class/combined class waivers shall not be less than one-third 

(1/3)  of  the  credit  calculations of  this  subdivision. Copies  of  such  agreements will  be 

provided to the state MSCF in a timely manner. The state MSCF may terminate such 

agreements  after  written  notification  to  the  Office  of  the  Chancellor  and  the  college 

president. Such terminations are to be effective at the end of the academic year. 

 
Subd. 11.  Class Size.  The administration at each college shall establish, through the Shared 

Governance  Council,  a  regulation  that  sets  a  reasonable  maximum  class  size  for  all 

instruction at the college.  Once the regulation is established any change must be considered 

through the Shared Governance Council at least one (1) semester in advance.  However, by 

mutual agreement between the college president (or designee) and the State MSCF, the one 

(1) semester notice for changing class size may be waived. There will  be no intentional 

enrollment beyond the maximum class size unless agreed to by the MSCF and the 

administration.   Under exceptional circumstances as determined by the affected faculty 

member, an instructor may admit two (2) additional students per section. 

 
Subd.  12.  Advising.    The faculty and  college administration acknowledge that student 

success and retention are enhanced by faculty advising. Effective academic advising includes 

faculty who guide learners to achieve academic goals. Within the technical programs, a 

student is assigned an advisor when s/he begins participation in a program. In general 

education disciplines, the faculty member will  advise students in his/her courses. Faculty are 

expected to guide students to help them succeed academically. 

 
Section 2.  Teaching Faculty in the Former MC CFA Bargaining Unit.  A faculty member in 

the former MCCFA bargaining unit may be assigned either the thirty (30) credits per academic 

year limit or the forty (40) contact hours per academic year limit.  Whenever either limit has 

been reached, the instructor may accept additional credit or contact hour assignments only as 

overload. 
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When making full-time faculty assignments for spring term, the teaching credits and the resulting 

contact hours shall be assigned before the non-teaching assignments.  When making part-time 

faculty assignments, the credit/contact hour limitations shall be a proration of the fifteen (15) 

credit or twenty (20) contact hour term limits based on the FTE percentage.  When calculating 

the workload for part-time faculty who have a combination of credits and contact hour 

assignments, the calculation which produces the higher amount of salary will be used. 

 
Subd. 1.  Credits. 

 
Per Semester  Per Academic Year 

 
Credits (assigned to courses 15 30 

or equated credits) 

 
An  individual instructor may be  assigned as  many as  eighteen (18)  credits in  a  given 

semester if this assignment is necessary to provide the course offerings within a specific 

program or department.  The total credits assigned for the year shall not exceed thirty (30), 

and any additional assignments beyond thirty (30) shall be considered overload. 

 
Upon mutual agreement between the faculty member and the administration, the total credits 

assigned for the first academic year of two (2) consecutive academic years may be up to 

twenty-seven (27) credits, and the second academic year may be up to thirty-three (33) 

credits the following year.   This two (2) year averaging of credits may be assigned only 

under the following condition.  The agreement must be provided in writing to the individual 

instructor prior to spring semester of the first twenty-seven (27) credit academic year with a 

copy to the local grievance representative.  The agreement may also provide for necessary 

adjustment to the contact hour limitation up to and including twenty-two (22) hours per 

semester, forty-four (44) hours per academic year and one (1) additional preparation for the 

second year of the two (2) year cycle. 

 
Subd. 2.  Contact Hours. 

 
Per Semester  Per Academic Year 

 
Contact Hours                                                      20                                            40 

 
Contact hours above twenty (20), but no more than twenty-five (25) per semester, are 

allowable by mutual written agreement between the instructor and the college president. 

However, the forty (40) hours per year limitation shall remain. Part-time faculty contact hour 

assignments shall be determined on a pro rata basis. 

 
The twenty (20) or more contact hour limitation may be averaged per week within the 

semester and/or per semester within the academic year. 

 
Subd. 3.   Science Laboratory Courses.   Science laboratory courses (chemistry, biology, 

physics, and natural science) shall be credited on the basis of one (1) credit for each one (1) 
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lecture hour and one (1) credit for each two (2) laboratory hours.   Credits for science 

laboratories shall be averaged over the academic year with totals in odd numbers being 

rounded to the nearest whole number.  For purposes of rounding, .5 shall be rounded up to 

one (1). 

 
Subd. 4.   Preparations.   When possible, without disrupting the normal class offerings, a 

maximum of three (3) separate class preparations may be assigned.  A faculty member 

normally will  not be assigned more than six (6) class preparations for classes of three (3) or 

more credits in an academic year.  More than six (6) class preparations may be assigned with 

the approval of the individual instructor.  When the number of preparations exceeds seven 

(7), the total credits assigned to the faculty member will  be reduced by one (1) credit per each 

additional preparation. 

 
Subd. 5.  Office Hours.  Each instructor shall post and maintain one (1) office hour or one 

(1) hour of student availability in some other campus location per week for each three (3) 

credits taught to a maximum of fif teen (15) credits.  Additional office hours or student 

availability may be scheduled at the instructorôs option. 

 
Subd. 6.  Department and/or Division Coordinators.  The college president may establish, 

through the Shared Governance Council at each college, department and/or division 

coordinator positions as needed.  If  such positions are established they shall be based upon 

the faculty membersô community of interest and shall be done in accordance with the 

following: 

 
A.  Selection  Process.    The  faculty  members  in  each  department  and/or  division  may 

annually submit to the college president a list of at least two (2) acceptable candidates for 

the position of department and/or division coordinator.  The college president shall 

appoint  the  department  and/or  division  coordinator  from  among  the  acceptable 

candidates.  However, if  none of these will voluntarily accept the appointment, or if  no 

list is submitted, then the college president may select and appoint no later than May 15 a 

department and/or division coordinator from the department for a one (1) year term for 

the following year. 

 
B.  Responsibilities.  Department and/or division coordinators shall coordinate the activities 

of the department and/or division, and may responsibly direct other members of the 

bargaining unit in their department and/or division only, but may not exercise other 

supervisory responsibilities as defined by M.S. 179A.03, Subd. 17. 

 
C.  Compensation.  The administration at each college shall establish, through the Shared 

Governance Council, the tasks and responsibilities that will  be assigned to each 

department and/or division coordinator.  After these tasks and responsibilities have been 

established, a credit equivalence shall be assigned to department, and/or division 

coordinators for their coordination responsibilities.  If  there are ten (10) or fewer F.T.E. 

faculty positions in the department and/or division, the credit equivalence shall be no less 

than three (3) per semester unless the chapter president, coordinator and college president 

agree in writing to a lesser amount.   If  there are more than ten (10) F.T.E. faculty 
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positions in the department and/or division, at least  one (1) additional equated credit per 

semester shall be assigned for each additional ten (10) FTE faculty positions or fraction 

thereof.   Normally, the equated credits will  be used in determining release time from 

other assignments.   However, in cases where the release time cannot reasonably be 

granted without undue disruption of the responsibilities of the department and/or division, 

the administration may elect to pay for the equated credits as overload pay.  Also, the 

administration may in such cases elect to assign part of the equated credits as release time 

and the rest as overload pay. 

 
D.  Over load  Lim itation.    Department  and/or  division  coordination  overload  pay  may 

exceed the forty percent (40%) overload limitation; but if  it does, such 

department/division coordinator shall not be eligible for additional overload pay, extra 

weeks, or summer school. 

 
E.  Consolidated Campuses:   At consolidated campuses where departments/divisions are 

combined, an alternate process for designating departments/division and electing 

chairpersons may be implemented by mutual agreement of the administration and the 

MSCF.  The compensation of the elected chairperson shall be pursuant to the provisions 

of the faculty memberôs former unit designation.  An alternate method for compensation 

may be implemented at the request of the faculty member and upon agreement of the 

college president and the MSCF. 

 
Subd. 7.   Occupational Program Coordinators.   The college president or designee may 

determine that an occupational program shall have a coordinator who shall responsibly direct 

other members of the bargaining unit in the program, but not exercise other supervisory 

responsibilities as defined in M.S. 179A.03, Subd. 17.  Such coordinator shall be selected and 

appointed by the president, and be given a minimum credit equivalence of three (3) credits 

per semester, unless the MSCF chapter president, coordinator and college president agree in 

writing to a lesser amount. 

 
Section 3. Teaching Faculty in the former  UTCE Bargaining Unit. 

 
Subd. 1.  Credits and Contact Hours.  Faculty in the former UTCE bargaining unit may be 

assigned an annual maximum of up to thirty-two (32) credits or up to twenty-seven (27) 

contact hours per week.  Whenever either limit has been reached the instructor may accept 

additional credit or contact hour assignments as overload.   When making part-time 

assignments, the credit/contact hour limitation shall be a proration of the FTE. 

 
The twenty-seven (27) contact hour limit may be averaged per week within a semester and/or 

per semester within the academic year. 

 
For purposes of calculating a ñstudent contact hourò one (1) lecture credit equals one (1) 

weekly student contact hour and one (1) lab credit equals two (2) weekly student contact 

hour.  Two (2) weekly student contact hours in any lab is equal to one (1) lab credit. 
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Subd. 2  Department/Division Chairpersons. The administration and the MSCF chapter(s) 

shall designate various departments/division consistent with the collegeôs mission. 

Designation of departments/divisions shall occur once each year.  All faculty members shall 

be a member of at least one (1) department and/or division.    Each designated 

department/division will have a chairperson according to the following: 

 
A.  Selection Process.  When such chair positions have been established an election shall be 

held by the faculty members of each department/division. The two candidates from each 

division/department receiving the most votes in a secret ballot election shall  be submitted 

to the college president.  The college president shall appoint the division/department 

chairperson from among the acceptable candidates no later than May 15 to a one (1) year 

term for the following year.  However, if  none of the candidates will  voluntarily accept 

the appointment, or if  no list is submitted, then the college president may select and 

appoint a department/division chairperson from the department/division for a one year 

term no later than May 15. 

 
B. Duties.   The department/division chairperson shall coordinate the activities of the 

department/division through a regular consultation with all  members of the 

department/division, the Shared Governance Council and the college president. 

 
C. Method of Compensation.    Any faculty member appointed to a position of 

department/division chairperson may mutually agree with the administration to one of the 

following:   the stipend of two thousand five hundred dollars ($2,500); release time in 

addition to the stipend of two thousand five hundred dollars ($2,500); or release time 

equal to a minimum of two thousand five hundred dollars ($2,500) based on the faculty 

membersô annual base salary prorated.  Compensation may be shared by up to three (3) 

faculty members by mutual agreement between the faculty members, the MSCF chapter 

and the college president or designee. 

 
D.  Over load Limitatio n.  Department/division coordination overload pay may exceed the 

forty percent (40%) overload limitation; but if  it does, such department/division 

coordinator shall not be eligible for additional overload pay, extra weeks, or summer 

school. 

 
E.  Consolidated Campuses.   At consolidated campuses where departments/divisions are 

combined an alternate process for designating departments/divisions and electing 

chairpersons may be implemented by mutual agreement of the administration and the 

MSCF.  The compensation of the elected chairperson shall be pursuant to the  provisions 

of the faculty memberôs former unit designation.  An alternate method for compensation 

may be implemented at the request of the faculty member and upon agreement of the 

college president and the MSCF. 

 
Subd. 3.  Travel Time. Compensation for travel will  be determined by the following: 

 
A.  When a faculty member is assigned to travel between campuses or sites on the same day, 

the travel time shall be applied to the faculty memberôs student contact hours.  The travel 
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time shall be determined by dividing the number of miles between the work locations by 

fi fty (50). 

 
B.  When a faculty member is assigned to travel to dif ferent campuses or sites on alternating 

days, mileage compensation will be determined by Article 18 for travel from the faculty 

memberôs permanent work location to and from the assigned location. 

 
Subd. 4.   Preparations for Faculty Teaching General Education Disciplines (See 

Paragraph 2 of 1999 BMS Order).   When possible, without disrupting the normal class 

offerings, a maximum of three (3) separate class preparations may be assigned.  A faculty 

member normally will  not be assigned more than six (6) class preparations for classes of 

three (3) or more credits in an academic year.  More than six (6) class preparations may be 

assigned with the approval of the individual instructor.  When the number of preparations 

exceeds seven (7), the total credits assigned to the faculty member will be reduced by one (1) 

credit per each additional preparation. 

 
Subd. 5.   Office Hours for  Faculty  Teaching General Education Disciplines (See 

Paragraph 2 of 1999 BMS Order).  Each instructor shall post and maintain one (1) office 

(1) hour of student availability in his/her office or some other campus location per week for 

each three (3) credits taught to a maximum of fifteen (15) credits.  Additional office hours or 

student availability may be scheduled at the instructorôs option. 

 
Subd. 6. Office Hours for  Teaching in Other than General Education Disciplines (See 

Paragraph 2 of 1999 BMS Orders.).  Each instructor shall post and maintain two (2) office 

hours of student availability per week on campus outside the instructorôs scheduled 

instructional time. These hours will be scheduled in increments of not less than one-half (½) 

hour. Additional office hours of student availability may be scheduled at the instructorôs 

option. 

 
Section 4.  Librarians.   Librarians, by credential field, shall be responsible for the development 

and implementation of library/media services including summer coverage to support the mission 

and philosophy of each institution, and to develop, cooperatively with the administration, the 

goals and objectives for these services prior to the start of each academic year.  Librarians on 

each campus, among themselves, shall develop their methods of implementation for the purpose 

of accomplishing these goals and objectives.   Priority will  be given to services necessary to 

fulfill the educational needs of students and instructional needs of faculty.  It is recognized that 

the quality and quantity of these services will depend upon the availability of staff  and other 

resources.   Librarians on each campus, among themselves, after consultation with the 

administration, shall develop and post their hours of availability.  When librarians perform 

teaching assignments their responsibilities shall be adjusted proportionately.  Part-time librarian 

assignments shall be determined on a pro rata basis. 

 
Section 5.   Counselors.   All  counselors, by credential field, shall be responsible for the 

development and implementation of the counseling services, including summer coverage, to 

support the mission and philosophy of each institution and to develop, cooperatively with the 

administration, the goals and objectives for these services prior to the start of each academic 
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year.   Counselors on each campus, among themselves, shall develop their methods of 

implementation for the purpose of accomplishing these goals and objectives.  Priority will be 

given to services necessary to fulfill the educational needs of students and instructional needs of 

faculty.   It is recognized that the quality and quantity of these services will  depend upon the 

availability of staff  and other resources.  When counselors perform teaching assignments their 

responsibilities shall be adjusted proportionately.   Part-time counselor assignments shall be 

determined on a pro rata basis. 

 
It is further recognized by the parties that: 

 
A. After consultation with the counseling department, the college president or designee 

decides when and where counseling services necessary to meet the goals and objectives 

shall be offered. 

 
B.  Counselors on each campus, among themselves, shall decide which individuals shall 

work to cover the hours set by the college president or designee. 

 
C.  In the event that counselors are unable to decide which individuals shall work to cover 

the set hours, the college president or designee shall  assign individual counselors. 

 
D. Counselors shall be responsible for scheduling thirty-five (35) hours per week to 

accomplish  the  goals  and  objectives  referred  to  above.    When  counselors  perform 

teaching assignments, their responsibilities shall be adjusted proportionately.  Part-time 

counselor assignments shall be determined on a pro rata basis. 

 
Section 6.  Other Assignments.  Instructors, librarians and counselors who are assigned full- 

time to perform duties other than teaching, counseling duties or librarian duties, or who are 

assigned to instructional labs which require no special advance preparation and no evaluation 

which cannot be completed during the lab periods shall be responsible for scheduling thirty-five 

(35) hours per week for the purposes of carrying out the development and implementation of 

services to support the mission and philosophy of their credential field or area of assignment and 

to develop cooperatively with the administration, the goals and objectives of these services prior 

to the start of each academic year or the start of an assignment.  These individuals, or groups as 

is appropriate on each campus shall develop, after consultation with the administration, their 

hours of work and methods of implementation for purposes of accomplishing the goals and 

objectives. 

 
Priority will be given to services necessary to fulfill the educational needs of students and the 

instructional needs of faculty.  It is recognized that the quality and quantity of these services will 

depend upon the availability of staff and other resources. 

 
If  faculty members have a portion of their assignments in conformity with ñOther Assignmentsò 

clause, then the balance of their assignment under the counselor, librarian or instructor clauses of 

the Contract will  be reduced proportionately. 
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Section 7.  Reasonable Credit  Equivalence. A faculty member may be assigned duties that are 

not described in this agreement by written mutual agreement among the faculty member, and the 

college president or designee.  Copies of such agreements will  be provided to the MSCF chapter 

grievance representative and the state MSCF in a timely manner.  Credit and/or student contact 

hour equivalencies for the assignment will  be determined before the assignment is made.  The 

instructorôs regular workload will be reduced by an equal number of credits/student contact 

hours.  The college administration will schedule the assignment within the parameters described 

in this Article except by mutual agreement among the faculty member, the state MSCF, and the 

college president or designee.   If  an overload condition is created, compensation shall be 

according to the overload calculation in Article 13, Section 19.   A grievance regarding this 

section may be initiated at step 2.  The time limit for any such grievance will  begin when the 

written notice is received by either the MSCF chapter grievance representative or the state 

MSCF. 

 
Section 8.  Alternate Delivery.  Whenever possible, the administration will  work cooperatively 

with faculty when assignments for distance learning, combined classes or flex labs are necessary. 

 
Subd. 1.  Distance Learnin g.  The intent of distance learning, including tele-courses, is to 

provide  student  access  to  instruction  and  services.    Materials  developed  expressly  for 

distance learning by the faculty may not be reused without the faculty memberôs permission. 

The faculty member shall not be responsible for maintenance of equipment.  The terms and 

conditions of this Contract shall apply to faculty who are providing distance learning.  The 

intent of this language is to provide one (1) for one (1) workload calculation for all faculty 

members who teach courses using distance learning delivery systems. 

 
Subd. 2.   Flex Labs/Individuali zed Instruction.   These courses are taught on an 

individualized basis. Workload is based on contact hours. 

 
Section 9.   Student Activ ity Assignments.   Student activity assignments to faculty members 

shall be given equitable credit equivalence on each campus according to the following: 

 
Subd. 1.  Uniform Assignments Credit  Equivalencies 

 

A.  Athletics  

Football (Head) 7 

Football (Asst.) 4 

Wrestling (Head) 7 

Wrestling (Asst.) 4 

Baseball 7 

Volleyball  7 
Basketball  (Head Womenôs) 7 

Basketball  (Head Menôs) 7 

Basketball  (Asst. Womenôs) 4 

Basketball  (Asst. Menôs) 4 

Soccer (Womenôs) 7 

Soccer (Menôs) 7 
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Softball  7 

Cross Country (Combined) 4.5 
Cross Country (Menôs) 3 

Cross Country (Womenôs) 3 

Golf (Menôs) 3 

Golf (Womenôs) 3 

Golf (Combined) 4.5 
Tennis (Womenôs) 3 

Tennis (Menôs) 3 

Tennis (Combined) 4.5 

 

When the teams are combined because the total participants are fewer than fi fteen (15) and 

the sport is coached by one faculty member, the coaching credit equivalency shall be 4.5 

credits.  When the number of total participants is fi fteen (15) or greater, the teams shall 

continue as two separate teams at three (3) credits each.   In this case, the same faculty 

member may coach both teams, as assigned. 

 
When combined teams participate in both menôs and womenôs national tournaments, the 

additional coaching duties shall be recognized through reasonable credit equivalence (Section 

7 of this Article). 

 
B.  Athletic Coordination  Credit equivalency allocation to be based on number of sports for 

which there is responsibility, as follows: 

 
Sport                                                                    Credit  Equivalencies 

 

General Responsibility (Menôs) 2 Subtract from total 

General Responsibility (Womenôs) 2 the amount received 

Football (Menôs) 2 for football in 

Volleyball  (Womenôs) 2 summer before the 

Wrestling (Menôs) 2 contract year starts. 

Basketball  (Menôs) 2  
Basketball  (Womenôs) 2  
Soccer (Menôs) 2  
Soccer (Womenôs) 2  
Baseball (Menôs) 1.5  
Softball  (Womenôs) 1.5  
Cross Country (Combined) .5  
Cross Country (Menôs) .5  
Cross Country (Womenôs) .5  
Golf (Menôs) .5  
Golf (Womenôs) .5  
Golf (Combined) .5  
Tennis (Womenôs) .5  
Tennis (Menôs) .5  

Tennis (Combined) .5  



32 

 

 

 
 
 
 
 
 
 

 
Athletic coordinators may responsibly direct other members of the bargaining unit in their 

activity only, and may perform other administrative duties, but may not exercise other 

supervisory responsibility  as defined in M.S. 179A.03, Subd. 17. 

 
C. Theater 

 
1.  Major Production Seven (7) credits per major 

production to be divided as 

appropriate by and between 

the director and the technical 

director(s), at the request of 

the director. 

 
2.  Minor Production Four (4) credits per minor 

production, to be divided as 

appropriate by and between 

the director and the technical 

director. 

 
D.  Music 

 
1.   Major Group: 

Five (5) credits per semester; or a minimum of two hundred (200) minutes per week, 

rehearses a minimum of four (4) times per week, and has a minimum of one (1) major 

performance per semester. 

 
2.   Intermediate Group: 

Four (4) credits per semester; or a minimum of one hundred-fi fty (150) minutes per 

week rehearses a minimum of three (3) times per week, and has at least one (1) major 

performance per semester. 

 
3.   Minor Group: 

Three (3) credits per semester; or a minimum of one hundred (100) minutes per week 

rehearses a minimum of two (2) times per week, and has at least one (1) major 

performance per semester. 

 
4.   Specialty Group: 

Credits determined under non uniform assignments; group does not meet the 

specifications of 1. 2. or 3. above. 

 
The number of rehearsals shall be a part of the course outline as approved by the Academic 

Affairs and Standards Council.  For music activities, the credit equivalency  of the instructor 

will  not be affected by the extent to which students do or do not receive credit for 

participation. 
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E. Publications 

 
1.   Major Publication ï Five (5) credits per semester 

A publication which requires four (4) or 

more multi-page publications or 

E-publications per semester. 

 
2.   Minor Publication - Three (3) credits per semester 

A publication which requires fewer 

than four (4) publications or 

E-publications per semester. 

 
Subd. 2.  Other Assignments.  Assignments to do the following student activities shall be 

by mutual agreement between the faculty member and the administration.  Release time may 

be mutually agreed upon between the faculty member, the college president or designee in 

consultation with the local grievance representative.  If  release time is not agreed upon 

compensation for the assignment shall be as follows: 
 
 
 
 

Assignment Total Compensation 
 

Campus Club Advisor                                                  Not  less  than  $500.00  each 

academic year 

Cheerleader Advisor                                                    Not  less  than  $175.00  each 

academic year 

Student Senate Advisor                                                A minimum of $1,400.00 and 

up to $2,000.00 each academic 

year 
 

Supervision  of  a  student  club  activity  on  a 

night or weekend 

$100.00 per day plus expenses 

 
The above assignments are based on mutual agreement between the faculty member and the 

college administration and must be approved in advance. These assignments may be shared 

by two (2) or more faculty members; however, the total compensation for shared advisory 

duties shall be divided.   The dollar amounts in the table above represent the total 

compensation for the indicated advising responsibilit ies. Compensation will  be appropriately 

prorated if  a faculty member performs a partial assignment. 

 
To qualify for the one hundred dollar ($100.00) per diem compensation, the following 

conditions must be met: 

 
o  The faculty member must complete and have administrative pre-approval of a student 

activity assignment form. 
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o  The faculty member must be involved in a pre-approved state or national vocational 

student organization activity. 

o  The  faculty  member  must  be  involved  in  a  pre-approved  student  contact/direction 

activity. 

o    The faculty member must be spending the night after 6:00 a.m. 

 
Subd. 3.  Non-Uniform Activity Assignments. The credit equivalency for all activities 

not stated in Section 9. Subds. 1. and 2. above shall be one (1) credit for every twenty (20) 

hours anticipated with students in any of the following:   practice, rehearsal, performance, 

instruction and activity supervision.   (This would include such activities as forensics, 

costuming, choreography, technical directing or stage managing of non-theater activities, 

intramurals, drill-dance teams and others not listed.)  The assignment is actually to be made 

in credit equivalencies, not as total number of hours to be devoted to all aspects of the 

activity.  The determination of anticipated contact hours is merely a method for arriving at 

the credit equivalency. 

 
Subd. 4. Var iations of Equated Credits.   Variance from the listed number of equated 

credits may be requested through the following process: 

 
A.  After discussion with the Shared Governance Council, variations of equated credits may 

be requested by the college president, provided that justification is included which clearly 

demonstrates the need or desirability for such variations.  The requests and justif ication 

will  be made in writing to the Chancellorôs designee. 

 
B. Both the Chancellorôs designee and the MSCF must agree to the variance prior to 

implementation.  If  such variation is approved, the fact and the reasons for it shall be 

posted on official bulletin boards. 

 
Subd. 5.  Scheduling Activities and Credit  Determination. The faculty member shall have 

responsibility  for scheduling the activity in cooperation with the administration.  However, 

the actual contact hours of the activity will  not be counted in the determination of the faculty 

memberôs classroom contact hour limitation; instead the annual classroom contact hours 

limitation for faculty members assigned activities will  be reduced by the same proportion that 

the equated credits are of thirty (30) or thirty-two (32) as is applicable.   The classroom 

contact hours reduction shall be applied in total to the semester in which the activity 

assignment occurs unless requested by the faculty member and agreed to by the 

administration.  The administration will  endeavor to schedule classes for faculty members 

having  student  activity  assignments  at  such  times  that  the  combination of  classes  and 

activities will  result in reasonable elapsed time. 

 
Section 10.  Academic Affairs  and Standards Council. Release time for the chairperson of the 

Academic Affairs and Standards Council may be mutually agreed upon between the faculty 

member and the college president or designee in consultation with the MSCF grievance 

representative.  If  release time is not agreed upon, the chairperson shall receive a stipend of two 

thousand five hundred dollars ($2,500).  The other faculty members of the Council may be 

compensated if  and as agreed to by the college president or designee. 
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ARTI CLE 12 

WORK LOAD FOR MA NAGEMENT PROGRAMS 
 

Section 1. Definitions. 

 
Management Programs:   ñManagement Programsò are where instruction is delivered to 

owners/operators/managers of farm and small businesses in the form of management credits. 

Students use their business entities as a base for case study and receive instruction that applies to 

business and financial principles.  Instruction is primarily delivered in an individualized format 

at the studentôs business but is supplemented by appropriate group, classroom, or distance 

instruction.  Specific programs include:  Farm Business Management, Sparsity Farm Business 

Management, Small Business Management, Computerizing Small Business, Lamb & Wool 

Management, and Specialty Crop Management. 

 
Management Credit:  ñManagement Creditsò recognize the direct application of instruction by 

the student at the business on a continuous basis and give the student credit for those applications 

and experiences.  The management credit equates to 48 hours of total student effort under the 

semester system, which includes 4 hours of formalized instruction and 44 hours of student 

application. 

 
Ini tial Contract:   ñInitial Contractò refers to the annual workload assignment issued to the 

faculty member which is one of the following:  a part-time contract, a base contract, or a base 

contract plus a maximum of up to thirty-four (34) extended days. 

 
Base Contract:  ñBase Contractò shall refer to the contract that is equal to a 1.0 FTE or 171 

days. 

 
Base Year :   ñBase Yearò refers to the fiscal year, or the time period starting July 1 and 

concluding June 30. 

 
Extended Days:  ñExtended Daysò refers to days earned for credits delivered in excess of the 

base contract. 

 
Credit  Equivalence:   ñCredit Equivalenceò shall be reasonable and may be calculated as a 

proportion of the 30 or 32-credit load or as a proportion of the days worked. 

 
Section 2.  Management Program Faculty Workload.  This section establishes a workload for 

delivery of management credits by management program faculty.  All  other provisions of this 

Contract that are not contained in this section shall remain in full  force and effect. 

 
Management faculty shall be awarded an initial contract for one of the following:  a part-time 

contract, a base contract, or a base contract plus extended days.   An initial contract shall be 

awarded by administration based on the faculty memberôs earned contract days and /or credit 

equivalency in the previous fiscal year.  The initial contract will  be calculated on or before June 

15, and the faculty member will  be informed of the contract length prior to the end of the current 
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fiscal year.  Contracts shall be calculated by totaling the days earned from the charts in Subd. 1. 

and Subd. 2. of this section. 

 
Subd. 1.   Management Faculty Credit  Expectation for  Base Contract.   Registered 

management credits shall be used in determining management faculty workload.  Credit 

expectations for the management faculty base contracts are as follows: 

 
Contract Expectations up to Base Credits Per Day 

Up to 171 days  

Farm Business Management 2.03 

Sparsity Farm Business Management 
Small Business Management 

Computerizing Small Business 

Specialty Crop Management 

Lamb & Wool Management 

1.79 
1.79 

1.79 

1.79 

1.79 

 
Contract Length (Days) = Registered Credits 

Credits Per Day 

 
Subd. 2.   Management Faculty Credit  Expectation for  Extended Days.   Registered 

management credits generated in the current year in excess of the base shall be used to 

calculate extended days for the current year.  Total workload for the delivery of management 

credits including base and extended days shall be limited to a maximum of 1.4 FTE.  Credit 

expectations for extended days for management faculty are as follows: 

 
Extended Day Credit Expectations Credits Per Day 

Level 1:  172 days to 205 days  

Farm Business Management 2.25 

Sparsity Farm Business Management 

Small Business Management 

Computerizing Small Business 

Specialty Crop Management 

Lamb & Wool Management 

2.00 
2.00 

2.00 

2.00 

2.00 

 
Contract Length (Days) = Registered Credits 

Credits Per Day 

 
Extended Day Credit Expectations Credits Per Day 

Level 2:  206 days to 239 days  

Farm Business Management 2.75 

Sparsity Farm Business Management 

Small Business Management 

Computerizing Small Business 

Specialty Crop Management 
Lamb & Wool Management 

2.50 
2.50 

2.50 

2.50 

2.50 
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Contract Length (Days) = Registered Credits 

Credits Per Day 

 
Subd. 3.  Work  Schedule.  The number of duty days in the base contract for management 

faculty shall be as specified in Article 10 of this Contract.  On or before July 1 of each year, 

the management faculty shall submit for approval to the college president or designee a 

schedule of workdays for the initial contract up to a maximum of 205 days.  This schedule 

shall include student contact days and all duty days assigned by administration including 

regularly scheduled department/division meetings. The schedule may be modified as needed 

by the management faculty with prior approval of the college president or designee. 

 
Section 3.  Contract  Adjustments.  A review of registered credits shall be made January 15 and 

April  15 to determine if  an adjustment to the faculty memberôs contract is needed. 

 
Subd. 1. Contract Adjustment Increases.  If  the registered credits are more than the initial 

contract expectation, management shall make an appropriate adjustment to faculty pay. 

 
Subd. 2.  Contract Adjustment Decrease.  If  the registered credits are less than the initial 

contract expectation, management may make an appropriate adjustment to faculty pay.  This 

adjustment shall not reduce the contract below the base or initial part-time contract level. 

 
Subd. 3.   Payment.   Salary adjustments shall be made on or before the second full pay 

period following the contract adjustment. 

 
Section 4.  Final Calculation.  A final calculation of additional workload for the current year 

will  be made according to registered credits at the close of the business day on June 30.  If  the 

credit  level  exceeds  the  workload  level  determined  in  the  previous  contract  adjustment, 

additional extended days will be awarded, up to a maximum contract length of the 239 days. 

 
Subd. 1.  Payment. Salary adjustments will  be made on or before the second full  pay period 

following the final calculation. 

 
Section 5.   Management Faculty New to a Program or Site.   A probationary management 

faculty member is expected to reach the initial contract credit expectation by the end of his/her 

third year.  The administration may allow unlimited faculty new to a program site flexibility in 

meeting the base contract credit expectation.  Probationary and unlimited faculty, new to a 

program or site, shall be awarded extended days according to the same guidelines established for 

other management faculty. 

 
When time is needed to establish/expand the program, administration may award extended days 

beyond what is earned. 

 
Section 6.  Full-time Status for  Unlimited Faculty.  Unlimited faculty are considered full -time 

if  the credits delivered are at least ninety-five percent (95%) of the base expectation. 
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ARTI CLE 13 

WAGES 
 

The evaluation of each faculty memberôs credentials for initial salary schedule placement in 

accordance with this Contract will  be conducted in the system office.   Each applicant who is 

offered employment shall, at the time of the offer, be so notified in writing and shall be required 

to complete the salary schedule placement application forms.  The faculty member and the 

MSCFôs designee shall be notified concurrently in writing of the final column and step 

determination.   Challenges to the salary schedule placement shall be raised by either the 

individual faculty member or the MSCF within thirty (30) working days of receipt of the written 

placement to be considered.  For faculty members hired on or after July 1, 2002, requests for re- 

evaluation will  be granted one time during the  employment of the faculty member.   Such 

requests shall be made no later than the end of the first year following completion of probation. 

Such requests for temporary full-time and temporary part-time faculty shall be made no later 

than the end of six (6) semesters of employment. 
 
 

Step placement for any faculty member shall be determined and implemented at the beginning of 

any semester or of the extra days that precede the semester. 
 

 
 

Section 1.   Ini tial Step Placement.   Credit for full-time teaching experience and/or relevant 

work experience, (as determined by the college president or designee), shall be granted on a one 

(1) for one (1) basis according to the aggregate of experience.  Credit for secondary (grades 7- 

12) and post-secondary teaching experience shall be granted regardless of the discipline area of 

teaching.  Effective July 1, 2004, credit for elementary (grades K-6) teaching experience shall be 

granted for faculty hired in the areas of reading, child development, and education.   Full-time 

appropriate employment for one (1) academic year shall count as one (1) year of experience and 

all time worked may be counted, but in no instance can more than one (1) year of experience 

credit be earned in a fiscal year.  A faculty member with one (1) year of experience shall be 

placed on the salary schedule at a minimum of step two.  Credit for military experience shall be 

granted only in cases where the faculty member leaves the college for military service and 

returns to the college after completion of the service and then shall be on a one (1) for one (1) 

basis. 

 
Subd 1.   Step Limit s.   The initial step placement shall reflect the number of years of 

experience for which credit is given on the salary schedule and will  be determined at the 

college.  The aggregate sum of experience shall be rounded up to the next salary step.  For 

example: 1.5 years of experience equals step 02; 5.25 years of experience equals step 06; 

4.00 years of experience equals step 05.  Except as noted in Subd. 3. below, initial step 

placement shall not exceed: 
 

Column I - Step 13 

Column II  - Step 11 

Column III - Step 9 

Column IV - Step 8 

Column V - Step 7 
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Subd. 2.   Placement for  Re-employed Temporary Part-time, Converted Temporary  

Full-time and Adjunct Faculty.  Temporary part-time and converted temporary full-time 

faculty who have had a break in service (defined as no assignments for four (4) or more 

consecutive semesters) and are re-employed shall  not exceed the step limits. 

 
A faculty member who has relevant interim work experience shall be placed on the salary 

schedule as if  he/she had been employed and shall include any salary schedule reformatting 

and/or renumbering. The relevant interim work experience shall be credited on a one (1) year 

for one (1) step basis.  If  no such interim work experience has occurred, the faculty member 

will  be placed on the salary schedule where he/she was at the time of separation and include 

any salary schedule reformatting and/or renumbering. 

 
An adjunct faculty member whose previous employment was limited to the per-credit rate of 

pay shall upon receiving a probationary appointment be given credit for all appropriate 

experience including work in the state colleges and the state universities subject to the step 

placement limiters contained in Subd. 1 of this section. 
 

 
 

Subd 3.  Exceptions to the Maximum Placement.  Initial step placement may exceed the 

step limits when: 

 
A.  A college takes over a program from another institution and also employs the faculty 

member(s) in the program. Such faculty member cannot be placed higher than one step 

above his/her former base salary. 

 
B.  Faculty member(s) who have previously been employed by the state colleges as unlimited 

full -time,  unlimited  part-time  or  temporary  full-time  faculty  are  re-employed.  Such 

faculty members shall be placed on the salary schedule and include any salary schedule 

reformatting and/or renumbering, as if  their step movement had not been interrupted if 

the faculty member has relevant interim work experience.   Relevant interim work 

experience shall be credited on a one (1) year for one (1) step basis.  If  no such interim 

work experience has occurred, then the faculty member will  be placed on the salary 

schedule where he/she was at the time of separation and include any salary schedule 

reformatting and/or renumbering. 

 
C.  The MSCF and the system office have mutually agreed upon a waiver as requested by the 

college administration. 

 
Subd. 4.   Job Mar ket Stress.   Between January 1 and January 15 of each year, 

representatives from MSCF and the system office shall meet and mutually agree on 

disciplines/program areas that are suffering job market stress.  For those disciplines/program 

areas identified, the step placement process shall be waived and new hires may be placed on 

any step within the appropriate column. 
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Section 2.  Column Placement.  Column placement shall reflect the amount of preparation for 

which credit is given.  Column placement for new faculty members shall be established at the 

system office and shall go into effect at the beginning of employment.  An average grade of "B" 

must be maintained. 

 
Subd 1.  Definition  of Columns. 

 
Column I.   All  faculty members who do not possess the academic credentials described 

below shall be placed on Column I. 

 
Column II .  Bachelorôs degree or one hundred twenty (120) undergraduate semester credits. 

 
Column III.  Master's degree in the credential field, or a master's degree with fi fteen (15) 

graduate semester credits (twenty-three (23) graduate quarter credits) in the credential field, 

or bachelor's degree with twenty-four (24) graduate semester credits (thirty-six (36) graduate 

quarter credits) in the credential field. 

 
Column IV.  Master's or doctoral degree with thirty (30) graduate semester credits (forty- 

five (45) graduate quarter credits) in the credential field. 

 
Column V.  Master's or doctoral degree with forty-five (45) graduate semester credits (sixty- 

eight (68) graduate quarter credits) in the credential field. 

 
Subd. 2.   In  Credential Field and Advanced Degrees and Credits.   Credits will  be 

counted as ñin-credential fieldò when: 

 
A. The college department offering the course has the same name as the assignment or 

credential field of the faculty member. 

 
B.  The course title indicates that the course is intended for the faculty member's assignment 

or credential field. 

 
C.  The course description states that the course is intended specifically for the assignment or 

credential field. 

 
D. The faculty member has received written pre-approval from the college president or 

designee.  A copy of the approval shall be forwarded to the system office and MSCF. 

The written pre-approval of specific  courses for individuals will not set a precedent at the 

college or system wide. 

 
E.  In the case of librarians, up to eight (8) graduate semester (twelve (12) graduate quarter) 

credits in a combination of two (2) or more academic disciplines may be counted ñin 

credential fieldò for movement to Column IV, and up to ten (10) graduate semester 

(fifteen (15) graduate quarter) credits in a combination of two (2) or more academic 

disciplines may be counted as ñin credential fieldò for movement to Column V. 
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F.  Faculty who are consistently assigned in a discipline other than in their credential field(s) 

shall be granted ñin-credential fieldò credit for graduate credits in the discipline of the 

other assignment(s).   For this purpose, ñconsistentlyò shall be defined as at least one 

course per semester for two or more academic years and the college president verifies 

that the assignment will  continue. 

 
G.  Undergraduate credits, if  approved by the system office prior to enrollment in the course, 

shall be counted as ñin-credential fieldò graduate credit. 

 
H.  When the name of the assignment or credential field area of a faculty member is not the 

same as that of an academic department such as history, sociology, etc., and is an 

assignment or credential field which cuts across disciplinary lines, then the determination 

as to which credits will  count as ñin-credential fieldò for such a faculty member will  be 

made by the system office. 

 
I. A Masterôs degree in Education, Curriculum and Instruction, Vocational Education or 

equivalent shall be considered ñin-credential fieldò for all  instructors who teach in an 

occupational or technical area in which there is no advanced degree available. 

 
J. Advanced  professional  degrees  may  substitute  for  the  master's  degree  for  column 

movement beyond Column III if  all other requirements are met.  A faculty member with 

an assignment or a credential field of Accounting with a C.P.A. or a C.M.A. shall be 

placed on Column III when the faculty member holds a bachelorôs degree in accounting, 

but will have to meet the other requirements for Column IV and Column V. 

 
K.  Credits will  be considered to be graduate-level credits if  such credits are granted by a 

recognized institution of higher education that grants graduate level degrees and the 

faculty member was granted graduate credit for the courses. 

 
L.  Professional school credits may count as graduate credits if they are in the credential field 

of the faculty member. 
 
 

Section 3.   Column Change and Documentation.   When a faculty member applies, the 

application for a column change shall be reviewed on the basis of additional education, training 

and/or experiences gained after original placement or the previous column change. The system 

office shall review the application. When verified, a column change shall be granted. 

 
Subd. 1.  Eligibility to Advance a Column.  A column change may be made at the start of 

any semester or of the extra days or weeks that precede the semester.  A column change may 

be made by the completion of academic requirements as required for the column.  A column 

change must be documented and established as follows: 

 
A. The faculty member must provide to the college human resources designee a written 

statement of intent to change columns, with either copies of official transcripts to 

document a column change or a written statement verifying that requirements for a 

column change have been completed prior to the start of the semester. This material shall 
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be delivered to the college human resources designee before the start of such semester or 

sent by certified mail prior to the start of such semester. 

 
B.  When documentation for a column change is provided to and a column change is verified 

by the system office, the salary of the faculty member will  be adjusted accordingly and 

such adjustment will  apply retroactively to the start of the faculty member's assignment 

for the semester referred to in paragraph A. above or the weeks attached to such semester. 

 
C.  Column changes based on changes of assignment or credential field may occur at the 

beginning of any academic semester. 

 
D.  A change of the assignment or credential fi eld shall not result in a decrease in pay for a 

faculty member. 

 
E.  Column changes based on five (5) year licensure renewal shall occur at the beginning of 

the semester, or extra days that are part of the fall semester, immediately following the 

renewal. 

 
Subd. 2.  Credits for  In-Credential Field for  Occupational and Technical Areas. Current 

faculty members will  be granted ñin-credential fieldò without any limitation if the credits are 

ñin fieldò or a part of a pre-approved degree or pre-approved on a course-by-course basis. 

 
A.  If  the faculty member holds a masterôs degree, then only graduate courses ñin-credential 

fieldò will be approved, when ñin-credential fieldò graduate courses are available.  If  ñin- 

credential fieldò graduate courses are not available, then pre-approved other graduate 

courses or relevant pre-approved undergraduate courses will be granted. 

 
B. If  the faculty member holds a bachelorôs degree, then pre-approved graduate courses 

required for a masterôs degree in Education, Vocational Education, or Curriculum and 

Instruction will  be granted. 

 
C. If  the faculty member does not hold a masterôs degree, then pre-approved relevant 

undergraduate courses will be granted. 

 
Subd. 3.  L icensed Faculty Members on Column I  or Column II.   Faculty members who 

are placed on Column I or on Column II   shall be granted a column change from either 

Column  I  to  Column  II  or  from  Column  II  to  Column  III  upon  completion  of  the 

requirements for and the issuance of a  renewed five (5) year license.  The column change 

shall be granted in accordance with Subd. 1 above upon verification of the license having 

been issued. 
 

Faculty members who hold more than one license will  be able to use this provision only once 

during a five year period. 
 

Section 4.  Awards for Excellence.  At the discretion of the college president or designee, a 

faculty member may be granted an award for excellence of up to two thousand five hundred 

dollars ($2,500), subject to the following limitations: 
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A.  A faculty member or a group of faculty members seeking consideration for an award for 

excellence will  submit a written proposal 69that has been approved by the individualôs or 

individualsô supervising administrator(s) to a college award for excellence committee. 

The  proposal  must  specifically  delineate  either:    a.)  performance  objectives  to  be 

achieved during an identified period of time that are above and beyond the normal 

requirements of the individualôs position(s), and a method of assessing the outcome; or 

b.) special project goals during an identified period of time, and a method of assessing the 

outcome.  The committee will  be composed of an equal number of college administrators 

appointed by the college president or designee and MSCF faculty members appointed by 

the MSCF chapter president.  The committee may accept, reject or make suggestions on 

how to improve the proposal to make it acceptable.  Rejected proposals and proposals 

with improvement suggestions shall be returned to the proposer(s).  In the event the 

committee  is  deadlocked  the  proposal  shall  be  forwarded,  with  supporting 

documentation, to the college president or designee for a decision. 

 
B.  Proposals deemed acceptable by the committee will be forwarded to the college president 

or  designee, who  may approve the proposal.    At  the  time of  approval, the  college 

president shall identify the monetary award to be paid upon successful completion of the 

proposal.   Approval of the college president or designee must be received prior to 

initiation of the plan. 

 
C.  Each college may propose additional reasonable and necessary written guidelines, for this 

committeeôs use after review by the faculty Shared Governance Council. 

 
D.  Failure to complete the objectives and/or goals of the project shall result in no award for 

excellence being given but shall not be cause for any discipline or loss of professional 

advantage. 

 
E.  Upon completion of the objectives and/or goals of the proposal, the faculty member(s) 

will provide written notice to the committee and describe how the objectives and/or goals 

have been achieved.  The committee will  meet and prepare a written recommendation for 

the college president or designee whether or not to issue an award for excellence.  The 

committee shall keep minutes of its meetings and post them. 

 
The college president or designee may accept or reject the committeeôs recommendation 

if  the recommendation is neutral or negative.   If  the recommendation is positive, the 

college president or designee shall authorize payment. 

 
F.  This payment will  be in the form of a one-time lump sum payment, and it will  not be 

added to the faculty memberôs base salary. This lump sum payment shall be exempt from 

the forty percent (40%) overload salary maximum. 

 
G.  Work done for an Award for Excellence is excluded from hiring practices calculations. 
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Section 5.  2011-2013 Salary Schedule.  The salary schedule for the  2011-2012 and 2012- 

2013 academic years, to be effective July 1, 2012, shall be as follows: 

 
STEPS COLUMN I  COLUMN II  COLUMN I I I  COLUMN IV COLUMN V 

01 33,500 37,000 40,500 44,000 47,500 

02 35,250 38,750 42,250 45,750 49,250 

03 37,000 40,500 44,000 47,500 51,000 

04 38,750 42,250 45,750 49,250 52,750 

05 40,500 44,000 47,500 51,000 54,500 

06 42,250 45,750 49,250 52,750 56,250 

07 44,000 47,500 51,000 54,500 58,000 

08 45,750 49,250 52,750 56,250 59,750 

09 47,500 51,000 54,500 58,000 61,500 

10 49,250 52,750 56,250 59,750 63,250 

11 51,000 54,500 58,000 61,500 65,000 

12 52,750 56,250 59,750 63,250 68,500 

13 54,500 58,000 61,500 65,000  

14 56,250 59,750 63,250 68,500  

15 58,000 61,500 65,000   

16 59,750 63,250 68,500   

17 61,500 65,000    

18 63,250 68,500    

19 65,000     

20 68,500     

 
Effective July 1, 2012, a faculty member who is employed during the 2012-2013 academic year 

and paid via the salary schedule and is not at the top shall receive a three thousand five hundred 

dollar ($3,500.00) base increase or the appropriate proration thereof. 

This increase shall be effected as 2 step advancements for faculty who can move two steps. 

Faculty on the penultimate step move to the top.  Faculty at the step below the penultimate step 

move onto the penultimate step as ñin progress,ò e.g., the three thousand five hundred dollar 

($3,500.00) base improvement moves them up one step and onto and partially up the penultimate 

step.  These faculty remain ñin progressò on that step unless future bargaining results in further 

step movement for them.   Faculty at the top of the salary schedule above will  receive a base 

improvement of two thousand four hundred dollars ($2,400.00) with no increase in steps.  The 

total base salary shall equal seventy thousand nine hundred dollars ($70,900.00).  Such faculty 

are now ñabove the top.ò They will  have no expectation of further steps unless such steps are the 

result of future bargaining. In addition, the faculty at the top of the salary schedule will  receive a 

lump sum payment of one-thousand five hundred dollars ($1,500.00) which will  not be added to 

the faculty memberôs base pay. 
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Section 6.   Customized Training  Instructors.   The compensation for customized training 

faculty, as defined in Article 28, Section 1, shall be agreed to by the college president or 

designee and the faculty member with a copy of such agreements to the local grievance 

representative. 

 
Section 7.  Miscellaneous Wages.  Non-credit teaching, if  not part of assigned load, shall be 

paid to faculty members on the same basis as to others with like assignments. 

 
Honoraria and/or stipends may be mutually agreed to by the faculty member and the college 

administration for purposes of special project work, extracurricular activities, etc..   Faculty 

members shall not earn more than one thousand dollars ($1000) in any fiscal year.   Such 

payments shall be exempt from the forty percent (40%) overload salary maximum.  These wages 

may be paid as discrete, mutually agreed, nonteaching assignments which do not rise to 

reasonable credit equivalence. As such, they are excluded from hiring practices calculations. 

 
Section 8.  PSEO/Concurrent Enrollment. Payment for assignments for mentoring/monitoring 

instruction in the college/high school credit programs shall be paid on a pro rata credit equivalent 

basis.  In no case shall an individual who does not meet minimum qualifications in the credential 

field of the course be assigned to mentor or do similar work. Mentors for these programs shall be 

compensated at the rate of one (1) credit for the first time an instructor is mentored in a course 

and one-half  (1/2) credit each successive time. 

 
Section 9.  Lif e/Work  Experience Evaluation and Test Outs. A faculty member who agrees to 

evaluate a studentôs li fe/work experience application for the purpose of college credit shall be 

paid at the rate of twenty-five ($25) per lecture credit and fifty  dollars ($50) per lab credit. 

 
A faculty member who agrees to conduct student test outs for the purpose of acquiring college 

credit without participating in the regular class shall be paid at the rate of twenty-five ($25) per 

lecture credit and fifty  dollars ($50) per lab credit. 

 
Section 10.  Extended Contracts.  Extended contracts or extra days worked prior to July 1 shall 

be compensated on the previous academic year base salary.  Extended contracts or extra days 

worked on or after July 1 shall be compensated based on the subsequent academic year base 

salary. 

 
Section 11.  Summer Session Wages.  Faculty members employed for the summer session(s) 

shall be paid on the basis of the number of credits taught.  Unlimited full -time and unlimited 

part-time faculty members, and temporary part-time/full-time faculty members teaching more 

than three (3) credits for the summer session, shall be paid a proration of the faculty memberôs 

salary schedule for the previous academic year. 

 
Section 12. Temporary Part-time and Adjunct  Faculty Wages.  Prior to accepting a part-time 

appointment, the applicant(s) shall provide the college with information pertaining to current or 

anticipated employment at another state college. 
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Subd. 1.  Temporary Part-time.  Temporary part-time faculty members teaching five (5) or 

more  credits  per  semester  during  an  academic  year  shall  be  paid  a  proration  of  the 

appropriate position on the salary schedule for that academic year. Temporary part-time 

contracts shall be semester by semester. 

 
Subd. 2.  Adjunct.  Adjunct faculty members who teach fewer than five (5) credits per 

semester will  be compensated at the rate of five hundred and twenty-five dollars ($525) to 

one thousand two hundred dollars ($1,200) per semester credit. If  a temporary or adjunct 

faculty member is rehired as an adjunct for a subsequent year, the faculty member shall be 

entitled to a minimum increase of one hundred dollars ($100) per credit up to the maximum 

of one thousand two hundred dollars ($1,200). An assignment in an academic year qualifies 

the faculty member to move up the pay increase progression if  the faculty member is hired in 

any subsequent academic year.  Current temporary or adjunct faculty will  not be reduced in 

the wage per credit and will  be granted a minimum increase of one hundred dollars ($100) if 

employed as an adjunct in any subsequent year. 
 
 

Section 13.  Unlimited Part-time Wages.  Unlimited part-time faculty members shall be paid a 

proration of the appropriate position on the salary schedule for all work assigned.  Unlimited 

part-time faculty members will  be paid according to credits taught on a semester by semester 

basis. If  the workload in each semester is essentially equal, unlimited part-time faculty members 

may choose to be paid equally over nine (9) or twelve (12) months. Unlimited part-time faculty 

members whose assignments do not meet their minimum guaranteed appointment shall be 

compensated for the balance of their appointment in the spring semester.  However, unlimited 

part-time faculty members may be given additional assignments consistent with Article 11 to 

meet the minimum guaranteed appointment. 

 
Section 14.  Substitute Wages.   Faculty members who are included in the MSCF bargaining 

unit and are assigned to provide substitute services shall be paid according to the following: 

 
Subd. 1.   The nature of the assignment, including load, shall be determined prior to 

acceptance of the assignment by the faculty member. 

 
Subd. 2.   Faculty members who are assigned to provide substitute services for short-term 

absences where there are no or minimal responsibili ties outside the classroom shall be paid 

an hourly rate that is established by first dividing the individual annual base salary amount by 

one hundred and seventy-one (171) days and then dividing the quotient by seven (7) hours. 

The amount paid shall be for the actual number of hours assigned.   Short term substitute 

wages shall not count against the overload maximum. 

 
Subd.  3.      Faculty  members  who  are  assigned  to  provide  full  substitute  services 

commensurate to the duties of the faculty member being replaced shall be paid by FTE of the 

work provided. 

 
Subd. 4.  An assignment to substitute may cause a faculty member to move from the per- 

credit rate to a pro rata salary schedule pay level. 
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Section 15. Applied Music. 

 
Subd. 1.   Credit Equivalency.   Part-time music instructors who also teach applied music 

during the academic year will  receive credit equivalency of one (1) credit for every five (5) 

students with each student being equal to one-fifth (1/5) of a credit. 

 
Subd. 2.  Private Lesson Rate.  Applied music instruction provided by part-time instructors 

who teach only applied music shall be paid at the rate of at least $127.50 per semester for 

each one half  (½) hour lesson per week. 

 
Subd. 3.   Uniform Application.  The applied music instruction pay rate shall be applied 

uniformly at the college. 

 
Section 16.  Coaching Salaries.  Coaches and assistant coaches shall receive pro rata pay when 

coaching a student activity whose credit equivalency exceeds three (3) credits.  The credits 

allocated may be distributed over two (2) semesters whenever the actual season of the activity 

occurs over two (2) semesters.  When a student activity has more than one (1) assistant coach 

assigned,  the  credit  equivalency  will  be  divided  between/among  coaches  to  reflect  the 

assignment.  Individuals who volunteer to assist during college athletic practices and/or events 

shall not be identified as coaches or assistant coaches. 

 
Section 17. Overload Assignments and Overload Salary Maximum. 

 
A. An overload assignment shall be defined as any assignment to a faculty member that 

exceeds the workload assignment limitations in this Contract.   Overload assignments 

must be mutually agreed upon between the faculty member and the college president or 

designee. 

 
B.  The total payment for non-credit teaching, summer school teaching, overload, and extra 

days shall not exceed forty percent (40%) of the faculty member's schedule salary, except 

in cases where the conditions of an outside grant requires additional days, or except as 

specified in Article 11, Section 2, Subd. 6. D. and Section 3, Subd. 2. D.   The one 

hundred forty percent (140%) total for a given year refers to the academic year and 

overload pay and/or the extra days assigned during the fiscal year in which the academic 

year occurs. 

 
C.  When offered to a full-time unlimited instructor, overload shall first be offered to full- 

time unlimited instructors within the credential field, except where provisions of a grant 

require an exception to this provision. 

 
D.  The exceptions in paragraph B. above shall include grants and honoraria, including those 

from college foundations, that faculty apply for competitively and that are dispersed 

through payroll. 

 
E.  The activities listed in paragraphs B. and D. above must be non-student contact.  C.B.E. 

evaluation payments, life/work experience evaluation and test out payments, customized 
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training   compensation,   short-term   substitute   faculty   work,   and   honoraria/stipend 

payments in accordance with Section 7. above shall not count toward the overload 

restriction.  The guiding principle is that whenever assignments require student contact, 

approval for exception to the forty percent (40%) restriction must be granted prior to the 

assignment. 

 
Section 18.  Health/Dental Expense Accounts.  The Employer agrees to provide insurance 

eligible faculty members with the option to pay for the employee portion of health and dental 

premiums on a pretax basis as permitted by law or regulation. The Employer also agrees to allow 

faculty members to cover co-payments, deductibles and other medical and dental expenses or 

expenses for services not covered by health or dental insurance as permitted by law or regulation, 

up to a maximum of five thousand dollars ($5,000) per insurance year. 

 
Section 19.  Dependent Care Expense Account.  The Employer agrees to provide insurance- 

eligible faculty members with the option to participate in a dependent care reimbursement 

program for work-related dependent care expenses on a pretax basis as permitted by law or 

regulation. 

 
Section 20.    Other  Pre-tax  Expense  Account.    The  Employer agrees  to  provide  faculty 

members with the option to participate in an expense account for payment of parking fees and 

transit expenses on a pretax basis as permitted by law or regulation. 

 
Section 21.  Appeals.  Any grievances filed under this article shall be filed initially at step 2 of 

the grievance procedure consistent with time limits provided therein. 
 

 
 

ARTI CLE 14 

LEAVES OF ABSENCE WITH PAY 
 

Section 1.  Compensation.  Faculty members will  receive compensation for all paid leave days 

equal to compensation received for a regular duty day, as described in this Contract.  Accrual of 

all benefits (seniority, salary advancement, retirement, insurances, etc.) continues uninterrupted 

during any paid leave. 

 
Section 2.  Communicating Absence.  A faculty member who finds it necessary to be absent 

shall communicate with the state college official to whom the faculty member is responsible, in 

accordance with college policy, in advance whenever possible. 

 
Section 3.   Sick Leave.   Upon initial employment each full-time faculty member shall be 

credited with twenty (20) days of sick leave allowance.  At the beginning of the third academic 

year of employment and each academic year thereafter, each full-time faculty member shall be 

credited with ten (10) days of sick leave allowance to be used for approved absences necessitated 

by reason of illness or injury, by necessity for dental or medical care, by exposure to contagious 

disease so that attendance on duty may endanger the health of other faculty members or the 

public, or the illness of the faculty memberôs spouse, minor children, or parent, or spouseôs 

parents, and other residents of the faculty memberôs household for such periods as the faculty 
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memberôs attendance shall be necessary.  Sick leave credited to a faculty member in advance is 

earned at the rate of ten (10) days per academic year. If  a faculty member separates and has used 

more sick leave than has been earned, such faculty member shall reimburse the Employer for any 

such overpayment. 

 
Subd. 1.  Birth  or Adoption Leave.  A faculty member shall be granted up to five (5) 

days, charged against sick leave, for the birth of a child or placement of an adoptive or 

foster child. 

 
Subd. 2.   Accumulation of Sick Leave.  Unused sick leave may be accumulated to a 

maximum of one hundred and twelve (112) days.  Sick leave earned over the maximum 

will  be considered lapsed but shall be recorded to the faculty memberôs credit.  In the 

event that a faculty member with an illness exhausts the current accumulated sick leave 

and has lapsed sick leave recorded to the faculty memberôs credit, additional sick leave 

shall be granted by the college president upon valid medical documentation, to the extent 

required by the faculty memberôs illness, but not to exceed the total amount of lapsed sick 

leave. 

 
Subd. 3.  Maternity  Use of Sick Leave.  Sick leave may be used for maternity-related 

disability.  The length of time shall be limited to the number of days that the attending 

physician certifies is maternity-related or the number of accumulated sick leave days, 

whichever is less. 

 
Subd. 4.  Sick Leave Usage.  Sick leave may be taken in full  day or one-half (1/2) day 

increments. Faculty who have accrued a fractional day other than one-half (1/2) day may 

also use that fractional day. 

 
Subd. 5.  Addit ional Sick Leave.  One (1) additional day of sick leave allowance shall 

be credited to each faculty member for every multiple of twenty (20) days or every 

multiple of three (3) credits assigned during a summer session or as extra days.  If  less 

than full -time, it shall be prorated.   No more than three (3) additional days shall be 

accrued per the provisions of this subdivision. 

 
Subd. 6.   Reinstatement of Sick Leave.   A faculty member who is reinstated or re- 

appointed to the Minnesota State Colleges within four (4) years from the date of 

resignation or retirement may, at the Employerôs discretion, have the accumulated but 

unused sick leave balance restored and posted to the faculty memberôs credit provided 

such sick leave was accrued in accord with the provisions of this Contract.  However, 

upon reinstatement or rehire, a faculty member who received severance pay shall have 

sick  leave restored in  an  amount equal to  the  sick  leave balance not  liquidated as 

severance pay at the time of separation or may buy back the total amount of sick leave 

previously paid off as severance by paying the college at the time of reinstatement or 

rehire the gross amount of dollars previously paid out. 
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Section 4.   Bereavement Leave.   A faculty member shall be granted up to five (5) days of 

approved leave as necessary for bereavement purposes.  Bereavement leave of up to five (5) days 

shall not be deducted from sick leave in the event of death in the immediate family or of death of 

any individual who is named a beneficiary in the individualôs retirement program.   The term 

ñimmediate familyò shall mean:   spouse, parents, parents of spouse, guardian, children, 

grandchildren, brothers, sisters, grandparents or wards of the faculty member or of the faculty 

memberôs  spouse  or  other  residents  of  the  faculty  memberôs  household.     If  additional 

bereavement leave is requested beyond the five (5) days for an ñimmediate familyò member, the 

approved bereavement leave shall be deducted from sick leave.  Upon consultation with the 

administration, bereavement leave for a faculty member for a person of a close relationship may 

also be approved and deducted from sick leave. 

 
Section 5.   Personal Leave.   Each full-time faculty member shall accrue two (2) days of 

personal leave per  academic year.    Such  leave  shall be credited at  the  beginning of  each 

academic year provided that the total accumulated personal leave does not exceed ten (10) days. 

 
A faculty member may use no more than three (3) days in any semester.  However, if  approved 

by the college president a fourth and/or fi fth day may be used.   Prior approval may only be 

required if  more than ten per cent (10%) of the faculty at a campus request personal leave on any 

given day. 

 
Personal leave may be taken in full  day or one-half (1/2) day increments.  Faculty members who 

have accrued a fractional day other than a one-half  (1/2) day may also use that fractional day. 

 
Section 6.  Pro Rata.  The provisions of Section 3. Sick Leave, Section 4. Bereavement Leave, 

and Section 5. Personal Leave, above shall apply on a pro rata basis to all unlimited part-time 

and temporary part-time faculty members. 

 
Section 7.   Advanced Degree or Certification Leave.    Upon application, a faculty member 

shall receive a leave of up to five (5) days to take written or oral exams for an advanced degree 

or certification. 

 
Section 8. Legal Leave. 

 
Subd. 1.  Jury  Leave.  A faculty member shall be excused from work for jury service.  For 

the duration of such leave the faculty member shall be paid his/her regular pay.  The faculty 

member will  retain payments received for jury service. 

 
Subd. 2.  Court  Appearance Leave.  Leave shall be granted for appearance before a court, 

legislative committee, or other judicial or quasi-judicial bodies in response to a subpoena or 

other direction of proper authority for job related purposes other than those initiated by the 

employee or the exclusive representative. Leave shall also be granted for attendance in court 

in connection with a faculty memberôs official duty, which shall include any necessary travel 

time.  Such faculty member shall be paid his/her regular rate of pay but shall remit to his/her 

college the amount received, exclusive of expenses, for serving as a witness, as required by 

the court. 
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Section 9.  Military  Leave.  Up to fi fteen (15) working days leave per calendar year shall be 

granted to members of a reserve force of the United States or of the State of Minnesota and who 

are ordered by the appropriate authorities to attend a training program or perform any other 

duties under the supervision of the United States or of the State of Minnesota during the period 

of such activity. 

 
Section 10.  Accounting of Leave Status.  At the end of each fiscal year, an accounting of sick, 

personal and unpaid leave status will  be provided to each unlimited faculty member by the 

faculty memberôs college.  Upon request, temporary full-time and temporary part-time faculty 

members shall also receive an accounting of their accrued leave. 

 
Section 11. Leave Benefit Accumulations. Leave benefit accumulations accrued on the basis 

of service prior to the signing of this Contract shall be retained by the faculty member after such 

signing. 
 

 

ARTI CLE 15 

LEAVES OF ABSENCE WITHOUT PAY 
 

 

Section 1.  Benefits.  A faculty member on an unpaid leave of absence that exceeds ten (10) 

working days duration shall: 

 
A.  Be reinstated to his/her original position or to a position of similar status and pay. 

 
B.  Retain seniority accrual, salary and benefit status and other advantages accrued prior to 

taking the leave. 

 
C.  Not accrue or use sick leave or personal leave during the period of the unpaid leave. 

D.  Not receive service credit toward fulfi llment of his/her probationary period. 

E.  Be eligible to continue benefits provided by this Contract at his/her own expense during 

the leave of absence. 

 
An unlimited faculty member who is granted an unpaid leave for up to one (1) full  academic 

semester shall, upon return, be placed on the salary schedule as if  the faculty memberôs service 

had been continuous in the system.  Such faculty member must request use of this provision prior 

to or immediately upon returning from the leave, and may be granted this provision once only 

during the faculty memberôs career with the Employer.   Such one (1) semester shall also be 

counted as continuous service for purposes of seniority and service to count towards sabbatical 

leave eligibility. 

 
Section 2.  Military L eave.  Leave shall be granted to a faculty member who enters into active 

military service in the armed forces of the United States for the period of military service, not to 

exceed four (4) years, plus such additional time in each case as such a faculty member may be 

required to serve pursuant to law. 
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Section 3.  Parenting Leave.  Faculty members are entitled to unpaid parenting leave under the 

following conditions: 

 
Subd. 1.  Eligibility.  The college administration shall grant parenting leave without pay to 

any faculty member who requests such leave for the purpose of providing parental care to his 

or her newborn, newly adopted, or newly foster-care placed child or children.  The faculty 

member must commence this leave within two (2) years of the birth or adoption or placement 

of the foster child. 

 
Subd. 2.  Durat ion.  A faculty member may take a parenting leave of up to one (1) year by 

notifying the college administration in writing stating the beginning date and length of the 

requested leave.  The request for parenting leave shall be submitted at least six (6) weeks 

before the effective beginning date, except in the event of an emergency. 

 
Subd. 3.  Extension.  The faculty member may elect to extend the parenting leave for an 

additional six (6) months by notifying the college administration of this election in writing. 

The faculty memberôs election to extend the leave shall be submitted at least six (6) weeks 

before the ending date of the previously scheduled parenting leave. 

 
Subd. 4.  Return  from Leave.  In the event of interruption of pregnancy or cancellation of 

adoption or foster care placement, the faculty member may cancel parenting leave, if  it has 

not already commenced. If  the leave has commenced, the faculty member may return to duty 

early in the event of interruption of the pregnancy or cancellation of adoption or foster care 

placement upon giving six (6) weeks written notice to the college administration. 

 
Subd.  5.    Leave Synchronization.   The initial leave or  subsequent extension may be 

adjusted by the college president to the next natural academic schedule break following the 

scheduled ending date of the initial leave or subsequent extension of that leave. 

 
Subd. 6.  Mutual  Agreement.  The provisions of this section may be altered by mutual 

agreement among the college president, the faculty member, and MSCF. 

 
Subd. 7.  FMLA.   In the event a parenting leave granted under this Section qualifies for a 

leave under the Family Medical Leave Act of 1993 (FMLA) the leaves shall run concurrently 

and the faculty member shall be entitled to any benefits under the FMLA for which s/he is 

eligible. 

 
Section 4.  General Leave.  A faculty member shall be considered for a general leave that the 

college administration may grant under the following conditions: 

 
Subd. 1. Durat ion.  A general leave of absence shall be for a maximum of one (1) year. 

Upon request of the faculty member, up to two (2) one (1) year extensions of the leave may 

be granted by the college administration.   The college administration shall not arbitrarily 

deny a faculty memberôs request for a general leave or an extension thereof.  Leave for 

personal emergencies will  be granted. 
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Subd. 2.  Notice.  Except in the case of an emergency, a faculty member must give two (2) 

monthsô notice when applying for a general leave or for an extension of the general leave.  A 

faculty memberôs failure to return from the leave shall constitute a voluntary resignation and 

the faculty member shall be severed from state service. 

 
Subd. 3.  Mutual  Agreement.  The provisions of this section may be altered by mutual 

agreement among the college president, the faculty member, and MSCF. 

 
Subd. 4.  General Leave for  Teaching and Related Occupational Activitie s.  A faculty 

member who is granted an unpaid leave specifically to do full-time teaching elsewhere or 

engages in other full-time occupational endeavors that are related to the faculty memberôs 

performance, expertise at the college, or credential field (except in cases of extended leaves 

pursuant to M.S. 136F.43) shall, upon return, be placed on the salary schedule as if  the 

faculty memberôs service had been continuous in the system, and the time spent on such 

leaves shall count for seniority purposes as well.  When this type of unpaid leave is less than 

or equal to one (1) academic year, the time spent on the leave shall count for sabbatical 

eligibility.  

 
Section 5.  Extended Leaves of Absence.  Full-time employees who are eligible and apply for 

extended  leave  under  M.S.  136F.43,  Subd.  2.  (a  full-time  faculty  member  who  has  been 

employed by  the  state  college and/or  Minnesota State  Colleges and  Universities Board  of 

Trustees for at leave five (5), years and has at least ten (10) years of allowable service as defined 

in M.S. 354.05 Subd.13.) may be granted a leave without pay of at least three (3) years, but no 

more than five (5) years.  An extended leave of absence pursuant to this section may be granted 

only  once.    Denials of  such  leaves  shall  not  be  arbitrary, unreasonable or  discriminatory. 

Pursuant to M.S. 354.094, the state shall pay Employer contributions into the fund for each year 

for which a member who is on extended leave pays employee contributions into the fund.  Such 

contribution shall be based on the schedule salary amount the faculty member received in the 

year immediately preceding the leave.  In accordance with M.S. 136F.43, Subd. 5., the faculty 

member will be placed back on the salary schedule at the same column and step the faculty 

member was on at the time the leave was granted. 

 
Section 6.  Religious Holidays.  Any faculty member who observes a religious holiday on a day 

that  does  not  fall  on  a  Sunday  or  a  legal  holiday shall be  entitled to  such  day  off  from 

employment for such observance.  Such day off shall be taken without pay, except where the 

faculty member has unused personal leave, and in that case such day may be charged against the 

personal leave of the faculty member upon request of the faculty member.  The faculty member 

shall notify the college in writing at least ten (10) days prior to the absence. 

 
ARTI CLE 16 

SICK LEA VE LI QUIDAT ION AND 

FACULTY  RETIREME NT PROVISIONS 
 

 

Section 1.  Sick Leave Liquidatio n.  A sick leave liquidation payment shall be granted to all 

faculty members under the following provisions: 
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Subd. 1.  Eligibility. 

 
A.  All  faculty members who have completed twenty (20) years of continuous service shall 

receive a sick leave liquidation payment upon separation from state service. 

 
B. All  faculty members who are separated by reason of death shall receive a sick leave 

liquidation payment.  Such payment shall be made to the beneficiary designated by the 

faculty member under the Minnesota Teacherôs Retirement Association or Individual 

Retirement Account Plan. 

 
C.  All unlimited full-time and unlimited part-time faculty members who are laid off from 

service in the state colleges shall receive a sick leave liquidation payment. 

 
D.  Faculty members who separate from state service after ten (10) years of continuous state 

service and whose combined years of service and age equal to or greater than sixty-eight 

(68) shall also receive a sick leave liquidation payment. 

 
Subd. 2.  Benefits.  The faculty member shall receive a sick leave liquidation payment in an 

amount equal to forty percent (40%) of the faculty memberôs accumulated but unused sick 

leave balance (not to exceed 112 days) plus twelve and one-half percent (12 ½%) of the 

faculty memberôs accumulated but  unused  sick  leave bank  times  the  faculty  memberôs 

regular daily rate of pay at the time of separation. If  necessary, accumulated but unused bank 

days shall be added to the sick leave balance to attain the one hundred and twelve (112) days 

maximum.   Faculty members who become eligible for sick leave liquidation pursuant to 

Subd. 1. A., C., and D. above shall receive a lump sum payment during the pay period 

immediately following their last pay period. 

 
Subd. 3.   Reinstatement.   Should any faculty member who has received a sick leave 

liquidation payment be subsequently reappointed to state service, eligibility for future a sick 

leave liquidation payment shall be computed upon the difference between the amount of 

accumulated but unused sick leave restored to the faculty memberôs credit at the time the 

faculty member was reappointed and the amount of accumulated but unused sick leave at the 

time of the faculty memberôs subsequent eligibility for a sick leave liquidation payment. 

However, if  the faculty member has bought back the total amount of sick leave previously 

paid off as sick leave liquidation pay, eligibili ty for future sick leave liquidation pay shall be 

computed upon the amount of accumulated but unused sick leave to the faculty memberôs 

credit at the time of the faculty memberôs subsequent eligibility for a sick leave liquidation 

payment. 

 
Subd. 4.  Age at Separation.  A faculty member who retires at the end of the academic year 

will  be considered to have retired as of the following July 1 for purposes of a sick leave 

liquidation payment. 
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Section 2. Early  Retirement Incentive (for  Former MCCFA Bargaining Unit  Members). 

 
Subd. 1.  Sunset Provision. Faculty members hired after June 30, 1995, shall not be eligible 

for this early retirement incentive. 

 
Subd. 2. Eligibilit y. In addition to the provisions of Section 1., any faculty member who has 

served at least fi fteen (15) years in the MCCFA bargaining unit, and is at least fi fty-five (55) 

years of age shall be eligible for early separation. Individual applications for early retirement 

incentive will  only be granted where it can be shown that the specific  application would 

prevent a layoff, allow the recall of a laid off faculty member and/or would result in a cost 

savings to the system. 

 
Subd. 3.  Compensation.  An eligible faculty member who elects early separation through 

resignation or early retirement shall receive compensation equal to base salary.  An eligible 

faculty member who elects such early separation shall receive compensation equal to base 

salary minus twenty percent (20%) of base salary for each year beyond age sixty (60).  The 

faculty member shall receive the compensation in two (2) equal annual payments:  the first 

upon separation and the second in the following year or on other reasonable terms as 

conveyed by the faculty member and accepted by the administration. 

 
Subd. 4.  Main tenance of Benefits.  The separated faculty member shall have the right to 

continue, at the Employerôs expense, health insurance benefits for one (1) year after 

separation. 

 
Subd. 5.   Early  Separation.   Persons choosing early separation shall have eligibility for 

early   retirement  payments  determined  in   accordance  with   appropriate  statutes   and 

regulations. 

 
Subd. 6.  EEOC Window.  An MSCF faculty member older than age sixty (60) when s/he 

completes the applicable service requirement in Subd. 2. above will also be eligible to 

receive the full benefit of the early retirement incentive in Subd. 3. above if s/he: 

 
A.  Applies within one hundred and eighty (180) days of meeting the service requirement, 

and 

 
B.  Separates  no  later  than  one  hundred  and  eighty  (180)  days  following  the  date  of 

application for the benefit. 

 
Any faculty member eligible under this subdivision who does not elect early retirement 

during the window but chooses to apply later will be compensated in accordance with the 

applicable early retirement incentive provision outlined above. 
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Section 3.   Enhanced Sick Leave Liquidation  Pay (for Former UTCE Bargaining Unit  

Members). 
 

Subd. 1.  Eligibility.  Faculty members hired prior to July 1, 1995, who have reached age 

fi fty-five (55) shall be eligible for enhanced sick leave liquidation pay under the following 

provisions: 

 
A.  All  eligible faculty members who have a total of fi fteen (15) years of service shall be 

granted  enhanced  sick  leave  liquidation  pay  upon  permanent  separation  from  state 

service. 

 
B.  All eligible faculty members who are separated by reason of death shall receive enhanced 

sick leave liquidation pay.  Such payment shall be made to the beneficiary designated by 

the faculty member under the Minnesota Teacherôs Retirement Association, retirement 

plan in a city of the first class, or Individual Retirement Account Plan. 

 
C.  All  eligible unlimited full-time and unlimited part-time faculty members who are laid off 

from service in the technical colleges shall receive enhanced sick leave liquidation pay. 

 
D. All  eligible faculty members who retire from state service after ten (10) years of 

continuous state service and who are immediately entitled at the time of retirement to 

receive an annuity under a state retirement program shall, notwithstanding an election to 

defer payment of the annuity, also receive enhanced sick leave liquidation pay. 

 
Subd. 2.  Benefits.  The faculty member shall receive enhanced sick leave liquidation pay in 

an amount equal to fi fty percent (50%) of the faculty memberôs accumulated but unused sick 

leave balance (not to exceed one hundred twelve (112) days) plus twelve and a half percent 

(12 ½%) of the faculty memberôs accumulated but lapsed unused sick leave times the faculty 

memberôs regular daily rate of pay at the time of separation.  If  necessary, accumulated but 

unused bank days shall be added to the sick leave balance to attain one hundred twelve (112) 

days maximum. 

 
Subd. 3.  Payment of Benefits.  The faculty member shall receive the enhanced sick leave 

payment in two (2) equal installments:  the first upon separation and the second on the first 

pay period following the one (1) year anniversary of the faculty memberôs date of separation. 

 
Subd. 4.  Reinstatement.  Should any faculty member who has received basic or enhanced 

sick leave liquidation pay be subsequently re-appointed to state service, eligibility for future 

sick leave liquidation pay shall be computed upon the dif ference between the amount of 

accumulated but unused sick leave restored to the faculty memberôs credit at the time the 

faculty member was re-appointed and the amount of accumulated but unused sick leave at the 

time of the faculty memberôs subsequent eligibility for  basic or enhanced sick leave 

liquidation pay.  However, if  the faculty member has bought back the total amount of sick 

leave previously paid off as sick leave liquidation pay, eligibility for future sick leave 

liquidation pay shall be computed upon the amount of accumulated but unused sick leave top 
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the faculty memberôs credit at the time of the faculty memberôs subsequent eligibility for sick 

leave liquidation pay. 

 
Section 4.  Retirement Incentive Grandparent Clause for  Former UTCE Bargaining Unit  

Members. 
 

Subd. 1.   Eligibility.  Unlimited faculty members who as of July 1, 1995, have served at 

least ten (10) years in Minnesota Technical College(s) and/or in a K-12 district(s) which was 

the Employer for a technical college, shall be eligible for the retirement incentive and 

severance except for post age sixty-five (65) insurance.  The aggregate from the above- 

described Employers shall be considered as single eligibili ty for the purposes of this section 

where no break in service occurred.  This section shall include Farm Business Management 

(FBM), Small Business Management (SBM), or any other instructor who became the 

employee of a technical college when a program was transferred, or is transferred, to a 

technical college from a K-12 district. 

 
Subd. 2.  Choices.  Those faculty who have ten (10) years of service as defined above by 

July 1, 1995, will  have a choice at the time of retirement to choose the early retirement and 

severance  provisions  of  their  member  district  1993-1995  contract  from  which  they 

transferred to the state on July 1, 1995, or the enhanced severance pay as provided in Section 

3. above.  In no event, however, will a faculty member be allowed to receive Employer 

provided health insurance beyond age sixty-five (65).   The Employer contribution shall 

continue at the Employer dollar contribution in effect on the date of retirement. 

 
Subd. 3.  EEOC Window.  An MSCF faculty member older than age fi fty-five (55), who 

met the ten (10) year service requirement as defined in this Section by July 1, 1995 will  also 

be eligible to receive the full  benefit of the applicable retirement incentive of the former 

1993-95 technical college/school district contract if  s/he: 

 
A.  Applies within  one  hundred  and eighty (180)  days  of  meeting the  age  and  service 

requirement, and 

 
B.  Separates  no  later  than  one  hundred  and  eighty  (180)  days  following  the  date  of 

application for the benefit. 

 
Any faculty member eligible under this subdivision who does not elect early retirement 

during the window but chooses to apply later will  be compensated in accordance with the 

applicable early retirement incentive provision outlined in this Section or in Section 3. above. 

 
Subd.  4.    Payment of  Benefits.   Faculty members shall receive compensation for  the 

benefits outlined in this section in three (3) equal payments:  the first upon separation, the 

second on or about the first anniversary of separation and the remainder the following year 

not later than one day prior to the second anniversary of separation. 
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Section 5.  Supplemental Retirement.  The Employer shall make a contribution in an amount 

equal to the deductions made from the faculty memberôs salary.  Deductions shall begin in the 

faculty memberôs third year of employment. 

 
Faculty members may withdraw their supplemental retirement funds in accordance with state and 

federal laws and with State Board of Investment or other third-party provider requirements, if 

applicable. 

 
Subd.  1.    Amount  of  Deduction.      Pursuant  to  M.S.  136.80,  136.81  and 356.24,  the 

Employer shall deduct from the salary of full-time faculty members a sum equal to five 

percent (5%) of the annual salary paid after the first six thousand dollars ($6,000) up to a 

maximum of two thousand five hundred dollars ($2,500) for all eligible faculty members in 

the MSCF bargaining unit during the 2011-2012 and 2012-2013 academic years to be paid 

into the Minnesota State Colleges and Universities Supplemental Retirement Account of the 

retirement fund. 

 
Subd. 2.  New Hires. Faculty members who become eligible for this benefit during the 

life of this Contract shall  receive the benefits in Subd. 1. above. 

 
Section 6. Phased Retirement Program. 

 
Subd. 1.   Eligibility.  Pursuant to M.S. 354.66, 354A.094 or 354B.31 unlimited full-time 

faculty members who are fi fty-five (55) years of age, and who have at least ten (10) FTE 

years of service credit in Minnesota state colleges shall be granted, upon application a phased 

retirement subject to the provisions below. 

 
In order for the phased retirement program to be easily understood and administered, the 

MSCF and the Employer are in agreement to the following provisions: 

 
Subd. 2.  Applicat ion Procedure. Faculty members who are eligible may request in writing 

to take part in the phased retirement program.  Such written request shall be submitted prior 

to the end of fall semester in the academic year prior to the year the reduction is going to 

start.  The length of the phased retirement period and the faculty memberôs annual workload 

shall be mutually agreed to by the faculty member and the college president, subject to the 

limitations in Subd. 3. below.   If  the parties are unable to reach mutual agreement on the 

faculty memberôs request, the request will  be granted unless the college can demonstrate that 

approving a portion or all of an individualôs phased retirement proposal would pose a unique 

and undue burden on the institution.   Each application and any subsequent request for a 

change will be considered on a case-by-case basis.  The agreed upon arrangements shall be 

made in writing between the faculty member and the college president.  Faculty members 

who are considering a sabbatical during phased retirement should include such intention in 

the program application.  A copy of the phased retirement agreement shall be forwarded to 

the chancellorôs designee and the MSCF. 
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Subd. 3.  Terms of Program.  The phased retirement agreement must meet the following 

terms: 

 
A.  A length of time no less than one (1) year and no more than six (6) years. 

B.  An annual workload no less than .40 FTE and no more than .80 FTE. 

The level of reduction and the length of time of phased retirement may change upon mutual 

agreement of the faculty member and the college president.  At the end of the phased 

retirement period the faculty member must retire from the Minnesota State Colleges and 

Universities system, unless circumstances give cause for the faculty member and the college 

president to end the phased retirement program early and the faculty member returns to full- 

time employment.   Faculty members who  are in a phased retirement program shall be 

counted as full-time for the purpose of meeting the hiring practices requirements contained in 

Article 20 of this Contract. 

 
The calculation of workload shall be in credits for faculty who teach plus a percentage of 

additional days beyond the student contact time required.  An example of the application of 

this provision would mean that a fi fty percent (50%) phased retirement plan would require 

that the faculty member teach fi fty percent (50%) of the maximum load as outlined in Article 

11 and be responsible for fi fty percent (50%) of the administratively assigned duty days 

regardless of the length of the semester. 

 
Subd. 4.   Benefits.   The faculty member shall continue to receive insurance benefits and 

payment toward Teacherôs Retirement Account or IRAP as if  working full-time. Any faculty 

member contributions toward insurance premiums will  continue to be deducted from the 

faculty members paycheck. The faculty member shall be directly responsible for payment of 

the faculty memberôs portion of TRA or IRAP.   Faculty members who are on phased 

retirement shall be treated as if  they are regular full-time faculty when calculating early 

retirement benefits and severance pay benefits. 

 
A.  Faculty members who are on phased retirement shall receive sick leave and personal 

leave on a pro rata basis, i.e. if the phased retirement contract is for eighty percent (80%), 

then the faculty member will  be granted eight (8) days of sick leave and one point six 

(1.6) personal leave days. 

 
B.  Faculty members are urged to select the twenty (20) pay option during the year prior to 

phased retirement and continuing during the phased retirement program. 

 
C.  Overload restrictions shall be determined for a faculty member on phased retirement 

based on the actual pay received during the fiscal year prior to the first year of a phased 

retirement program. 

 
D.  Normal summer session rotation rights shall be maintained. 
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E.  Faculty members shall maintain eligibility for a sabbatical and the benefits shall be the 

same as for full-time faculty.  Any remaining FTE needed to qualify during phased 

retirement shall accrue on a pro rata basis.  The return requirement shall also be satisfied 

on a pro rata basis.  The return requirement must be reachable in the plan in order to be 

eligible for the sabbatical leave. 

 
Subd. 5.  Li mits on Access.  The number of faculty members at each college who will  be 

granted this option shall be limited to seven percent (7%) of the number of unlimited full- 

time faculty at the college or one (1), whichever is greater.   Except in single person 

programs/departments, no more than fi fty percent (50%) of the employees in a credential 

field may access the phased retirement program.  If  more applications are received than the 

seven percent (7%) limit or the fi fty percent (50%) department limit, the approvals shall be 

granted on a seniority basis, with the most senior applicants being granted first.  In the event 

the campus limit is reached, an applicant in excess may be granted the phased retirement 

program if the president and the Employer agree to the request. The seven percent (7%) limit 

will  be established each year and shall not be cumulative.  The actual numbers may change 

based on the roster changes each year. 

 
Section 7. Health Care Savings Plan (HCSP). 

 
Subd. 1.   Eligibility.  All  faculty members who have been employed with the Minnesota 

State Colleges and Universities System or its predecessors for at least ten (10) years shall 

participate in the Health Care Savings Plan (HCSP) in accordance with Subd. 2. below. 

 
Subd. 2.  Methodology.  Sick leave liquidation/severance payments received on or after the 

implementation date of this Contract shall be paid in cash if  the payment is being made 

because of the death or layoff of the faculty member, or if  the gross amount of a payment to 

be paid under this Article is less than one thousand dollars $1,000.  Fifty percent (50%) of 

any other sick leave liquidation/severance payment made after the implementation of this 

Contract shall be transferred to a Health Care Savings (HCSP) Account established under 

Minnesota Statutes 352.98.  With the remaining fi fty percent (50%), faculty members may 

work with the college human resources office to have this cash payout rolled directly into a 

tax-deferred account of the faculty membersô choosing. 

 
Sick leave liquidation/severance payments for the purpose of this section shall mean the cash 

payments provided for in Sections 1, 3, and 4 of this Article.  Any provision contained in 

Section 4 of this Article that relates to the health insurance premiums shall not be considered 

as a severance payment. 

 
ARTI CLE 17 

PROFESSIONAL  DEVELOPM ENT 
 

Section 1.  College Level Funds.  Each college will allocate faculty development funds at the 

rate of two hundred fi fty dollars ($250) per each full-time equivalent faculty position at the 

college during the preceding academic year.  The MSCF chapter shall determine an equitable 

procedure for the distribution of faculty development funds. 
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These funds are to be used to support the professional development of the faculty, the 

development needs of the academic departments or areas, and the planned instructional priorities 

of the college.  Funds provided by this section shall be used for financing expenses for faculty 

members only to attend conferences, workshops, take college courses and other activities off- 

campus, or for the provision of on-campus activities for staff  development of the faculty.  These 

funds may be used to reimburse the cost of travel, housing, meals, and registration associated 

with participation in professional conferences, workshops, and similar meetings or memberships. 

 
The committee may carry over a portion of the funds not used in one academic year to the next 

academic year as follows: 

 
As of June 30, 2003, funds carried over from one academic year to the next academic year may 

not exceed one-third (1/3) of the collegeôs total faculty development funds provided by this 

section for that year. 

 
The college president or designee may review proposed faculty development expenditures, and 

may veto a proposed expenditure within one (1) week of its receipt if  the proposed expenditures 

do not meet the purposes stated above. 

 
Nothing in this section shall preclude the local MSCF chapter from proposing to spend faculty 

development funds on joint activities with other groups at the college.   Upon mutual written 

agreement, the MSCF chapter president and college president may agree to another method for 

determination of the use of college level development funds. 

 
Section 2.  System Level Faculty Development Funds.  For each fiscal year of this Contract, 

the Employer will allocate a pro rata share of the funds identified in the budget as ñstaff 

developmentò for faculty development. Such funds will be used to provide statewide or regional 

conferences, workshops and other activities for the staff  development of faculty members.  The 

joint committee for faculty development comprised of at least three (3) faculty members 

appointed by the MSCF and at least three (3) administrators appointed by the Chancellor shall 

aid and advise the Chancellor or designee in the use of these funds. 

 
Section 3.  Sabbatical Backlog Fund.  The parties agree to establish and maintain a sabbatical 

backlog fund in the amount of four hundred twenty thousand dollars ($420,000).  The purpose of 

this fund is to support additional sabbatical leaves beyond those generated by the formula at 

colleges with a significant backlog of eligible applicants.  Each year, following the awarding of 

sabbatical leaves through the process set forth in Section 4., Subd. 1., colleges with two or more 

approved applicants who did not receive sabbatical leaves are eligible for these funds. 

 
The funds shall be allocated by a committee of three (3) MSCF members, who are appointed by 

the MSCF president, and an administrator, appointed by the Chancellor or designee.   The 

committee shall consider the seniority and eligibility of applicants as well as the current and 

potential backlog situations and staffing needs of each college. 
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Each allocation of sixty thousand dollars ($60,000) to a college shall cause the college to award 

one additional sabbatical. 

 
Section 4.  Sabbatical Leave.  The purpose of sabbatical leaves is to give faculty members the 

opportunity to secure additional education, training, or experience which will  make them better 

prepared  for  carrying  out  their  college  assignments,  and  will  support  the  professional 

development of the faculty, the development needs of academic departments or areas, and the 

planned instructional priorities of the college/system mission. 

 
No sick leave or personal leave shall be accumulated or credited to a faculty member during a 

sabbatical leave. 

 
Subd. 1. Sabbatical Leave Crit eria.  A sabbatical leave shall be granted to unlimited full- 

time, temporary full -time and unlimited part-time faculty who meet the following criteria: 

 
A.  The applicant must have continuously served the equivalent of six (6) or more academic 

years in the Minnesota state colleges with an aggregate of twelve (12) semesters of actual 

service without having been granted such an experience. 

 
All  continuous service in the Minnesota state colleges shall be included in the calculation 

of full-time equivalency.  For purposes of this section, continuous service shall mean 

holding an assignment during each academic year.  No more than one (1) year of service 

will  be counted for each academic year.   This total must be achieved prior to the 

commencement of the leave. 

 
Faculty members may have one (1) semester in which the faculty member was on an 

approved unpaid leave count as one (1) of the twelve (12) semesters. If a faculty member 

is on an unpaid leave for one (1) year or more, the calculation of equivalent FTE will 

resume on the date of return. 

 
Faculty members on notice of layoff are not eligible for a sabbatical leave.  In the event 

that the faculty member's layoff notice is rescinded, a faculty member who has applied 

for and met all other requirements for a sabbatical leave shall be granted the sabbatical 

regardless of the number of sabbaticals that have already been granted if  the faculty 

member is more senior than the least senior faculty member who was granted a sabbatical 

leave at that college. 

 
B.  The faculty member has submitted a plan for a sabbatical leave that is designed to serve 

the purpose described above. 

 
C.  The college president has certified that a replacement can be found.  In individual cases 

where a replacement cannot be found, a faculty member determined to meet the other 

eligibility requirements in the year of request will  not be denied a sabbatical leave in 

subsequent years based solely on this reason.  This provision shall not be applicable to 

the faculty member after a sabbatical leave request is granted (unless the situation recurs 
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after six (6) more years of service). 

 
D.  Funds to cover the cost of the sabbaticals are available.  Except in situations of financial 

exigency for the Minnesota state colleges, sabbatical leaves will  not be denied for this 

reason. 

 
E.  The number of sabbaticals approved for a college does not exceed ten percent (10%) 

rounded  up  to  the  next  whole  number  or  one  (1),  whichever  is  greater,  of  the 

unduplicated headcount of unlimited (including probationary) full-time faculty and the 

total FTE of the minimum guarantees for unlimited part-time faculty on November 1 as 

published in the seniority rosters for that year for the former MCCFA bargaining unit at 

consolidated and community colleges. 

 
The number of sabbaticals approved for a college does not exceed two and one-half 

percent (2 ½%) rounded up to the next whole number or one (1), whichever is greater, of 

the unduplicated headcount of unlimited (including probationary) full-time faculty and 

the total FTE of the minimum guarantees for unlimited part-time faculty on November 1 

as published in the seniority rosters for that year for the former UTCE bargaining unit at 

consolidated and technical colleges. 

 
At a consolidated college, the unused sabbaticals from either former unit may be used by 

the other former unit. 

 
Subd. 2.  Application Procedure.  Application for a sabbatical leave shall be submitted to 

the college president or designee between October 24 and November 15 in the year preceding 

the academic year during which the faculty member is planning to initiate the sabbatical. 

The application must be delivered to the college president or designee by November 15 or 

mailed by certified mail not later than November 15 to be considered.  Notification of 

approval or rejection will  be provided by the college president or designee no later than 

January 15. 

 
If  a faculty member desires to change the substance of the plan that was previously approved 

by the college president or designee, the faculty member shall submit an amended plan to the 

college president.  If  the president fails to approve the amended plan, the faculty member 

may submit an alternative plan(s). 

 
Subd. 3.  Selection of Applicants.  If  the number of applicants in a given college exceeds 

the number of sabbatical leaves generated by the calculation contained in Subd.1.E. above, 

approval will  be granted to those who have the greatest number of continuous years of 

full -time equivalent service based on the date of employment or the date of return after the 

last sabbatical leave, whichever is most recent.  In the event of a tie, the sabbatical leave will 

be awarded to the applicant with the greatest system wide seniority. Then, if  a tie still  exists, 

the tie shall be broken by the flip  of a coin.  At the request of either party, the tie shall be 

broken in the presence of an MSCF representative. 
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If  there are no sabbaticals available, the applicants may, at their option, fill  vacancies created 

by cancellations at their college in order of descending number of years of service. In case of 

ties, selection will  be made in accordance with the tie-breaker procedure above. Applicants 

must make a separate application each year that they wish to be considered for a sabbatical 

leave. 

 
Subd. 4.  Addit ional Sabbatical Leaves.  If  requested by a college president and agreed to 

by the Office of the Chancellor and the MSCF, additional sabbatical leaves may be approved. 

If  a tie still exists, the tie shall be broken by a fl ip of the coin.  At the request of either party, 

the tie shall be broken in the presence of a MSCF representative. 

 
Subd. 5.  Refusal of An Approved Sabbatical Leave.  When a sabbatical leave is granted 

and the faculty member wishes to refuse it, the faculty member may make a written request 

to the college president stating this fact. The college president shall submit this request along 

with a recommendation to the Chancellor or designee for approval.   If  the Chancellor or 

designee grants the request, the faculty member shall forfeit eligibility for a sabbatical leave 

until such faculty member has served the equivalent of four (4) more full-time academic 

years in the state colleges as a full-time or unlimited part-time faculty member without a 

break in service unless the Chancellor or designee chooses to waive this requirement.  The 

determination of whether or not the four (4) year waiting period will apply shall be made at 

the time the refusal is approved.  Any semester interrupted by thirty (30) or more working 

days of unpaid leave shall not count toward the four (4) year requirement. This total shall be 

achieved prior to the commencement of the sabbatical leave. 

 
Subd. 6.   Prior  Service Time.  Time spent in the former UTCE and MCCFA bargaining 

units shall be carried forward and included in the calculation of service eligibili ty for 

sabbatical leaves in this Contract. 

 
Subd. 7.  Sabbatical Return Requirements.  A faculty member who has taken a sabbatical 

leave shall be required to return to her/his college for at least one (1) academic year of 

service.  If  the faculty member refuses to do so, the faculty member will  be required to repay 

the salary that was paid by the Employer during the sabbatical leave unless the Chancellor or 

designee  chooses  to  waive  this  requirement  because  of  special  circumstances.    The 

repayment shall be completed no later than the beginning of the academic semester in which 

the faculty member was expected to return. 

 
Upon returning from the sabbatical leave, the faculty member shall submit a written 

description of plan activities undertaken during the sabbatical leave. 

 
Subd. 8. Sabbatical Leave Benefits.  Sabbatical leaves may be granted for one (1) or two 

(2) consecutive semesters in an academic year with full base salary for one (1) semester or 

with two-thirds (2/3) of base salary for two semesters.  The second sabbatical, if  for a full- 

year, will be at eighty percent (80%) base salary, and any subsequent sabbaticals, if for a full- 

year, will  be at ninety percent (90%) of base salary. The first sabbatical does not have to be a 

full -year sabbatical to qualify for the eighty percent (80%) benefit during the second 

sabbatical. The second sabbatical does not have to be a full-year sabbatical to qualify for the 
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ninety percent (90%) benefit during the third sabbatical.  In the case of unlimited part-time 

faculty "full  base salary" shall be the average of the salary for the three (3) years prior to the 

sabbatical year. This calculation shall  not affect the faculty members' minimum guarantee. 

 
Effective for faculty hired into an unlimited position on or after July 1, 2008, sabbaticals will 

be paid at eighty percent (80%) of base salary for full  year sabbaticals and one hundred 

percent (100%) for one semester sabbaticals.  All  new hires include: TFT conversions and 

former TPT/Adjunct and Customized Training faculty who are newly appointed to an 

unlimited position. 

 
Faculty members on sabbatical may accept scholarships, fellowships, grants or employment 

during the leave. 

 
Time spent on sabbatical leave shall be counted as continuous service for all purposes for 

which continuous service is a factor in the Minnesota state colleges. 

 
Section 5.   Faculty In ternships.   An unlimited faculty member may apply for an internship 

under the following conditions: 

 
Subd. 1.  Purpose.  The purpose of internship is to give faculty members the opportunity to 

update and enhance the faculty memberôs technical background, job knowledge, or teaching 

skills. 

 
Subd. 2.  Benefits.  For internships that are assigned as part of the faculty memberôs regular 

duty days, the faculty member shall receive his or her regular pay and benefits.   For 

internships that are not part of the faculty memberôs regular duty days, the faculty member 

shall receive a stipend of one hundred and fifty dollars ($150) per day. 

 
Subd.  3.     Selection  of  Applicants.     A  committee  jointly  appointed  by  the  Shared 

Governance Council and the college president will  determine eligible applicants based on the 

purposes stated in Subd.1 above.  The list of eligible applicants shall be forwarded to the 

college president or designee.  Notification of approval or rejection will be given by the 

college president or designee to all  applicants. 

 
Subd. 4.  Return  Requirements.  A faculty member who has taken an internship shall be 

required to return to his/her college for at least one (1) academic semester if paid for four (4) 

weeks or more for an internship.  If  the faculty member refuses to do so, the faculty member 

will  be required to repay the stipend that was paid by the Employer during the internship 

unless the Chancellor or designee chooses to waive this requirement because of special 

circumstances.    The  repayment shall  be  completed  no  later  than  the  beginning  of  the 

academic semester that the faculty member was expected to return. 

 
If  a report of activities was required in the approval process for the internship then the faculty 

member shall submit a written report of the activi ties undertaken during the internship. 
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ARTI CLE 18 

EXPENSE ALLOWA NCES 
 

 

Section 1.  General.  The Employer may authorize travel at state expense.  Such authorization 

must be granted prior to the incurrence of the actual expenses. 

 
Section  2.    Expense  Reimbursement.    Faculty  members  shall  be  reimbursed  for  actual 

expenses, which have been authorized by the Employer.  Reimbursement allowances shall be in 

accordance with the terms set forth in the Personnel Plan for MnSCU Administrators. 

 
ARTI CLE 19 

INSURANCE 
 

 

Section 1.  State Employee Group Insurance Program (SEGIP).  During the life of this 

Agreement, the Employer agrees to offer a group insurance program that includes health, dental, 

life, and disability coverage equivalent to existing coverage, subject to the provisions of this 

Article. 

 
All  insurance eligible faculty members will  be provided with a Summary Plan Description (SPD) 

called ñYour Employee Benefits.ò  Such SPD shall be provided no less than biennially and prior 

to the beginning of the insurance year.  New insurance eligible faculty members shall receive a 

SPD within thirty (30) days of their date of eligibility. 

 
Section 2.  Eligibili ty for Group Participation.  This section describes eligibili ty to participate 

in the group insurance program. 

 
Subd. 1.  Faculty Members -- Basic Eligibi lity.  A faculty member may participate in the 

group insurance program if  he/she: 

 
A.  Holds a temporary full -time, an unlimited full-time or an unlimited part-time appointment 

with annual guarantee of at least twelve (12) semester credits or its equivalent: or 

 
B.  Holds a temporary part-time appointment and meets the following conditions: 

 
1.   Initial qualification requires an appointment at one (1) institution totaling at least six 

(6) credits per semester over two (2) consecutive academic year semesters. Such 

eligibility starts at the beginning of the second semester. 

 
2.   Once qualified, the faculty member remains qualified for each semester in which 

his/her appointment at one (1) institution equals at least six (6) credits. 

 
3.   When  the  faculty  member's  semester  appointment  drops  below  six  (6)  credits, 

insurance eligibility wi ll cancel for that semester, but will  be reinstated when the 

semester appointment at one (1) institution returns to at least six (6) credits. 
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occurs (excluding summer session) initial qualif ication in Subd. 1.B.1. above must be 
re-met. 

 
Subd. 2.  Faculty Members -- Special Eligibili ty.  The following faculty members are also 

eligible to participate in the group insurance program: 

 
A.   Faculty members with a work  related injury/disabilit y.  A faculty member who was 

off the state payroll due to a work related injury or work related disability may continue 

to participate in the group insurance program as long as such a faculty member receives 

workers' compensation payments or while the workersô compensation claim is pending. 

 
B.  Totally  disabled  faculty  members.  Consistent  with  M.S.  62A.148,  certain  totally 

disabled faculty members may continue to participate in the group insurance program. 

 
C.  Retired faculty members.   A faculty member who retires from State service, is not 

eligible for regular (non-disabili ty) Medicare coverage, has five (5) or more years of 

allowable pension service, and meets the age or length of service requirements of TRA or 

MSRS [(thirty (30) years of service, no age limit; or fi fty five (55) years of age, not less 

than three (3) years of service; or Rule of Ninety (90)] and is entitled at the time of 

retirement to immediately receive a retirement benefit under Minnesota Statute 354B or 

an annuity under a retirement program, may continue to participate in the health and 

dental coverages offered through the group insurance program.  Pension service includes 

service from K-12, Joint Vocational, or Intermediate Districts. 

 
a.  Consistent with M.S. 43A.27, Subd. 3., a retired faculty member who receives a 

retirement benefit under Chapter 354B or an annuity under a state retirement program 

may continue to participate in the health and dental coverage(s) offered through the 

group insurance program at his/her own expense.   A spouse of a deceased retired 

faculty member may continue health and dental coverage(s) through the group 

insurance program provided the spouse was dependent under the retired memberôs 

coverage at  the  time  of  the  retireeôs death  and  continues to  make  the  required 

premium payments. Retiree coverage must be coordinated with Medicare. 

 
D.   Summer Coverage - Unlimited Faculty.  A faculty member who submits a resignation 

but has completed the academic year and is enrolled in the group insurance program 

continues that eligibility and the Employer contribution through the summer.   This 

paragraph shall not apply to those faculty members who retire; however, faculty members 

who elect early retirement continue to be provided with the provisions of Article 16, 

Sections 2, 3 or 4.   This paragraph does not change current practice relative to the 

provisions of Article 16, Sections 2, 3 or 4, if eligible. 

 
E.  Summer  Coverage  -  Temporary  Faculty.     A  faculty  member  on  a  temporary 

appointment who is eligible to participate in the group insurance program continues that 

eligibility during the summer if  notice has been received from the college president 

(provost) or designee by May 31 of each year that the faculty member will  be re-hired in 
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4.   Once a break in service (defined as no assignments for one (1) full  academic year) 

 

 

 
 
 
 
 
 
 

an insurance eligible position (at least six (6) credits or its equivalent) for the subsequent 

fall term. 

 
F.   Summer  Coverage  -  Probationary  Faculty.     A  faculty  member  who  is  on  a 

probationary appointment who is eligible to participate in the group insurance program 

continues that eligibility during the summer if  the faculty member is either continuing on 

at the college for another year or has been hired at another college by May 31 of each 

year. 

 
G.   Sabbatical  Leave. A  faculty member eligible to  participate in  the  group  insurance 

program immediately prior to taking a sabbatical leave continues that eligibili ty during 

the sabbatical leave. 

 
H.   Faculty Members on Layoff. A faculty member who is eligible to participate in the 

group insurance program immediately prior to being placed on layoff continues that 

eligibility during the recall period. 

 
I. Faculty Members on Unpaid Leave of Absence. A faculty member who is eligible to 

participate in the group insurance program immediately prior to taking an unpaid leave of 

absence continues that eligibility during the unpaid leave of absence at his/her own 

expense. 

 
Subd. 3.  Dependents. Eligible dependents for the purposes of this Article are as follows: 

 
A.   Spouse.  The spouse of an eligible faculty member (if legally married under Minnesota 

law).  For the purposes of health insurance coverage, if  that spouse works full-time for an 

organization employing more than one hundred (100) people and elects to receive either 

credits or cash (1) in place of health insurance or health coverage or (2) in addition to a 

health plan with a seven hundred and fi fty dollar ($750) or greater deductible through 

his/her employing organization, he/she is not eligible to be a covered dependent for the 

purposes of this Article.  If  both spouses work for the State or another organization 

participating in the State's group insurance program, neither spouse may be covered as a 

dependent by the other, unless one spouse is not eligible for a full  Employer contribution 

as defined in Section 3, Subd. 1. 

 
B.  Children 

 
a.   Health and Dental Coverage:  A dependent child is an eligible employeeôs child to 

age twenty-six (26). 

 
b.   Dependent Child:  A ñdependent childò includes an employeeôs (1) biological child, 

(2) child legally adopted by or placed for adoption with the employee, (3) step-child, 

and (4) foster child who has been placed with the employee by an authorized 

placement agency or by a judgment, decree, or other court order.  For a step-child to 

be considered a dependent child, the employee must be legally married to the childôs 
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must have permanent, full and sole legal and physical custody of the foster child. 

 
c.   Coverage  Under  Only  One  Plan:    For  purposes  of  (a)  and  (b)  above,  if  the 

employeeôs adult child (age 18 to 26) works for the State or another organization 

participating in the Stateôs group insurance program, the child may not be covered as 

a dependent by the employee unless the child is not eligible for a full  Employer 

Contribution as defined in Section 3, Subd. 1. 

 
C.  Grandchildren.  A dependent grandchild is an eligible employeeôs unmarried dependent 

grandchild who: 

 
a.   Is financially dependent upon the employee for principal support and maintenance 

and has resided with the employee continuously from birth, or 

 
b.   Resides with the employee and is dependent upon the employee for principal support 

and maintenance and is the child of the employeeôs unmarried child (the parent) to 

age nineteen (19). 

 
c.   If a grandchild is legally adopted or placed in the legal custody of the grandparent, 

they are covered as a dependent child under Section 2, Subd. 3 (B)(2). 

 
D.   Disabled  Child.    A  disabled  dependent  child  is  an  eligible  employeeôs  child  or 

grandchild regardless of marital status, who was covered and then disabled prior to the 

limiting  age  or  any  other  limiting  term  required  for  dependent  coverage  and  who 

continues to be incapable of self -sustaining employment by reason of developmental 

disability,  mental illness or disorder, or physical disability,  and is chiefly dependent upon 

the employee for support and maintenance, provided proof of such incapacity and 

dependency must be furnished to the health carrier by the employee or enrollee within 

thirty one (31) days of the childôs attainment of the limiting age or any other limiting 

term required for dependent coverage.   The disabled dependent is eligible to continue 

coverage as long as s/he continues to be disabled and dependent, unless coverage 

terminates under the contract. 

 
E.  Qualified Medical Child  Support  Order.   A child who would otherwise meet the 

eligibility requirements and is required to be covered by a Qualified Medical Child 

Support Order (QMCSO) is considered an eligible dependent. 

 
F.   Child Coverage Limited to Coverage Under One Employee.  If  both spouses work for 

the State or another organization participating in the Stateôs group insurance program, 

either spouse, but not both, may cover the eligible dependent children or grandchildren. 

This restriction also applies to two divorced, legally separated, or unmarried employees 

who share legal responsibility for their eligible dependent children or grandchildren. 
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legal parent or legal guardian.  An employee (or the employeeôs spouse or jointly) 

 

 

 
 
 
 
 
 
 

Subd. 4   Continuation Coverage.  Consistent with state and federal laws, certain faculty 

members, former faculty members, dependents, and former dependents may continue group 

health, dental, and/or life coverage at their own expense for a fixed length of time.  As of the 

date of this Agreement, state and federal laws allow certain group coverage to be continued if 

they would otherwise terminate due to: 

 
A.  termination of employment (except for gross misconduct); 

B.  layoff; 

C.  reduction of hours to an ineligible status; 

 
D.  dependent child becoming ineligible due to change in age, student status, marital status, 

or financial support (in the case of a foster child or stepchild); 

 
E.  death of faculty member; 

 
F.  divorce, legal separation; or 

 
G.  a covered faculty memberôs entitlement to or enrollment in Medicare. 

 
Section 3.    Eligibility  for  Employer Contributio n.  This section describes eligibility  for 

Employer contribution toward the cost of coverage. 

 
Subd. 1.  Full  Employer Contri bution.  Faculty members shall be eligible to receive the 

full  Employer contribution for health, dental and basic life coverage(s) in accordance with 

the following: 

 
A.   Unlimited and Temporary Full -time Faculty.  Unlimited full-time, unlimited part-time 

and temporary full-time faculty members covered by this Contract and whose total 

appointments are at least seventy-five percent (75%) of the full-time work assignment 

load for the academic year. 

 
B.  Temporary Part-time Faculty. 

 
1.   When a temporary part-time faculty member is assigned to twelve (12) or more 

credits or credit equivalents in fall  semester then the faculty member shall receive the 

full  Employer contribution for that semester. 

 
2.   When a temporary part-time faculty member is assigned for twelve (12) or more 

credits or credit equivalents in spring semester then the faculty member shall receive 

the full Employer contribution for that semester. 

 
3.   If a temporary part-time faculty member is eligible for insurance coverage during the 

summer, the level of the Employer contribution (full or partial) shall be the same as 

the temporary part-time faculty member received during the immediately preceding 
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spring semester.   However, if  the aggregate number of credits assigned to the 

temporary part-time faculty member for the academic year (fall and spring semesters) 

is twenty-four (24) or more the faculty member shall receive the full Employer 

contribution for insurance during the summer regardless of the level received during 

the immediately preceding spring semester. 

 
Subd. 2.  Parti al Employer Contri bution.  Faculty members who are eligible for the partial 

Employer contribution for health, dental and basic li fe coverage(s) shall receive the full 

Employer contribution for basic life coverage, and at the faculty memberôs option, the partial 

contribution for health and dental coverage(s).  The partial Employer contribution for health 

and  dental  coverage(s) is  fi fty  percent  (50%)  of  the  full  cost.    Eligibility  shall  be  in 

accordance with the following: 

 
A.   Unlimited Faculty. 

 
1.   Unlimited faculty members covered by this Contract and whose total appointments 

are at least six (6) credits per semester but less than seventy-five percent (75%) of the 

full -time work assignment load for the academic year. 

 
B.  Temporary Part-time Faculty. 

 
1.   When a temporary part-time faculty member is assigned to at least six (6) credits but 

less than twelve (12) credits or credit equivalents in fall semester then the faculty 

member shall receive the partial Employer contribution for that semester. 

 
2.   When a temporary part-time faculty member is assigned to at least six (6) credits but 

less than twelve (12) credits or credit equivalents in spring semester then the faculty 

member shall receive the partial Employer contribution for that semester. 

 
Subd. 3.  The following faculty members also receive an Employer contribution: 

 
A.   Faculty Members on Layoff. 

 
1. A faculty member with assigned field credentials who receives a full  Employer 

contribution, who has three (3) or more years of continuous service, and who has been 

laid off, remains eligible for the full  Employer contribution and all other benefits 

provided under this Article for twelve (12) months in accordance with Article 22, 

Section 8, Subd. 6, Group Insurance. 
 

2. A faculty member with license credentials who receives a full  Employer contribution, 

who has five (5) or more years of continuous service, and who has been laid off, 

remains eligible for the full  Employer contribution and all other benefits provided 

under this Article for twelve (12) months in accordance with Article 22, Section 9, 

Subd. 2A, Option A, Group Insurance. 
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3.   A faculty member with license credentials who receives a full  Employer contribution, 

who has four (4) years of continuous service, and who has been laid off, remains 

eligible for the full  Employer contribution and all other benefits provided under this 

Article for six (6) months in accordance with Article 22, Section 9, Subd 2B,  Group 

Insurance. 
 

A.   Work  Related  Injury /Disability.  A  faculty  member  who  receives  an  Employer 

contribution and who is off the state payroll due to a work related injury or a work 

related disability remains eligible as long as such a faculty member receives workers' 

compensation payments.   If  such faculty member ceases to receive workers' 

compensation payments for the injury or disability and is granted a disability leave 

under Article 15, Section 4  he/she shall be eligible during that leave. 

 
B.  Summer  Coverage  -  Unlimited  Faculty.    A  faculty  member  who  submits  a 

resignation but has completed the academic year and is enrolled in the group insurance 

program continues that eligibili ty through the summer.  This paragraph shall not apply 

to those faculty members who retire; however, faculty members who elect early 

retirement continue to be provided with the provisions of Article 16, Sections 2, 3 or 4. 

This paragraph does not change current practice relative to the provisions of Article 

16, Sections 2, 3 or 4, if eligible. 

 
C.  Summer  Coverage  -  Temporary  Faculty.    A  faculty  member  on  a  temporary 

appointment who is eligible for an Employer contribution continues to receive the 
Employer contribution during the summer if notice has been received from the college 

president (provost) or designee by May 31
st 

of each year that the faculty member will 
be re-hired in an insurance eligible position (at least six (6) credits or its equivalent) 
for the subsequent fall term. 

 
D.   Summer  Coverage  -  Probationary  Faculty.    A  faculty  member  who  is  on  a 

probationary appointment who is eligible for an Employer contribution continues to 

receive the Employer contribution during the summer if  the faculty member is either 

continuing on at the college for another year or has been hired at another college by 

May 31
st 

of each year. 

 
E. Sabbatical Leave.   A faculty member eligible for an Employer contribution 

immediately prior to taking a sabbatical leave continues to receive the Employer 

contribution during the sabbatical leave. 

 
Subd. 4.  Maintaining Eligibility for  Employer  Contribu tion. 

 
A.   General.    A  faculty  member  who  receives  a  full  or  partial  Employer  contribution 

maintains that eligibility as long as the faculty member meets the Employer contribution 

eligibility requirements, and appears on a state payroll for at least one full  working day 

during each payroll period.  This requirement does not apply to faculty members who 

receive an Employer contribution while on layoff or who are off state payroll  due to a 

work-related injury or disability as described above. 




