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M aster Agreement

ARTICLE 1
Parties

This contract is entered into by the State of Minnesota/Minnesota State Colleges and Universities
(hereafter known as MnSCU) and the United Technical College Educators (hereafter known as UTCE).

ARTICLE 2
Recognition Of Exclusive Representative

Section 1. Recognition. Inaccordancewith the Public Employment Labor RdationsAct (“P.EL.RA."),
the Employer recognizes UTCE asthe exclusive bargaining representative of the members of the bargaining
unit, which exclusiverepresentative shal havethoserightsand dutiesasprescribed by P.EL.R.A.and as
described in this contract.

Section 2. Appropriate Unit. UTCE shall represent all members of the gppropriate unit, as defined by
the Bureau of Mediation Services, including its Certification of Unit Determination and Certification of
Exclusive Representative order (BM S#94-PCE-1670 and 95-PCL -1647), who meet with the statutory
definition of a public employee.

Section 3. “Faculty Member”. Theterm “faculty member” when used hereinafter in this Agreement
shall refer to al employees within the designated bargaining unit.

Section 4. Changesto Terms and Conditions of Employment. Except as provided in Article 9
(Faculty Senate), Section 4, Subd. 5., the Employer will not during the life of this Agreement meet and
negotiate or meet and confer relativeto termsand conditions of employment with any employee or group
of employees who are covered by this Agreement except through the exclusive representative.

Section 5. Unit Changes. If an existing bargaining unit position ismoved out of the bargaining unit or if
anew position is created where the position description indicates any performance of UTCE bargaining
unit work, the chancellor or designee shall givethe UTCE President or designee written notice at least
fourteen (14) calendar days in advance of actual implementation. The parties will meet prior to
implementation, if the UTCE President requests, and will attempt to agree on theinclusion or exclusion of
thenew title or position. If the parties cannot agree, the question will be submitted to the Commissioner
of the Bureau of Mediation Services for a determination of the inclusion or exclusion of the position.
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ARTICLE 3
Definitions

Section 1. Adjunct Faculty Member. “Adjunct Faculty” are faculty who have not achieved non-
probationary status and areworking lessthan .33 FTE in aterm. Thesefaculty do not accrue seniority and
are not probationary.

Section 2. Adminigration. “Administration” shall mean the Chancellor of MnSCU, College President,
and designees.

Section 3. Chancellor. “Chancellor” shdl refer to the Chancellor of the Minnesota State Collegesand
Universities.

Section 4. College. “College’” meansan adminigtrative unit that isthe gppointing authority administering
acampus or campuses and all associated off campus locations (satellites, centers, etc.) and related
personnel.

Section 5. Customized Training. “Customized Training” isdefined as all hour-based instruction not
offered for or directly transferableto college credit, or college credit courses offered under contract toa
specific customer.

Section 6. Customized Training Faculty. “Customized Training Faculty” arefaculty who work 1,000
hoursor lessin afiscal year who teach hour-based instruction not offered for or directly transferableto
college credit, or college credit courses offered under contract to aspecific customer. Thesefaculty do
not accrue seniority and are not probationary.

Section 7. Days. “Days’ means caendar days excluding Saturday, Sunday, andlega holidays as defined
by Minnesota Statutes.

Section 8. Dependent. Refer to Article 17, Section 2., Subd. 3. and Article 21, Section 5.

Section 9. Duty Day. “Duty Day” shdl mean aday included in the college calendar, or individua faculty
member’ s contract, on which afaculty member engages in duties as described in this Agreement.

Section 10. Employee(s). Faculty, and Faculty Member. “Employee’ or “Faculty Member” shall
mean amember of the gppropriat unit as described in this Agreement. “Employees’ or “Faculty” shall
mean al members of the appropriate unit as described in this Agreement.

Section 11. Employer. “Employer” shall mean the Minnesota State Colleges and Universities
(MnSCU) Board of Trustees or it designees.
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Section 12. Full-Time Faculty. “Full-Time Faculty” are faculty who have received a letter of
gppointment to work at least 175 duty daysor itsequivaent and who have an annua workload assignment
of between twenty- seven (27) and thirty-two (32) creditsor between twenty-three (23) and twenty-seven
(27) contact hours per week. See the workload as defined in Article 14.

Section 13. Immediate Family. Refer to Article 18, Section 3., Subd. 2.

Section 14. Meet and Confer. “Meet and Confer” shall mean the exchange of views and concerns
between MnSCU and the state UTCE according to the applicable provisions of P.E.L.R.A.

Section 15. Meet and Negotiate. “Meet and negotiate” means the performance of the mutual
obligationsof public employersand theexclusiverepresentatives of public employeesto meet at reasonable
times, including where possible meeting in advance of the budget making process, with the good faith intent
of entering into an agreement on terms and conditions of employment. This obligation does not compel
either party to agree to a proposal or to make a concession.

Section 16. Member in Good Standing. “Member in good standing” is defined by the UTCE
Constitution and Bylaws.

Section 17. Minnesota Technical Colleges. “Minnesota Technical Colleges’ includestechnical and
consolidated College s.

Section 18. MnSCU Board of Trustees. “MnSCU Board of Trustees’, Board of Trustees’, or
“Board” shall mean the Board of Trustees for the Minnesota State Colleges and Universities.

Section 19. Non-Probationary Faculty Member . “Non-probationary Faculty Members’ arefull-time
and part-timefaculty who have compl eted their probationary period and have not received written notice
of termination of their employment in accordance with Article 27, Section 1., Subd. 6. of this Agreement.

Section 20. Part-TimeFaculty. “Part-TimeFaculty” arefaculty who receive aletter of gppointment to
work lessthan 175 days or less than the full-time workload as defined in Section 12 of this Article.
Additiona work beyond theletter of appointment shall be considered an extended contract. Part-time
faculty who teach at |least fourteen (14) or more credits each semester or at least twenty-three (23) or more
contact hours per week for three (3) consecutive semesters shdl be classified full-time a the beginning of
the fourth (4th) consecutive semester.

Section 21. P.E.L.R.A. “P.E.L.RA.” shdl mean the Minnesota Public Employment Labor Relations
Act of 1971, as amended.

Section 22. Permanent Work L ocation. A faculty member’s*“permanent work location” isthe
campus/ste at which the mgority of the faculty memberswork assgnment exigts. If the work assgnment
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is split equally, the employee shall designate his/her permanent work location.

Section 23. Presdent. “Presdent” shdl refer to the presidents of each member technica or consolidated
college of the Minnesota State Colleges and Universities.

Section 24. Presdential Designee. Whenever allowed by this Agreement, the use of adesignee by the
President shall in noway abrogate the responsibility and accountability of the President for the decisions
made by thedesignee. Withinthirty (30) daysof signing this Agreement, each president will furnishUTCE
alist of hilher appropriate designees. A President may revisehis/her list of designeesafter UTCE has
been provided an opportunity to meet and confer. In the event of anew President being gppointed, he/she
will submit anew/revised list of designeeswithinthirty (30) daysof assuming office. No member of the
UTCE bargaining unit shall be a presidential designee.

Section 25. Probationary Faculty Member. See Article 27, Section 1.

Section 26. Program. “Program” shall mean a grouping of courses for which adegree, diploma, or
certificate is awarded.

Section 27. Site. A “dit€’ isdefined as an off campuslocation such as a Native American reservation,
acorrectiona facility, or alocation mutually agreed upon for community-based programs such as Farm
Business Management and Small Business M anagement.

Section 28. Qualified. “Qualified” refersto members of the bargaining unit who are licensed by the
appropriate state licensing agency (MnSCU).

Section 29. UTCE. “UTCE” (United Technica College Educators) shall refer to the exclusive
representative.

Section 30. UTCE Chapter. “UTCE Chapter” shall mean the chapter at one or more technical or
consolidated college(s) of the Minnesota State Colleges and Universities. Asused inthis Agreement,
“UTCE Chapter” shall mean the UTCE Chapter President or designee.

ARTICLE 4
UTCE Rights

Section 1. Transaction of Business. Duly authorized representatives of UTCE shall be permitted to
transact official UTCE businesson college premises at reasonabl etimes, provided that thisshall not unduly
interferewith nor interrupt the operations of the College. UTCE may usethe Collegedistribution service
and/or faculty member mailboxes for communications to faculty members.
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Section 2. Bulletin Boards. UTCE shdl havetheright to post announcements and notices of itsactivities
and concerns on faculty member bulletin boards. One (1) bulletin board on each campus

will be a alocation mutualy agreegble to thelocad UTCE Chapter and the College President or designee.

ARTICLE 5
Management Rights

Section 1. Inherent Managerial Rights. UTCE recognizesthat the Employer isnot required to meet
and negotiate on matters of inherent manageria policy, which include, but are not limited to, such areas of
discretion or policies asthe functions and programs of the Employer; itsoverall budget; utilization of
technology; the organizational structure; and selection, direction and number of personnel.

Section 2. Management Responsibilities: UTCE recognizesthe right and obligation of the Employer
to efficiently manage and conduct the operation of thetechnical or consolidated collegeswithinitslegal
limitations and with its primary obligation to provide educational opportunity at the technical colleges.

Section 3. Reservation of M anagement Rights. The foregoing enumeration of inherent management
rights and duties shall not be deemed to exclude other inherent management rights and management
functions not expresdy reserved herein, and dl management rights and management functions not expresdy
delegated in this agreement are reserved to the Employer.

ARTICLE 6
Strikes and L ockouts

Section 1. L ock-Outs. Nolock-out of faculty shall beinstituted by the Employer during theterm of this
Contract.

Section 2. Strikes. UTCE will not participatein any strike asdefined in Minnesota Statute 179A.18,
subd.1. Any faculty member who knowingly violatesthe provisionsof this section may bedischarged or
otherwise disciplined by the Employer.

ARTICLE 7
Non-Discrimination

Section 1. Equal Application. The provisonsof this Agreement shal be applied equally todl faculty
membersinthebargaining unit without discrimination asto race, creed, religion, color, nationa origin, age,
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physicd disability, reliance on public assstance, sex, maritd status, politica affiliation, sexud orientation,
and any other class or group distinction, as provided by state or federal anti-discrimination laws. The
partiesare committed to ensuring an educationa and employment environment free of harassment and
violence of any kind.

Section 2. Employer Responsibility. The partiesrecognizethat jurisdiction for the enforcement of the
provisions of Section 1 hereof is vested solely in various state and federal

agencies and the courts, and, therefore, complaints regarding such matters shall not be subject to the
grievance procedure in this Agreement.

ARTICLE 8
Representatives And Release Time

Section 1. Administration of Agreement. The Employer agrees that the UTCE grievance
representative on each campus shall be provided adequate opportunity to investigate and process
grievances, and the local UTCE President on each campus shall be provided adequate opportunity to
confer with the College President or designee concerning the provisions and application of this Agreement.
Meetingswith theadministration or arbitration hearingsregarding the processing of grievancesshdl usudly
be during the normal work day and the grievant, the UTCE grievance representative, and UTCE chapter
president shall not lose wages due to their participation.

Section 2. Certification of CampusRepr esentatives. The namesof any UTCE chapter officersand
representatives who may represent the faculty membersin the administration of this Agreement shall be
communicated to the president on each campus by UTCE.

Section 3. Release Timefor State UTCE President. The state president of UTCE shall be granted
release time from all of his’her college assigned duties to conduct the business of UTCE.

Subd. 1. Additional Release Time. At therequest of UTCE the State president shall be granted
an additional 25% release time beyond the release specified in this section.

Subd. 2. Payrall. The UTCE President shal remain on the state payroll a her/his actud sdary
schedule placement for the academic year and shall maintain and/or accruedl contract benefitsthat
would be maintained and/or accrued if the president were performing assigned duties for the
College. UTCE will reimburse MnSCU for theactua costs of the state president’ sreleasetime.

Subd. 3. Sabbatical. A faculty member who has served as UTCE President and isreturning to
their college assigned duties, shal have the right to recelve asabbatica in accordance with Article
21 Professiond Devel opment beforereturning totheir collegeassigned duties. Thissabbatica shdl
not be denied.

20



Section 4. Release Timefor State UTCE First Vice President. Thefirst vice president of

UTCE shdl begranted %2 rel ease time from college assigned dutiesto conduct the businessof UTCE. The
UTCE firg vice president shal remain onthe state payroll at theregular sdary and loseno benefits. UTCE
shdl remburse MnSCU for the state first vice presdent’ srelease time for the actua cost of the amount of
release time granted.

Section 5. Release Timefor Other State UTCE Officers. UTCE may buy release time for other
officersand/or faculty members. Theamount of releasetime shall be specified by the state UTCE thirty
(30) daysprior to the beginning of each academic quarter or semester, when possible, or at other times
by mutua agreement. Such officersand/or faculty membersshdl remain onthe state payroll at their regular
sdary andloseno benefits. UTCE shdl reimburse MnSCU for each officer’ sreleasetimea theactuad cost
of the full amount of release time.

Section 6. Release Timefor Faculty UT CE Representatives.

Subd. 1. Release Time. Theamount of releasetime shall be specified by the state UTCE thirty
(30) days prior to the beginning of each academic quarter or semester, when possible, or at other
times by mutual agreement.

Subd. 2. L ocal Representatives. Upon request of the state UTCE President, the College
President shdl afford paid releasetimefor UTCE chapter representatives on each campusfor the
purposes of conducting UTCE duties. UTCE shdl remburse MnSCU for such releasetime at the
actual cost of the full amount of release time.

Subd. 3. State Representatives. The parties agreethat faculty memberson al UTCE standing
committees and/or the executive board shal be granted reasonable amounts of paid releasetime
to conduct UTCE business. UTCE shadl reimburse MnSCU for such releasetime at the actua cost
of the full amount of release time.

ARTICLE9
Faculty Senate

Section 1. Purpose. Thepurpose of the Senateisto provide aforum for campusfaculty to act in full
partnership with campus administration in determination of campus operations, policy and planning prior
to decison making. Nothing contained in this Article shall be construed to prevent the Employer from
having discussionswith any individua or organization provided such discussions do not conflict with
P.E.L.R.A. or other provisions of this agreement.

Section 2. Membership. The membership of the Senate at each campus shall consist of the UTCE
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chapter leadership team and the el ected UTCE membersin good standing representing a cross-section of
disciplines. (The term discipling(s) may mean division, department, or program and will be defined
according to other provisions of this agreement.)

Subd. 1. SenateSize. Thenumber of members of the Senate shall be determined by the Senate.

Subd. 2. SenateL iaison. The College President or designee shall serve asan administrative
liaison to the Senate.

Subd. 3. Senate Appointees. The College President or designee may appoint up to 10% of the
Senate membership as non-voting members from employees outside the UTCE bargaining unit.

Subd. 4. Senate L ocation. The Senate will be campus-based unless mutually agreed upon by
the College President and UTCE chapter |eadership team.

Section 3. Senate L eadership. Senate leadership shall consist of UTCE membersin good standing
elected according to procedures adopted by the Senate.

Section 4. Proceduresof the Senate. The Senate shall establish election and operating proceduresand
committees as needed.

Subd. 1. Meeting Schedule. Meetingsshall be scheduled monthly during the academic year.
The president of the Senate or College President or designee may call additional meetings when
necessary.

Subd. 2. Meeting Agendas. Theagendafor each meeting shall be prepared and distributed by
the College President or designee at least one (1) week before the meeting and shall contain all
items submitted by the President of the Senate or designee, or the College President and designee.

Subd. 3. Clerical Support. The College shall provide clerical support:

a) to prepare and distribute the agenda.

b) to prepare and digtribute the minutes to the faculty within two weeks of the mesting
after they have been reviewed and approved by the senate |eadership.

Subd. 4. Meeting L eader ship. ThePresident of the Senate or designee shall preside over all
meetings of the Senate.

Subd. 5. Reports. Withintwo (2) weeks of each meeting, the College President or designee will
report to the Senatein writing actionstaken or decisions made accompanied by writtenrationale.
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Subd. 6. Relationship to Other Campus Committees. The Employer may establish, appoint
membersto, and utilizeinstructor/management participation groupsor other groups of asimilar
nature. Any recommendationsof these groups affecting College operations, policy, or planning
shall be submitted to the Senatefor review prior to decision making. The specific and express
termsof thiscontract shal not be changed asaresult of any such meeting except by mutua written
agreement of the Employer and UTCE.

Section 5. Appeals. Whileit isrecognized that the Employer reserves the ultimate decision-making
authority, sincere efforts shall be made to reach mutual agreement. 1f the Senate or Employer feelsthat
sincereeffortsto reach amutual agreement or understanding have not been made, either party may move
the issue to the state Meet and Confer process.

Section 6. Alternative Committee Structure. Asan dternative to the above at consolidated colleges,
adifferent system of local UTCE involvement in campus governance may be agreed to between local
UTCE and the College President. Such agreement shall not in any way regulate or control the right of
selection or participation by thelocal UTCE but shall be confined to the design of the structureand its
operational mode. Any aternative system of local UTCE involvement in campus governance must be
approved by the state UTCE and the Employer.

ARTICLE 10
Department/Division and Department/Division Chairs

Section 1. Departments/Divisons. The adminisiration and the UTCE Chapter(s) shdl designate various
departments/divisionscons stent with the College’ smission. Designation of departments/divisions shall
occur once each year. All faculty members shall be a member of at least one (1) department/division.

Section 2. Department/Division Chair per sons. Each designated department/divisonwill haveachair
according to the following:

Subd. 1. Sdection. When such chair positions are established, an eection shall be held by the faculty
membersof each department/division. Thetwo candidatesfrom each division/department receiving
themost votesin asecret balot € ection, shal be submitted to the president of the College. The College
President shdl appoint the division/department chairperson from among the acceptable candidates for
aone-year term. However, if none of these will voluntarily accept the appointment, or if nolistis
submitted, then the College President may sel ect and appoint adivision/department chairpersonfrom
the division/department for a one-year term no later than May 15.

The requirements of this subdivision may be waived by mutua agreement of administration and the
UTCE Chapter.
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Subd. 2. Eligibility. All UTCE faculty membersin good standing who have at least a one-half (.5)
time FTE appointment in the department during the current semester (for 1997-98/quarter) and who
have completed aminimum of aone-half (.5) timeassignment in the previous semester (for 1997-98
each of thetwo (2) previous consecutive quarters) in that department shal be digibleto votein matters
pertaining to the department and be eligible for chair appointment.

Subd. 3. Duties. Thedepartment chairperson shall coordinate the activities of the department through
aprocess of regular consultation with al the members of the department, the Senate, and the College
President or her/his designee.

Subd. 4. Method of Compensation. Any faculty member appointed to a position of
Division/Department Chair may mutually agree with the administration to one of thefollowing: the
stipend of $2,500; release time in addition to the stipend of $2,500; or, releasetime equal to a
minimum of $2,500 based on the faculty members' annual salary prorated. Compensation may be
shared by up to three (3) faculty members by mutua agreement between the faculty members, UTCE
Chapter and the College President or designee.

Section 3. Consolidated Campuses. At consolidated campuses where MCCFA and UTCE College
Divisions/departments are combined, an alternate process for designating departments/divisions and
electing chairpersons may be implemented by mutual agreement of the Employer and UTCE. The
compensation of the elected chairperson shall be pursuant to the provisions of the appropriate master
agreement.

ARTICLE 11
UTCE State Organization

Section 1. UTCE State Organization. UTCE shdl establish acommittee of UTCE membersin good
standing to meet and confer with the Chancellor for discussion and mutua exchange of ideas regarding
statewide matterswhich are cons dered significant by UTCE or the Employer. The Employer shdl provide
thefacilitiesand set thetime for such conferencesto take place, and such conferences shdl beheld at least
three (3) times per year and other datesas mutually agreed. The agendawill be prepared and distributed
one (1) week in advance by the Chancellor or designee and will include dl items submitted by Chancellor
and UTCE.

Section 2. Accessto Information. Within fourteen (14) caendar days of arequest, the Employer will
provide UTCE at gate and locdl levelsinformation available to it concerning the professond staffing and
financia resources of the Minnesota State Colleges and Universities, including routine reports, registry of
professiona personnel, tentative budgetary requirements and allocations, agendas and minutesof Board
meetings, names and addresses and position on the salary schedule of all
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faculty membersin the bargaining unit, and such other information pursuant to gpplicable state and federa
Statutes.

ARTICLE 12
Academic Freedom

Section 1. Policy. It shall bethe policy of MNnSCU to maintain and encourage full freedom, within the
law, of inquiry, teaching and occupationa research. The Employer shal not discriminate againgt afaculty
member for engaging in politica activitiesor holding or voicing politica viewsso long asthe exercise of this
right does not interfere with her/his responsibility as afaculty member.

Section 2. Prohibition. TheEmployer shal not useany video, listening or recording devices except with
the expressed written consent of the faculty member. The parties agree that the faculty member hasthe
right to representation by UTCE prior to Sgning the written consent. Nothing herein shall be construed to
preclude the recording of formal proceedings where arecord or minutes are customarily maintained.

Section 3. Faculty Rightsand Obligations. Inthe exercise of academic freedom, the faculty member
may, without limitation, discuss her/his own subject in the classroom, but 'he should not introduce into
her/histeaching controversid matter which isnot related to her/his subject. Thefaculty member may not,
however, dam asher/hisright the privilege of persstently discussng in the classroom any matter which has
no relation to the course subject. Thereisan obligation to respect the dignity of others, to acknowledge
their right to expressdiffering opinionsand to foster and defend intellectual honesty, freedom of inquiry and
ingtruction. A faculty member must follow course outlines as devel oped by and with her/his colleaguesin
the department(s). The faculty member shdl have theright to fredy discuss the faculty member’ s subject
in teaching, to choose teaching methods consistent with available resources, to evaluate student
performance, to select library and other educational materials consistent with availableresources and to
research results, subject to adequate performance of her/hisacademic duties. When afaculty member
gpeaks, writes or endorses products or candidates as acitizen, gheis obligated to make certain that such
endorsements or statements imply no endorsement by the College.

Section 4. Teaching Materials. A single coordinated set of teaching materials to be purchased by
students shall be collectively selected by the faculty members teaching the course at that campus.
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ARTICLE 13
Customized Training

Section 1. Definition. Customized training is defined as:

(1)  All hour-based instruction not offered for or directly transferable to
college credit; or

(2)  College credit courses offered under contract to a specific customer

Section 2. Customized Training Faculty.

Subd. 1. Satus. Customized training faculty will be hired so long asthey do not exceed 1000 hours
of work in afiscal year.

Subd. 2. Seniority. Customized training faculty cannot become permanent faculty or accrue seniority
asprovidedinArticle27. A Customized training faculty assgnment terminatesat the end of the stated
period and carries no implication of further employment.

Subd. 3. Limits. Bargaining unit members cannot assert seniority rightsto customized training work.

Section 3. Special Consider ationsfor Staffing Customized Training Cour ses.

Subd. 1. Customized Training Cour ses Subj ect to Special Consider ationsfor Staffing. Only
college coursesfor two (2) or more credits offered under acontract with acustomer shal be subject
to special considerations for staffing.

Subd. 2. Faculty Eligiblefor Special Consider ationsfor Staffing Customized Training. Only
qualified faculty members on layoff from or working lessthan 1.0 FTE at that College have specid
considerations for staffing customized training.

For purposes of thissection, an “eligible’ faculty member is defined as afaculty member who has
recent relevant work experience or expertise in the specific content area to be covered in the
customized training.

Subd. 3. Proceduresfor Special Considerations for Staffing Customized Training.

(&) Pogting: TheCollegewill post available customized training coursesfor three(3) working
days.

(b.)  Faculty Expression of Interest: Eligiblefaculty membersshall havethree (3) working
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daysfromtheinitial date of posting to expressinwriting to the College designeetheir
interest in teaching the course.

(c) Righttolnterview: Themost senior faculty member whoiseligible according to Subd.
2 and who submitsatimely written expression of interest in teaching the course shdl have
the opportunity to make a presentation to the customer (i.e. to be interviewed). The
customer or its designee hasthe right to make thefina decision about who shdl teach the
courseand isnot required to accept theinterviewee. An exception to theright tointerview
will exist if the customer requests a specific instructor.

ARTICLE 14
Workload

Section 1. Basic Work Year.

Subd. 1. Duty Days. The academic calendar of each College shall be established by the College
President. Prior to establishing or making changesin the calendar, the president shal place the subject
of the academic calendar on the agenda of the Faculty Senate.

Faculty will have 175 duty days consisting of the following:
@) 166 student contact days
(ii.)  Six (6) workshop or in-service days.
(iii.)  Theremaining three(3) daysto consist of projectsor activities mutualy agreed upon by
the faculty member and College President or designee.

Subd. 2. Halidays. Except as noted below, no faculty memberswill be scheduled to work on the
following holidays. New Y ear’ s Day, Martin Luther Kings s Birthday*, Presdents Day*, Memorid
Day, Independence Day, Labor Day, Veterans Day*, Thanksgiving Day, Thanksgiving Friday*,
Christmas Day, and any other holidays provided by statute. When any of the above holidaysfall on
Saturday, the preceding Friday shall bethe holiday. When any of the above holidaysfall on Sunday,
the following Monday shall be the holiday.

*With mutual agreement between the UTCE Chapter and the College President, the College may
designate alternate non-duty daysfor the observance of these daysfor the College and academic units,
when such revisions are in the best interest of the College. With mutual agreement between the
affected faculty member, the UTCE Chapter and the College President, the College may designate
dternatenon-duty daysfor the observance of these daysfor anindividua faculty member(s) when such
revisons are in the best interest of the College .

Subd. 3. ReligiousHalidays. Any faculty member who observesareligious holiday on aday that
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doesnot fal onaSunday or alega holiday shal be entitled to such day off from hisher employment
for such observance. Such day off shall be taken without pay except where the faculty member has
unused personal leave, and in that case such day may be charged against the personal |eave of the
faculty member upon request of the faculty member. The faculty member shdl inform the College
adminigration at least ten (10) calendar daysin advanceof higher intentionto takethereligiousholiday
off of work.

Subd. 4. State UTCE Meetings. Thetwo (2) dayswhen the state UTCE organization meets shall
not be duty days.

Section 2. Workload Assignment.

Subd. 1. Work Week. Itisrecognized that full-time faculty members, including counselorsand
librarians, normaly averageforty (40) hoursper week in carrying out their professiona respongbilities
and that part-timefaculty memberswork aproportionate amount of time. Thereferencetoforty (40)
hours is a generalization intended for recognition of the many non-assignable duties that faculty
members perform. It does not establish athreshold of maximum assignable hours. It isfurther
recognized that a faculty member’ s work assignment includes a number of diverse professional
respongihilities. Classroom teaching and other contactswith studentsform the core of thefaculty work
assignment. Faculty memberswill plan to engage in such activities as: student advising, course
evaluation, classroom preparation, theeval uation of student performance, committee assignments,
conferences, departmental meetings, curriculum/program review and revision, businessand industry
contacts, student recruitment, retention and placement, and staff meetingsaspart of their professiona
responsibilities. Inregardto student advising, it isrecognized that faculty will establish the necessary
level of advising timeto meet thisobligation. Non-teaching activitiesmay be completed off campus.
This method of workload assignment is known as the “ open campus’ concept. The faculty are
required to be on campus to cover their assigned classes. It is aso recognized that the work
assignments of part-time faculty include similar duties performed on a proportional basis.

(&)  Schedules. Itisunderstood that faculty membersand the College administration shall
work collaboratively in the devel opment of schedules. Schedulesfor each faculty member
shdll be developed by that faculty member, in consultation with the College President or
designee, and submitted to the College administration for approval and, if applicable,
consolidation into amester schedule. In the case of multi-faculty programs, thefaculty shall
first work in consultation with each other to devel op schedulesprior to submitting them to
the College administration.

(b.)  Elapsed Time. Thework must bescheduled withinan eight (8) hour continuoustimespan
between 7:00 am. and 10:00 p.m., Monday through Friday. Any variation of the
continuous duty day or work week shall be by mutual agreement between the faculty
member, UTCE Chapter and the College President or designee.
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Subd. 2. Instructors.

(@)

(b))

Quarterly Workload 1997-98. The instructional hour, credits taught, and overload
compensation for afull-time faculty member shall be determined by past practicesand the
applications of the provisions of the 1993-95 contractsfor each College except for those
provisions which may be in conflict with the provisions of this agreement.

Semester Workload 1998-99. A faculty member may be assigned an annua maximum
of up to thirty-two (32) credits or up to twenty-seven (27) contact hours a week.
Whenever either limit has been reached, the instructor may accept additional credit or
contact hour assgnmentsasoverload. When making part-time faculty assignments, the
credit/contact hour limitation shall be a proration of the FTE.

(i)

(ii.)

(iii.)

For purposesof cal culating “ student contact hours,” one (1) lecture credit equalsone
(2) weekly student contact hour and one (1) lab credit equal stwo (2) weekly student
contact hours. Two (2) weekly student contact hoursin any lab isequd to one (1) lab
credit.

Professiond Accreditation Assignments: Programsthat haveprofess ond accreditation
requirements dictating extens ve faculty monitoring of students on assignment outside
the College, shall be administered in accordance with the languagein Article 14,
Section 3, Unique Assignments. Criteria such as the number of students served,
number of credits, location of Sites, number of visitsrequired, and preparation for and
evauation of theeducational experiencewill be consdered when determining student
contact hours.

Internships. Aninternship shdl include supervision of aplanned educationd experience
inawork setting, and/or a supervised occupational experience, and/or acooperative
work experience. Programs that have students on these assignments outside the
College shdl be administered in accordance with the language in Article 14, Section
3., Unique Assignments. Criteriasuch asthe number of students served, number of
credits, location of sites, number of visitsrequired, and preparation for an evaluation
of theeducational experiencewill be cons dered when determining student contact
hours.

Subd. 3. Alternative Ddlivery. Whenever possble, the Administration will work cooperatively with

faculty when assignments for distance learning, combined classes or flex labs are necessary.

(@)

Digtance L ear ning. Theintent of distance learning, including telecourses, isto provide
student accessto instruction and services. Tapesor other materials developed expresdy
for distance learning by the faculty on their own time may not
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(b)

(c)

be reused without the faculty members permission. The faculty member shall not be
respons blefor maintenance of equipment. Thetermsof thiscontract shdl apply to faculty
that are providing such services.

Combined Classes. Thisisan assignment to teach two (2) or more classes of different
content at thesame time. Workload for combined classes shall be based on the credit
value of the course with the greatest number of credits.

Flex Labg/Individualized Instruction. These courses are taught on an individualized
basis. Workload is based on contact hours.

Subd. 4. Workload for Management Programs. The workload shall be determined by past

practices and the application of the provisions of the 1993-95 contracts for each College except for
those provisionswhich may bein conflict with the provisions of thisagreement. A memorandum of
agreement for the task forceis Appendix A in the back of this contract. The Northland MOU for
management programs Appendix B continues.

Subd. 5. Travel Time. Compensation for travel will be determined by the following:

(@)

(b)

When afaculty member isassigned to travel between campuses or siteson the sameday,
thetravel time shall be applied to the faculty member’ sstudent contact hours. Thetravel
timeshall be determined by dividing the number of miles between thework locations by
fifty (50).

When afaculty member isassigned to trave to different campuses or sites on dternating
days, mileage compensation will be determined by Article 20, Section 2., for travel from
the faculty member’ s permanent work location to and from the assigned location.

Section 3. Unigue Assignments. A faculty member may be assigned dutiesthat are not describedin

this agreement by mutual agreement between the faculty member, UTCE Chapter and the College
President or designee. Credit/student contact hour equivalencefor the assignment will be determined by
thefaculty member and the College administration beforetheassgnment ismade. Theinstructor’ sregular
workload will be reduced by an equal number of credit/student contact hours. The College administration
will schedule the unique assignment within the parameters described in this Article for work day, work
week, and e gpsed time except by mutua agreement between thefaculty member and the College President
or designee. If an overload condition is created, compensation shall be according to the overload
calculationin Article 15.
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ARTICLE 15
Salary

Section 1. Step Placement for New Hires. New faculty hired during the term of this agreement shall
be assigned to a step determined to be appropriate by the President or designee of the College.

Section 2. Step M ovement.

Subd. 1. Eligibility to Advance a Step. A faculty member must earn ten (10) salary unitsto
advance one step onthe salary schedule. At the beginning of the academic year 1998-99, dl faculty
memberswill automatically advance one (1) step in addition to steps earned prior to and subsequent
to this step.

Subd. 2. Application of Salary units. A faculty member may earn salary unitsin the following
manner.

(a) Teaching Experience. A faculty member on acontinuouscontract shall earn five (5)
sdary unitsfor onefull academic year of teaching experience, beginning with the 1996-97
academicyear. Leavesof absence of greater than twelve (12) weeks shall not count as
teaching for purposes of this Article.

(b.)  CollegeCredits. A faculty member shall earn one salary unit for each pre-approved
college quarter credit earned since July 1, 1995. (Note: one semester credit equals 1.5
quarter credit.)

(c) Workshopsand Seminars. A faculty member shall earn one sdary unit for each twelve
(12) hours of pre-approved workshops or seminars attended since July 1, 1995.

(d)  Work Experience. A faculty member shal earn onesdary unit for each twenty-four (24)
hours of pre-approved work experience worked since July 1, 1995.

(e)  Prior Unused Salary Units. Professiond development activities that occurred after July
1, 1993 and prior to July 1, 1997, and were acceptable for salary advancement under the
provisionsof preceding contracts, but not used, shall be carried forward and applied in
accordance with the provisions of thisagreement. All units earned under this provision
must be used within seven (7) years of date earned.

Subd. 3. Limitationson Accrual of Salary Units, Unless salary units earned in accordance with
Section 2, Subdivision 2 of thisArticle are applied to apre-approved degree plan, salary unitsearned
must be used within three (3) years of completion date.




(@)

(b)

(c)

College Credits, Workshops, or SeminarsPaid for by the College. If the College
pays any of the cost for the faculty member earning college credits or attending workshops
or seminars, such college credits, workshops, or seminars shal not earn sdlary unitsfor
advancement on the slary schedule. For purposes of thisArticle, if the faculty member
usestuition waiver to earn college credits, the College shal be deemed to have paid the
cost of the course. These credits may not be applied toward step advancement. Also, if
the faculty member attends aseminar or workshop during the duty day, the hours attended
will not bedigibleto earn sdlary unitsfor sep advancement unlessthe faculty member used
apersona day.

Work Experience. No morethan three slary units of work experience may be earned
inany onefiscal year. Business/Industry internshipsfor whichthefaculty member receives
compensation from the College shall not earn salary units for advancement.

Prior Approval. Inorder to earn salary unitsfor advancement on thesalary schedule, all
college credits and workshop, seminar, and work experience hours must be approved
prior to taking the college course, workshop, seminar or fulfilling thework experience.
Faculty must earn agrade“C”, “Pass’, or “ Satisfactory” or higher in any college course
in order to earn salary units for salary schedule advancement for that course.

Subd. 4. Limitation on Application of Salary units.

(@)

(b))

Workshopsand Seminars. For each step, afaculty member may use a maximum of
three (3) salary units earned for attending workshops and seminars.

Work Experience. For each step, afaculty member may use amaximum of three (3)
salary units earned for work experience.

Subd. 5. Limitation on Number of Steps Earned in an Academic Year.

(@)

(b))

(c)

Maximum Number of StepsPer Year. A faculty member may advance no more than
two (2) steps on the salary schedule in any one academic year.

M aximum Number of Stepsin Two Consecutive Years. A faculty member may not
advance more than three (3) sepson the sdary schedulein any two consecutive academic
years. The automatic 1998-99 step advancement will not be counted as one of these Seps.

Statusof Salary Schedule. If negotiationsfor asuccessor contract are not compl eted
at the commencement of the 1999-00 academic year, no adjustment shall
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bemadein any faculty member’ sstep placement on thesdary scheduleprior toratification
of a successor contract.

Subd. 6. Frequency of Step Advancement. A faculty member’s placement will be modified to
reflect steps earned twice every academic year, effective at the beginning of fal quarter or semester
and on January 15 or the beginning of thewinter semester.  Verification of workshop, seminar or work
experience hours or college credits earned must be submitted by the faculty member to the College
President or designee no later than October 1 and January 15 of each year. The burden of proof for
all college credits or workshop, seminar or work experience hourslieswith the faculty member, and
thisproof must bein theform of atranscript, grade report, or workshop, seminar, or work experience
verification. College creditsand workshop, seminar or work experience hours submitted after October
1, even though otherwise qualifying to earn salary units, shal not be considered until the following
January 15 and credits and hours submitted after January shall not be considered until the following
October 1.

Section 3. Salary Schedule. The salary schedulefor the 1997-98 academic year, to be effective July
1, 1997, shall be as follows:

STEP SALARY
1 22,050
2 23, 050
3 24, 050
4 25, 050
5 26, 050
6 27,050
7 28, 050
8 29, 050
9 30, 050
10 31, 050
11 32,050
12 33, 050
13 34, 050
14 35, 050
15 36, 050
16 37,050
17 38, 050
18 39, 050
19 40, 050
20 41, 050
21 42, 050
22 43, 050
23 44,050
24 45, 050
25 46, 050
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26 47, 050

27 48, 050
28 49, 050
29 50, 050
30 51, 050
31 52, 050
32 53, 050
33 54, 050
34 55, 050
35 56, 050
36 57,050
37 58, 050
38 59, 050

Effective July 1, 1998, Faculty memberswho are on steps 1 through 5 on the 1997-1998 sdlary schedule,
shall be moved to step 6 of the 1998-1999 salary schedule.

Thesalary schedule for the 1998-99 academic year shall be asfollows:

STEP SALARY
6 27,275
7 28, 050
8 29, 050
9 30, 050
10 31, 050
11 32,050
12 33, 050
13 34, 050
14 35, 050
15 36, 050
16 37,050
17 38, 050
18 39, 050
19 40, 050
20 41, 050
21 42, 050
22 43, 050
23 44,050
24 45, 050
25 46, 050
26 47,050
27 48, 050
28 49, 050
29 50, 050
30 51, 050

31 52, 050
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32 53, 050

33 54, 050
34 55, 050
35 56, 050
36 57,050
37 58, 050
38 59, 050

On September 1, 1998, the faculty members on steps 37 and 38 will receive a one-time payment of five
hundred dollars $500 - not to be included in the base salary.
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Section 4. Degree Completion Incentive. Effective 1998-99 academic year, faculty memberswho
submit, have approved and successfully complete a college degree plan shal, upon proof of completion
be compensated in the following manner:

(a) BA/BS - onethousand four hundred dollars ($1,400)
(b.) Masters - one thousand four hundred dollars ($1,400)
(c.) Doctorate - one thousand four hundred dollars ($1,400)

Section 5. Customized Traininglnstructors. The compensation for customized training faculty, as
defined in Article 13, Section 1, shall be determined on a case-by-case basis.

Section 6. Adjunct Faculty. Any adjunct faculty hired on a course-by-course basis and not on a
continuous contract shal be compensated at arate of three hundred and fifty dollarsto seven hundred and
onedollars$350- $701) per quarter credit taught or five hundred and twenty-five dollarsto onethousand
fifty dollars ($525 - $1050) per semester credit taught. If the .33 threshold is met any time during the term
by afaculty member, the pro-rated compensation shall be retroactive to the beginning of the term.

Section 7. Student Activity Assgnments. Assignment to student activities that are not part of the
regular curriculum shall be by mutual agreement between the faculty member and the administration.
Compensation for such assignment shall be paid according to the following chart. Releasetime may be
mutually agreed upon between the faculty member, the UTCE Chapter and the College President or
designee.

Assignment Compensation
Interscholastic Sports and Campus Club Advisors Not less than $500
Cheerleader Advisor Not less than $175
Student Senate Advisor $1,400

Supervision of a student club activity on anight or weekend$90 per day plus expenses
To qualify for the ninety dollar ($90) per diem compensation, the following conditions must be met:

(&)  Thefaculty member must complete and have administrative pre-gpprova of astudent activity
assignment form.

(b.)  Thefaculty member must beinvolvedin apre-approved state or national vocational student
organization activity.
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(c)  Thefaculty member must be involved in a pre-approved student contact/direction activity.
(d)  Thefaculty member must be spending the night until 6:00 am.

Section 8. Substitute Pay.

(&)  Thecompensationfor short-term substitute assignments shall be determined by the College
administration.

(b.)  Long-termsubstituteingtructorsarethosewho teach in excessof thirty consecutivedays. They
shall be placed on the salary schedule in accordance with this Article.

Section 9. Overload Pay. Overload pay will be compensated pro rata based on the faculty member’s
base salary

Section 10. Extended Contracts. Extended contracts will be compensated pro rata based on the
faculty member’ s base salary.

Section 11. Summer Sesson. Summer sessions commencing prior to July 1, shal be compensated based
on the previous academic year base salary. Summer sessionscommencing on or after July 1, shall be
compensated based on the subsequent academic year base salary.

Section 12. Distancel earning. Thetermsof thiscontract shall apply to faculty that are providing such
services.

Section 13. Life/Work Experience Evaluation. A faculty member who agreesto evauate a student’s
life/lwork experience application for the purpose of college credit shall be paid at therate of ten dollars
($10) per lecture credit and twenty dollars ($20) per lab credit.

Section 14. Test Outs. A faculty member who agreesto conduct student test outs for the purpose of
acquiring college credit without participatingin theregular classshdl be paid a therate of ten dollars ($10)
per lecture credit and twenty dollars ($20) per lab credit

Section 15. DegreePlans. The College administration shall devel op and disseminate guidelinesfor
submission and approval of College degree completion plans.

Section 16. Independent Study. Independent study hasno formalized lecturesor labsand isavailable
by arrangement with aninstructor. A faculty member who agreesto accept additional independent study
asoverload shall be paid at therate of fifty dollars ($50) per quarter credit or seventy-five dollars ($75)
per semester credit, for each student credit.
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ARTICLE 16
Payroll and Dues Deduction

Section 1. Pay Period. Employeeswill be paid thetotal amount duein biweekly installmentsaccording
to thepay option described in subdivision 1, subdivision 2 or subdivision 3 of thissection, as selected by
the employee. Pay dates occur every other week and are ten (10) days after the end of the pay period in
which the work was compl eted.

Subd. 1. Additional Assignments. Additional assignments, i.e. overload, extended contract,
weekend workshop, will be paid according to one of the payment methodsin this subdivision, when
the start and end dates of the assignment areknown. The employee may select either alump sum
payment payable upon completion of the work, or installments that span the length of the work
performed.

Subd. 2. Temporary Employees. Temporary employeeswith aminimum of aone quarter or one
semester appointment, will be paid in biweekly installments. Paychecks will begin the pay day
following the pay period in which thefirst day of work occurred. Thefind paycheck will be received
on the pay day immediately following the pay period in which the final day of work occurs.

Subd. 3. Contracted Employees. Full time and part time annual contract employees asdefined in
thisAgreement, will be paid thetotal amount duein biweekly installments. Paycheckswill beginthe
pay day following the pay period in which the first day of work occurred. Paycheckswill bein
installments according to one of the following:

(&)  Anine(9) or ten (10) month paycheck option in which thefind paycheck will berecaived
onthe pay day immediatdly following the pay period inwhich thefind day of work occurs.

(b.)  Atweve(12) month paycheck optioninwhichthefina paycheck will bereceivedinthe
payroll period of abiweekly sequence beginning with thefirst day of work and ending with
the last day immediately prior to the succeeding pay year.

Section 2. DuesCheck-Off. The Employer agreesto cooperate with the Department of Finance and
UTCE infadilitating the deduction of membership dues established by UTCE from the sdary of each faculty
member who has authorized such deduction in writing.

Subd. 1. The Employer will deduct duesfrom each paycheck inequal installmentsfor aduration and
in an amount determined by UTCE.

Subd. 2. The aggregate of the deductionsof all faculty members shall be remitted together with an
itemized statement to the UTCE office no later than 15 days following the end of each payroll period.
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Section 3. Fair Share Check-off. In accordance with Minnesota Statute 179A.06, Subd. 3, the
Employer will deduct afair share fee for each faculty member who is not a member of UTCE.

Section 4. Indemnity. UTCE agreesto indemnify and hold the Employer harmless against any and al
clams, suits, orders, or judgments brought or issued against the Employer by afaculty member asaresult
of any action taken or not taken in accordance with the provisions of Section 5 of this Agreement.

Section 5. Faculty Member Lists. The Employer shall notify the UTCE President or designee of al
faculty members added to or removed from the biweekly payroll. The biweekly personnd status report
shdl be transmitted to the UTCE President or designeein amutually agreed to format no later than one
week following the end of each payroll period. Where no such personnd transactions have taken place,
the report shall so state.

ARTICLE 17
Insurance

Section 1. Sate Employee Group I nsurance Program. During thelifeof this Agreement, the Employer
agreesto offer a Group Insurance Program that includes health, dentd, life, and disability coverages
equivaent to existing coverages, subject to the provisonsof thisArticle. All insurancedigible employees
will be provided with a Summary Plan Description describing these coverages. Such Summary Plan
Description shall be provided no lessthan biennialy and prior to the beginning of theinsuranceyear. New
insurance digibleemployees shdl receive a Summary Plan Description within thirty (30) daysof their date
of digibility.

Section 2. Eligibility for Group Participation. Thissection describeseligibility to participateinthe
Group Insurance Program.

Subd. 1. Employees - Basic Eligibility. Permanent employees may participate in the Group
Insurance Program if they are employed on the basis of at least fifty percent (50%) of afull-timework
assgnment, asdefined in Article X1V. Coverage will terminate at the end of the payroll period of the
effective date of resignation, termination or non-renewal.

Subd. 2. Employees- Special Eligibility. Thefollowing employeesarea so digibleto participate
in the Group Insurance Program.

(&) Employeeswith a Work-related Injury/Disability. An employee who was off the
payroll due to a work-related injury or a work-related disability may continue to
participatein the Group Insurance Program aslong as such employee receives workers
compensation payments or while the workers' compensation claim is pending.
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(b.) Totally Disabled Employees. Consistent with Minnesota Statute 62A.148, certain
totally disabled employees may continue to participate in the Group Insurance Program.

(c) Retired Employees. Anemployeewho retiresfrom State service, isnot eligible for
regular (non-disability) Medicare coverage, hasfive (5) or moreyearsof dlowablepension
sarvice, and meetsthe age or length of service requirementsof TRA or MSRS (thirty (30)
years service, no agelimit; or fifty-five (55) years of age, not less than three (3) years of
service, or Rule of Ninety (90), and isentitled at the time of retirement to immediately
receive an annuity under aretirement program, may continueto participate in the hedth and
denta coverages offered through the Group Insurance Program. Pension service includes
service from K-12, Joint VVocational, or Intermediate District.

Consistent with Minnesota Statute 43A..27, Subd. 3, aretired employee who receivesan
annuity under aretirement program may continue to participate in the health and denta
coverages offered through the Group Insurance Program. Retiree coverage will be
coordinated with Medicare.

(d) Summer Coverage - Temporary Employees. An employee on a temporary
appointment who isdigibleto participatein the Group Insurance Program continuesthat
eligibility during the summer if notice has been received from the Employer by May 31 of
each year that the employee will be rehired in an insurance eligible position for the
subsequent fall quarter.

(e) Education L eave. For theduration of thisagreement, an employeewhoiséligibleto
participateinthe Group Insurance Programimmediately prior to taking an education leave
continues that eligibility during the education leave.

(f) Employeeson Unpaid L eavesof Absence. Anemployeewhoisdligibleto participate
inthe Group Insurance Program immediately prior to taking an unpaid leave of absence
continues that eligibility during the unpaid leave of absence.

Subd. 3. Dependents. Eligible dependent for the purpose of this Article are as follows:

(&) Spouse Thespouseof an digibleemployee (if not legdly separated). For the purposes
of health insurance coverage, if that spouse worksfull-timefor an organization employing

more than 100 people and electsto receive either creditsor cash (1) in place of health
insurance or health coverage or (2) in addition to a health plan with a seven hundred and
fifty dollars($750) or greater deductible through higher employing organization, he/sheis
not eligible to be a covered dependent for the purposes of this Attachment. If both
spouses work for the State or another organization participating in the State’ s Group
Insurance Program, neither spouse may be covered as adependent by the other, unless
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(b))

one spouseisnot eigiblefor afull Employer contribution asdefined in Section 3., Subd.
1. (a)

Children and Grandchildren. An€ligibleemployee sunmarried dependent childrenand
unmarried dependent grandchildren: (1) through age eighteen (18); or (2) through age
twenty-four (24) if thechild or grandchild isafull-time student at an accredited educationa
ingtitution; or (3) achild or grandchild, regardiess of age or marital status, who isincapable
of sdf-sustaining employment by reason of mental retardation, mentd illness, or physica
disability and is chiefly dependent on the employee for support. The handicapped
dependent shall be digiblefor coverage aslong as s'he continues to be handicapped and
dependent, unless coverage terminates under the contract.

“Dependent Child” includesan employee’ s(1) biologica child, (2) child legally adopted
by or placed for adoption with the employee, (3) foster child, and (4) step child. To be
consdered adependent child, afoster child must be dependent ontheemployeefor hisher
principal support and maintenance and be placed by the court in the custody of the
employee. To be considered adependent child, astep child must maintain residence with
the employee and be dependent upon the employee for his’her principa support and
maintenance.

If both spouses work for the State or another organization participating in the State's
Group Insurance Program, either spouse, but not both, may cover their digible dependent
childrenand grandchildren. Thisrestriction aso gppliesto two divorced, legally separated,
or unmarried employeeswho sharelega responsibility for their digible dependent children
or grandchildren.

Subd. 4. Continuation Coverage. Congstent with state and federal laws, certain employees, former

employees, dependents, and former dependentsmay continuegroup hedlth, dental, and/or life coverage
at their own expensefor afixed length of time. Asof the date of this Agreement, state and federd laws
allowed certain group coverage' s to be continued if they would otherwise terminate due to:

termination of employment (except for gross misconduct);

layoff;

reduction of hoursto an ingligible status;

dependent child becoming ineligible due to change in age, student status, marital
status, or financial support (in the case of afoster child or stepchild);

death of employee; or

divorce

Section 3. Eligibility for Employer Contribution. This section describes eligibility for an
Employer Contribution toward the cost of coverage.
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Subd. 1. Full Employer Contribution - Basc Eligibility. Thefollowing employeescovered by this
Agreement receive the full Employer Contribution:

(&) Employeeswho are gppointed for at least seventy-five percent (75%) of afull-timework
assignment receive the full Employer contribution.

Subd. 2. Partial Employer Contribution - Basic Eligibility. The following employees covered by
this Agreement receivethefull Employer Contribution for basic life coverage, and at theemployee's
option, a partial Employer Contribution for health and dental coverage. The partial Employer
Contribution for health and dental coverage isfifty percent (50%) of the full Employer Contribution.

(a) Part-timeEmployees. Employeeswho hold part-time, unlimited appointment of at |east
fifty percent (50%) of afull-time assignment but |lessthan seventy-five percent (75%) of
afull-time work assignment.

Subd. 3. Special Eligibility. The following employees also receive an Employer Contribution:

(&) EmployeesOn L ayoff. Anemployeewho receivesan Employer contribution, who has
three (3) or more years of continuous service, and who has been placed on layoff, remains
eligible for an Employer contribution and all other benefits provided by this Master
Agreement for a period of six (6) months from the date of layoff.

(b.)  Work-reated Injury/Disability. Anemployeewho receivesan Employer Contribution
and who is off the State payroll dueto awork-related injury or awork-related disability
remains eligible for an Employer Contribution as long as such an employee receives
workers compensation payments. |f such employee ceases to receive workers
compensation paymentsfor theinjury or disability and isgranted adisability leave under
provision(s) of the applicable Master Agreement, s’he shal be digible for an Employer
Contribution during that leave.

(c) Summer Coverage- Temporary Employees. Anemployeeon atemporary assgnment
who isdigiblefor an Employer contribution continuesto receive the Employer contribution
during the summer if notice has been received from the Employer by May 31 of each year
that the employeewill berehired in aninsurance digible position for the subsequent fall
quarter.

(d)  Education Leave. For theduration of this Agreement, an employeewho isdligiblefor
an Employer contribution immediately prior to taking an education leave continues that
eligibility during the education leave.
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Subd. 4. Maintaining Eliqgibility for Employer Contribution.

(@)

(b))

(c)

(d)

General. Anemployeewho recaivesafull or partid Employer Contribution maintains that
eligibility aslong asthe employee meetsthe Employer Contribution digibility requirements,
and appearson a State payroll for at least one (1) full working day during each payroll
period. This requirement does not apply to employees who receive an Employer
Contributionwhiledigiblefor workers compensation paymentsasdescribedin Section
3., Subd. 3, (b.).

Unpaid L eave of Absence. If an employee ison an unpaid leave of absence, then
vacation leave, compensatory time, or sick leave cannot be used for the purpose of
maintaining digibility for an Employer Contribution by keeping the employee on aState
payroll for one (1) working day per pay period.

Academic Year Employment. When employees are employed on a basis of an
academic year and such employee contemplates absence from the State payroll during the
summer monthsor vacation periods scheduled by the A ppointing Authority which occur
during the regular school year, the employee shall nonetheless remain eligible for an
Employer Contribution, provided that the employee appearson the regular payroll for at
least one (1) working day in the payroll immediately preceding such absences.

An employee who ison an approved FMLA leave or on avoluntary reductionin hours as
provided elsewhere in this agreement maintains their eligibility.

Section 4. Amount of Employer Contribution. For employeesdligiblefor an Employer Contribution

as described in Section 3, the amount of the Employer Contribution will be determined as follows;
beginning on December 24, 1997. The Employer contribution amountsand rulesin effect on June 10,
1997, will continue through December 23, 1997.

Subd. 1. Contribution Formula - Health Cover age.

(@)

(b)

Employee Coverage. For employee health coverage, the Employer contributes an
amount equa to the lesser of one hundred percent (100%) of the employee-only premium
of the Low-Cost Health Plan, or the actual employee-only premium of the health plan
chosen by the employee.

Dependent Coverage. For dependent health coverage, the Employer contributes an
amount equa to the lesser of ninety percent (90%) of the dependent premium of the Low-
Cost Hedlth Plan, or the actual dependent premium of the health plan chosen by the
employee.
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(c)

(d)

(e)

L ow-Cost Health Plan. For the purposes of Section 4., Subd. 1. “Low-Cost Health

Plan” meansthe hedth plan with: (1) thelowest family premium rate: and (2) operating in
the county of the employee’ s permanent work location. “Family premium” isthetota of
the employee premium and the dependent premium.

The Low-Cost Health Plan for each county for the 1998 insurance year is listed in
Addendum C. During the 1998 insurance year, thelist may be changed only if the Low-
Cost Health Plan no longer operates in a county.

L ow Cost Health Plan Deter mination 1999. Thelist for the 1999 insurance year shall

be established in accordance with the following procedures:

1.

At least twelve (12) weeks prior to the open enrollment period for the 1999 insurance
year, theEmployer shal meet and confer with the Joint Labor/Management Committee
on Health Plansin an attempt to reach agreement on the low-cost hedlth plan for each
county.

If no agreement isreached within five (5) working days, the Employer and the Joint
L abor/Management Committeeon behalf of all of theexclusiverepresentativesshall
submit countiesin dispute to amutually agreed upon neutral expert in health care
delivery systemsfor fina and binding resolution. The only counties that may be
submitted for resolution by this processarethosein which, sincethelist for the 1996
insurance year was negotiated, one or more of the following has occurred:

» changesin the network of one or more of the plan offered;
» changes in premium amounts affecting which plan is low cost;
» Theaddition or deletion of carriers affecting which plan islow cost.

Absent agreement on aneutral expert the parties shall select an arbitrator from alist
of five (5) arbitrators supplied by the Bureau of Mediation Services. The parties shdl
flip acoin to determinewho strikesfirst. One-half of the fees and expenses of the
neutral shall be paid by the Employer and one-half by the exclusive representatives.
The parties shall select aneutral within five (5) working days after no
agreement is reached, and a hearing shall be held within fourteen (14)
working days of the selection of the neutral.

The decision of the neutral shall be issued within two (2) working days after the
hearing.

EmployeeWork L ocation. The Employer Contribution for each employeeisbased on

the employee’ s permanent work location on the effective date of each new insurance year.

47



If the hedlth plan an employeeisenralled inisnot available a the permanent work location,
then the Employer Contribution changes to the amount in effect at the permanent work
location.

Subd. 2. Contribution Formula - Dental Cover age.

(a) Employee Coverage. For employee dental coverage, the Employer contributes an
amount equa to the lesser of one hundred percent (100%) of the employment premium of
the State Dental Plan, or the actual employee premium of the dental plan chosen by the
employee.

(b.)  Dependent Coverage. For dependent dental coverage, the Employer contributes an
amount equal to the lesser of fifty percent (50%) of the dependent premium of the State
Dentd Plan, or the actua dependent premium of the dental plan chosen by the employee.

Subd. 3. Contribution Formula - Basic Life Coverage. For employee basic life coverage and
accidenta desth and dismemberment coverage, the Employer contributes one hundred percent (100%)
of the cost.

Section 5. Cover age Changes and Effective Dates.

Subd. 1. When CoverageMay Be Chosen. All employeesmust make their choice of plansand
choice of employee health and dental plans and dependent coverage (if applicable) within sixty (60)
calendar daysof thedate of initial appointment to aninsurance eligible position. When health and
dental coverage are elected, the employee will automatically be enrolled in basic life coverage.
Employeesdigiblefor apartid Employer contribution may eect hedth and dental coveragewithin Sixty
(60) cdendar daysof initid employment or during an open enrollment period. Employeeswho become
eligiblefor afull Employer contribution must maketheir choice of employee and dental plansand
dependent coverage within sixty (60) calendar days of becoming eligible or be enrolled in thelow cost
in the county of the employee’ swork location.

Subd. 2. Initial Effective Date. Theinitial effective date of coverage under the Group Insurance
Programisthefirst day of thefirst payroll period beginning on or after the 28th calendar day following
theemployees first day of employment, re-employment, re-hire, or reinstatement with the State. An
employee must be actively at work ontheinitia effective date of coverage, except that an employee
who is on paid leave on the date State-paid life insurance benefitsincrease is also entitled to the
increased life insurance coverage. In no event shall an employee’ s dependents coverage become
effective before the employee’ s coverage.

Subd. 3. Changing Coverage- All Employees. Anemployee may change his’her health or dentdl
plan if the employee changesto anew permanent work location, and the employee' s current planis
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not available at the new work location. An employeewho receives notification of awork location
change between the end of their initia enrollment period and the beginning of the next insurance year,
may change his/her health or dental plan within thirty (30) calendar

days of thedate of the relocation under the same provisions accorded during the last open enrollment
period.

An employee may aso add dependent health or dental coverage following the birth of a child or
dependent grandchild, or following the adoption of a child.

An employee may add dependent hedlth or dental coverage within thirty (30) calendar days after the
following events:

(&) If an employee becomes married, the employee may add his/her spouse and any
dependent children/grandchildren.

(b.) If theemployee' sspouselosesgroup health or dental coverage, the employee may add
his/her spouse and any dependent children/grandchildren.

(c)  When an employee acquirestheir first dependent child, grandchild, or step child, the
employee may add dependent coverage to cover both the child and the employee's
Spouse.

Subd. 4. When Coverage May Be Canceled.

(&) Anemployeemay cance dependent health or dental coverage outside of open enrollment
only in the case of certain life events that are consistent with the request to cancel
coverage. Thereguest to cancel coverage must be made within sixty (60) days of the
event. Lifeeventsinclude, but are not limited to:

* loss of dependent status of a sole dependent;

» death of asole dependent;

» divorce;

» change in employment condition of an Employer or spouse; and

» asggnificant change of spousal insurance coverage (cost of coverage is aot
significant change).

(b.)  Dependent health or dependent dental coverage may also be canceled during the open
enrollment period that appliesto each type of plan for any reason.

(c) A pat-timeemployeemay aso cancel employee coverage within sixty (60) days of when
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(d)

one of these same life events occurred.

Cancellation will take effect on thefirst day of the pay period coinciding with or next
following the date of the applicationto cancel coverage, or theloss of dligible dependent
status.

Subd. 5. Delay in Cover age Effective Date.

(@)

(b))

Health, Dental and Basic Life. Except for dependent coverage for newborn children,
handicapped dependents as defined in Minnesota 62A.14 and 62A.141 and children
placed for the purpose of adoption, the effective date of initial coverage or achangein
coverageisdeayed in the event that, on the date coverage would otherwise be effective,
an employee or his’her dependent ishospitalized. Initial coveragefor anewborn childis
not affected by the child’ shospitalization. Inall other cases, coverage does not begin or
change until the beginning of the first payroll period following the employee’s or
dependent’ shospitd discharge. However, initid employee-only coverage may beginif the
employee’ s dependent is hospitalized.

The effective date of achangein coverageisnot delayed in the event that, on the date the
coverage change would be effective, an employee is on an unpaid leave of absence or
layoff.

Optional Lifeand Disability Coverages. In order for coverage to become effective,
theemployeemust beactivein payroll satusand not using sick leave onthefirst day of the
pay period coinciding with or next following approval by theinsurance company. If itis
an open enrollment period, coverage may beagpplied for but will not become effective until
thefirst day of the pay period coinciding with or next following the employee sreturnto
work.

Subd. 6. Open Enrollment.

(@)

(b))

Freguency and Duration. There shall be an open enrollment period for heath coverage
ineach year of this Collective Bargaining Agreement, and for dental coverageinthefirst
year of this Collective Bargaining Agreement. Open enrollment periods shall last a
minimum of thirty (30) calendar days. Open enrollment changes become effective on
December 24, 1997 in the first year of this Agreement, and on January 6, 1999 in the
second year of this Agreement..

Eligibility to Participate. Anemployee eligibleto participate in the State Employee
Group Insurance Program, as described in Section 2., Subd. 1. and Subd. 2, may
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(c)

participate in open enrollment. 1n addition, a person in the following categories may as
allowed in Section 5., Subd. 5. (a.) above, make certain changes. (1) aformer employee
or dependent on continuation coverage, asdescribed in Section 2., Subd. 4., may change
plans or add coverage for health and/or dental plans on the same basis as active
employees, and (2) an early retiree, prior to becoming digiblefor Medicare, may change
health and/or dental plans as agreed to for active employees, but may not add dependent
coverage.

Materialsfor Employee Choice. Each year prior to open enrollment in 1995, the
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Appointing Authority will givedigibleemployeethe information necessary to make open
enrollment sdlections. Employeeswill be provided astatement of his’her current coverage
each year of the contract.

Subd. 7. Coverage Selection Prior to Retirement. Anemployee who retires and is entitled to

receive an annuity under aState retirement program may change his’her health or dental plan during
the sixty (60) calendar day period immediately preceding the date of retirement. The employee may
not add dependent coverage during thisperiod. The change takes effect on thefirst day of thefirst pay
period beginning after the date of retirement.

Section 6. Basic Coverage.

Subd. 1. Employee and Family Health Cover age.

(1).

(@)

(b)

CoverageOptions. Eligibleemployeesmay sdect coverageunder one of the hedlth plans
offered by the Employer, including maintenance organization plans, the State Health Plan,
or other hedth plans. Coverage offered through health maintenance organization plansis
subject to change during the life of this Collective Bargaining Agreement upon action of the
hedlth mai ntenance organization and approva of the Employer after consultation with the
Joint Labor/Management Committee on Health Plans. However, actuarial reductionsin
the level of HMO coverage effective during the term of this Collective Bargaining
Agreement, including increases in co-payments, requires approval of the Joint
L abor/Management Committee on Health Plans. Coverage offered through the State
Health Plan is determined by Section 6., Subd. 1., (b.).

Coverage Under the State Health Plan. From July 1, 1997 through December 23,
1997, coverage under the State Health Plan Point of Service and State Health Plan Select
(hereinafter referred to as SHPPOS and SHPS, respectively) will continue at theleve in
effect on June 30, 1997. Effective December 24, 1997, SHPPOS and SHPS will cover
allowable charges for the following eligible services subject to the co-payments and
coverage limitsstated. Services provided through both plans are subject to their managed
care proceduresand principles, including standards of medica necessity and appropriate
practice.

Servicesreceived from, or authorized by a primary carephysician within theprimary
careclinic. State Health Plan Point of Service (SHPPOS) and State Health Plan
Select (SHPS).

The following health care services under SHPPOS and SHPS shall be received from, or
authorized by aprimary care physician withinthe primary careclinic. The primary careclinic
shdl be sdlected from gpproved dlinicsinaccordance with SHPPOS and SHPS administretive
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(2)

(3)

procedures. Higher out-of-pocket costs asdescribed in Section 6., Subd. 1., (b.) (2.) apply
tothefollowing servicesif not received from, or authorized by, aprimary care physicianwithin
the primary careclinic.

* Inpatient hospital services. One hundred percent (100%) coverage.

» Outpatient surgery center services. One hundred percent (100%) coverage.

» Homehesalth services. One hundred percent (100%) coverage up to amaximum of five
thousand ($5,000) eligible expenses per person per year.

» X-raysand laboratory tests. One hundred (100%) percent coverage.

» Preventive care. One hundred percent (100%) coverage.

» Physicians services. One hundred percent (100%) coverage.

» Durable medical equipment. Eighty percent (80%) coverage.

Servicesnot authorized by aprimary care physician within the primary careclinic.
Coverage under this Section 6., Subd. 1., (b.) (2.) isonly availableto individual swho el ect
SHPPOS coverage and then only under the terms and conditions outlined in the Certificate of
Coverage.

For servicesunder Section 6., Subd. 1., (b.) (2.) which are not authorized by aprimary care
physician within the primary care clinic in the 1998 and 1999 insurance years:

C thereisathree hundred fifty dollars ($350) deductible per person with a maximum
deductible per family of seven hundred dollars ($700).

After deductibleissatisfied, seventy percent (70%) coverage up to amaximum annua co-
payment of :

C threethousand dollars ($3,000) per person and six thousand dollars ($6,000) per family

These deductiblesand co-payments are separate from the deductibles and co-paymentsfor
authorized services under Section 6., Subd. 1., (b.) (1.).

Special Service networks (appliesto SHPPOS and SHPS).

The following services must be received from Special Service network provide
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rs in
order to
b e
covere
d.

(&) Mental health services - inpatient and outpatient. One hundred percent (100%)
coverage (up to three hundred and sixty-five (365) days for inpatient services). No
coverage for services obtained from out-of-network providers under SHPS. Out-of -
network servicesare avail able under SHPPOS according to theterms of the Certificate
of Coverage. Servicesneed not be authorized by aprimary physician within the primary
careclinic.

(b.)  Chemical dependency services - Inpatient and outpatient.
One hundred percent (100%) percent coverage (up to 365 daysfor inpatient services. No
coverage for services obtained from out-of-network providers under SHPS. Out-of-
network services are available under SHPPOS according to the terms of the Certificate
of Coverage. Servicesneed not beauthorized by aprimary physician withinthe primary
careclinic.

(c)  Chiropractic services. Onehundred percent (100%) coverage. No coverage for
services obtained from out-of-network providers. Services need not be authorized by a
primary care physician within the primary care clinic.

(d) Transplant coverage. SHPPOS and SHPS shall provide transplant coverage as
specified in their respective Certificate of Coverage. No coverage for services obtained
from out-of-network providers.

Referrdsfor éigible transplant servicesmust be authorized by aprimary care physician
within the primary care clinic.

(e) Cardiacservices. No coveragefor non-emergency cardiac services obtained from out-
of-network providers. Referralsfor services must be authorized by a primary care
physician within the primary care clinic.

(f) Homelnfusion Therapy. SHPPOS and SHPS shal provide Home Infusion Therapy
coverage as specified in their respective Certificates of Coverage. No coverage for
servicesobtained from out-of -network providers. Referralsfor eligiblelnfusion Therapy
services must be authorized by a primary care physician within the primary care clinic.

(9) HospiceBenefit. Onehundred (100) percent coverage for services obtained from in-
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(4.

network providers. Seventy (70) percent coverage for services obtained from out-of-
network providers under SHPPOS.

Servicesnot requiringauthorization by aprimary carephysician within theprimary

careclinic.

Thefollowing services do not require authorization by aprimary care physician within the
primary care clinic in order to be covered.

(@)

(1)

(2)

Prescription drugs.

C

Insulin will be treated as a prescription drug subject to a separate co-pay for each type
prescribed.

If the subscriber chooses abrand name drug when abio-equivaent generic drugis
available, the subscriber isrequired to pay the standard co-payment plusthe difference
between the cost of the brand name drug and the generic.

SHPS. Prescription drugs. For the 1998 and 1999 insurance years:

C

eight dollars ($8) co-payment per prescription or refill for aformulary drug
dispensed in athirty four (34) day supply.

all diabetic supplies, including test tapes and syringes, are covered under the
durablemedica equipment benefit at eighty percent (80%) and are not subject to
the thirty four (34) day or one hundred (100) unit dispensing limitation.

SHPPOS. For the 1998 and 1999 insurance years.

C

eight dollars ($8) co-payment per prescription or refill for aformulary drug
dispensed in athirty four (34) day supply, or aone hundred (100) day supply for
approved maintenance drugs;

fourteen dollar ($14) for non-formulary drugs; one hundred (100) percent
coverage after co-payment.

A prescription for a non-formulary drug will be treated as formulary if the
physician has written Dispense as Written (DAW) on the prescription.

Diabetics may purchase necessary syringes and test tapesfor the standard prescription
co-payment identified in the above paragraph for athirty-four (34) day or one hundred
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(b)

(c)

(d)

(e)

(f.)

(1)

(1)

(100) unit supply for each product, whichever is greater.

Eye exams. SHPPOS and SHPS. One hundred (100) percent coverage. (Limited to
one routine examination per year.)

Outpatient emer gency and urgicenter services SHPPOSand SHPS. Thirty dollars
($30) co-payment per visit for outpatient emergency visits and fifteen dollar ($15) co-
payment per vist for urgicenter viststhat do not result in hospital admission within twenty-
four (24) hours; one hundred (100) percent coverage thereafter.

Ambulance. SHPPOSand SHPS. Eighty percent (80%) coveragefor digible expenses.
(Air ambulance paid to ground ambulance coverage limit only, unless ordered “first
response” or if air anbulance is the only medically acceptable means of transport as
certified by the attending physician.)

Lifetime maximum. SHPPOS and SHPS. Coverage under the State Hedlth Plan
issubject to aper-person lifetime maximum. Thelifetime maximum istwo million
dollars($2,000,000) except for services not authorized by aprimary care physician
within the primary care clinic (SHPPOS) where the five hundred thousand dollar
($500,000) lifetime maximum remains. The lifetime maximum for services under
Section 6., Subd. 1. (b.)(2.) islimited to five hundred thousand dollars ($500,000).
Thefivehundred thousand dollar ($500,000) maximum which appliesunder Section
6., Subd. 1. (b.)(2.)is part of, and not in addition to, the two million dollar
($2,000,000) lifetime plan maximum.

Coordination with Workers Compensation. When an employee hasincurred an on-
the-job injury or an on-the-job disability and hasfiled aclam for worker’ s compensation,
medica costsconnected withtheinjury or disability shal be paid by the employee’ shedlth
plan, pursuant to M.S. 176.191, Subd. 3.

Health Promotion and Health Education. Both partiesto this Agreement recognizethe
vaueand importance of health promotion and health education programs. Such programs
can assist employees and their dependentsto maintain and enhancetheir health, and to
make appropriate use of the health care system. To work toward these goals:

Develop Programs. The Employer will develop andimplement health promotion and
health education programs, subject to the availability of resources. Each Appointing
Authority will develop ahealth promotion and health education program cons stent
with the Department of Employee Relations policy. Upon request of any exclusive
representativein an agency, the Appointing Authority shal jointly meet and confer with
the exclusive representative(s) and may include other interested exclusive
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(2)

representatives.

Agendaitems shdl include but not be limited to smoking cessation, weight |0ss, stress
management, health education/self-care, and education on related benefits provided
through the State Health Plan and HM O plans.

Health Plan specifications. The Employer will require health plansparticipatingin
the Group Insurance Program to devel op and implement health promotion and hedlth
education programs for State employees and their dependents.
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(9)

(h)

(3)

(4)

EmployeeParticipation. The Employer will assst employees participationinhealth
promotion and health education programs.

Health promotion and health education programs that have been endorsed by the
Employer (Department of Employee Relations) will be considered to be non-assigned
job-related pursuant to Administrative Procedure 21B. Approvd for thistrainingis
at thediscretion of the Appointing Authority and is contingent upon meeting staffing
needsin the employee s absence and the availability of funds. Employeesaredigible
for releasetime, tuition rembursement, or apro ratacombination of both. Employees
may be reimbursed for up to one hundred percent (100%) of tuition or registration
costs upon successful completion of the program. Employees may be granted release
time, including the travel time, inlieu of reimbursement.

Health Promotion I ncentives. The Joint Labor-management CommitteeonHealth
Plans shall develop a program which provides incentives for employees who
participate in a heath promotion program. The health promotion program shall
emphas ze the adoption and maintenance of more healthy lifestyle behaviorsand shdl
encourage wiser usage of the health care system.

Healthcare Ddlivery Strategy. The Joint Labor Management Committee on Health
Plansshdl review the performance of the managed competition strategy in promoting the
godsof hedth care cost containment, accessto care, and qudity of care. The Committee
shall consider other strategiesfor financing and delivering hedlth careto state employees
and their dependents, including the care system competition strategy implemented by the
Buyers' Health Care Action Group. The Committee shall complete its work by
December, 1998, so that any changesto theinsurance offeringsmay be bargained for Plan
Y ear 2000-2001.

Employer Medical Contribution Formula Study. The Joint Labor Management
Committee on Health Plans shall meet and confer regarding the administrative and
economic feasibility of using the primary care clinic chosen by the employee asthe basis
for the Employer contribution. If the Joint Labor Management Committeeisableto agree
on a methodol ogy, this may be implemented for Plan Y ear 1999.

Subd. 2. Employee and Family Dental Coverage.

(@)

CoverageOptions. Eligible employees may sdlect coverage under any one of the dentd
plans offered by the Employer, including health maintenance organi zation plans, the State
Dental Plan, or other dental plans. Coverage offered through health maintenance
organization plansis subject to change during thelife of this Agreement upon action of the
health maintenance organization and approval of the Employer
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(b)

(1)

(2)

(3)

after consultation with the Joint Labor-Management Committee on Health Plans.
However, actuarid reductioninthelevel of HMO coverages effective during theterm of
this Agreement, includingincreasesin co-payments, requireapproval of the Joint Labor-
Management Committee on Hedth Plans. Coverage offered through the State Dental Plan
is determined by Section 6.B2.

Coverage Under the State Dental Plan. The State Dental Plan will provide the
following coverage:

Co-payment. Effective December 24, 1997, the State Dental Plan will cover

alowable chargesfor the following services subject to the co-payments and coverage
limitsstated. Higher out-of-pocket costs apply to services obtained from denta care
providersnot in the State Denta Plan network. Services provided through the State
Dental Plan are subject to the State Dental Plan’ s managed care procedures and
principles, including standards of dental necessity and appropriate practice.

The plan shdl cover generd cleaning two (2) times per plan year and specid cleanings
(root or deep cleaning) as prescribed by the dentist.

Service In-Network Out-of-Network
Diagnostic/Preventative 100% 50%
Fillings 80% 50%
Endodontics 80% 50%
Periodontics 80% 50%
Ora Surgery 80% 50%
Crowns 80% 50%
Prosthetics 50% None
Prosthetic Repairs 50% None
Orthodontics* 80% 50%

*Pleaserefer toyour certificate of coveragefor information regarding agelimitations
for dependent orthodontic care.

Deductible. Anannual deductible of one hundred dollars ($100) per person applies
to State Dental Plan basic and specia services received from out of network
providers. The deductible must be satisfied before coverage begins.

Annual Maximums. State Dental Plan coverageis subject to aone thousand dollar
($1,000) annual maximum in eligible expenses per person. “Annual” means per
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insurance year.

Subd. 3. Employee L ife Coverage.

(a) BadgclLifeand Accidental Death and Dismemberment Coverage. The Employer
agreesto provide and pay for thefollowing term life coverage and accidental death and
dismemberment coverage for al employeeseligible for an Employer Contribution, as
described in Section 3. Any premium paid by the State in excess of fifty thousand dollars
($50,000) coverageissubject to atax liability in accord with Internal Revenue Service
regulations. An employee may decline coverage in excess of fifty thousand dollars
($50,000) by filing awaiver in accord with Department of Finance procedures.

Accidental Death and

Employee’'s Annual Group Life Dismember ment
Base Salary I nsurance Cover age Principal Sum
$0-$20,000 $30,000 $30,000

$20,001-$30,000 $40,000 $40,000
$30,001-$40,000 $50,000 $50,000
$40,001-$50,000 $60,000 $60,000

over $50,000 $70,000 $70,000

(b.) Extended Benefits. Anemployeewho becomestotally disabled before age 70 shall be
eligiblefor the extended benefit provisonsof thelifeinsurance policy until age 70. Current
recipientsof extended lifeinsurance shall continueto receive such benefits cons stent with
applicable statutes.

(c)  Additional Death Benefit. Employeeswho retire on or after July 1, 1995, shall be
entitled to afivehundred dollar ($500) death benefit payable to abeneficiary designated
by theemployeg, if a thetime of desth the employeeisentitled to an annuity under aState
retirement program. A five hundred ($500) cash degth benefit shdl aso be payableto the
designated beneficiary of an employee who becomestotdly and permanently disabled on
or after July 1, 1995, and who & thetime of death isreceiving a State disability benefit and
iseligible for adeferred annuity under a State retirement program.

Section 7. Optional Coverages.

Subd. 1. Eligibility During Unpaid L eavesor L ayoff. Anemployeewho takesan unpaid leave
of absence or who islaid off may discontinue premium payments on optional policies
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during the period of leave or layoff. If the employee returnswithin one (1) year, the employee shall be
permitted to pick up al optionalsheld prior to theleave or layoff. For purposes of reinstating such
optional coverages, the following limitations shall be applicable.

(a)  Forthefirst twenty-four (24) months of short-term and /or long-term disability coverage
after suchaperiod of leave or layoff, any such disability coverage shall exclude coverage
for certain pre-existing conditions. For disability purposes, apre-existing conditionis
defined as any disability which is caused by, or results from, any injury, sickness or
pregnancy which occurred, was diagnosed, or for which medica carewasreceived during
the period of leave or layoff. Inaddition, any pre-existing condition limitationsthat would
have beenin effect under the policy but for the discontinuance of coverage shall continue
to apply as provided in the policy.

(b.)  Forthefirg twenty-four (24) months of optiond life coverage after such aperiod of leave
or layoff, any such optional life coverage shal exclude coverage for certain pre-existing
conditions. For optional life purposes, any death whichiscaused by, or resultsfrom any
injury or sicknesswhich occurred, was diagnosed, or for which medica carewasreceived
during the period of leave or layoff shall be excluded from coverage for such 24-month
period.

Thelimitationsset forth in (a)) and (b.) above do not apply to Family Medical Leave Act
(FMLA) leaves.

Subd. 2. Regular Eligibility for L ifeand Disability Cover age - Evidence of insurance may be
required. Thefollowing optional life and disability coverages may be avail ablewith evidence of
insurability. Each of the following requires evidence of insurability unless otherwise indicated.

(&) LifeCoverage.

(1) Employee. Anemployee may purchase acombined total of up to three hundred
thousand dollars ($300,000) additiond lifeinsurance, inincrements established by the
Employer, subject to satisfactory evidence of insurability. A new employeehired on
or after July 1, 1995, may purchase up to two (2) timesannua salary or two hundred
thousand dollars ($200,000), whichever isless, in optional employeelifecoverage
within sixty (60) calendar days of hire without evidence of insurability.

(2) Spouse. An employee may purchase up to three hundred thousand dollars
($300,000) lifeinsurance coveragefor higher spouseinincrements established by the
Employer, subject to satisfactory evidence of insurability. A new employeehiredon
or after July 1,1995 may purchase either five thousand dollars ($5,000) or ten
thousand dollars ($10,000) in optional spouse life coverage within
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(3)

(4)

5.

sixty (60) calendar days of hire without evidence of insurability.

Children/Grandchildren. Anemployeemay purchaselifeinsurancein theamount
of ten thousand dollars ($10,000) asapackagefor all eigible children/grandchildren
(asdefinedin Section 2., Subd. 3. of thisAttachment). Child/grandchild coveragefor
new employees hired on or after July 1, 1995, requires evidence of insurability if
application is made after the first sixty (60) caendar days of employment.
Child/grandchild coverage commences fourteen (14) calendar days after birth.

Waiver of Premium. Intheevent an employee becomestotally disabled after the
effective date of insurance coverage provided by this agreement but before age
seventy (70), thereshall beawaiver of premiumfor dl lifeinsurance coveragethat the
employee had at the time of disability.

Paid Up LifePoalicy. At agesixty-five(65) or the date of retirement, an employee
who hascarried optional employeelifeinsurancefor thefive (5) consecutiveyears
immediately preceding the date of the employee sretirement or age sixty-five (65),
which ever islater, shall receive a post-retirement paid-up insurance policy in an
amount equal to ten (10) percent of the smallest amount of optional employeelife
insuranceinforceduring that five (5) year period. Theemployee' s post-retirement
death benefit shal be effective as of the date of the employee’ sretirement or the date
the employee reaches age sixty-five, whichever islater. Employeeswho retire prior
to age sxty-five (65) must beimmediately eigibleto receive agate retirement annuity
and mugt continue their employeelifeinsurance to age sixty-five (65) in order to remain
eligible for the employee post-retirement death benefit.

An employee who has carried optional spouse life insurance for the five (5)
consecutive yearsimmediately preceding the date of the employee’ sretirement or
spouse age sixty-five (65), whichever islater, shal recelve apost-retirement paid-up
lifeinsurance policy in an amount equd to ten (10) percent of the smallest amount of
optiona spouselifeinsurancein forceduring that five (5) year period. The spouse
post-retirement death benefit shall be effective as of the date of the employee’s
retirement or the date the spouse reaches age sixty-five (65) whichever islater. The
employee must continuethefull amount of optional spouselifeinsuranceto the date of
the employee sretirement or pouse age sixty-five (65), whichever islater, in order to
remain eligible for the spouse post-retirement death benefit.

Each policy remains separate and distinct, and amounts may not be combined for the
purpose of increasing the amount of asingle policy.
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(b)

(1)

(2)

(3)

(4)

Disability Coverage

Short-term Disability Coverage. Subject to evidence of good health, an employee
may purchase short-term disability coverage that provides benefits of from three
hundred dollars ($300) to three thousand dollars ($3,000) per month, up to two-thirds
(2/3) of an employee' ssaary, for up to one hundred eighty (180) calendar days
during total disability due to a non-occupational accident or a non-occupational
sickness. Benefitsare paid fromthefirst day of adisabling injury or from the eighth
day of adisabling sickness. Employeeshired on or after July 1, 1995 may purchase
coverage without providing evidence of good hedthif coverageis purchased within the
first sixty (60) days of their insurance eligibility.

L ong-term Disability Coverage. New employees may enroll inlong-term disability
insurancewithin sixty (60) daysof employment or insurancedigibility. Thetermsare
the same as for employees who wish to add/increase during the annual open
enrollment. During open enrollment only, an employee may purchase long-term
disability coverage that provides benefits of from two hundred dollars ($200) to two
thousand dallars ($2,000) per month based on the employee’ ssdary, commencing on
the 181st calendar day of total disability, with alimited term pre-existing exclusion.
Employeeshired on or after July 1, 1995 may enroll within thefirst sixty (60) days of
their employment or their insurancedigibility. Intheevent that theemployeebecomes
totally disabled before age seventy (70), the premiums on this benefit shall be
waived.Employees should be aware that other wage replacement benefits as described
in the certificate of coverage (i.e., Socia Security Disability, Minnesota State
Retirement Disability, etc.) may result in areduction of the monthly benefit levels
purchased.

Limited Term Pre-existing Excluson. Pre-existingmedical conditionsareexcluded
from coverage during the first twenty-four (24) months of long-term disability
coverage. A pre-existing condition isdefined asany disability whichiscaused by or
resultsfromany injury, sicknessor pregnancy which occurred, was diagnosed, or for
which medical care was received during the 12 months prior to the effective date of
your long-term disability coverage.

Accidental Death and Dismember ment Coverage. For employees hired on or
after July 1, 1995, an employee may purchase accidenta death and dismemberment
coverage that provides principal sum benefitsin amount ranging from five thousand
dollars ($5,000) to one hundred thousand dollars ($100,000), with evidence of
insurability. Paymentismade only for accidenta bodily injury or desth and may vary,
depending upon the extent of dismemberment. An employee may aso purchasefrom
fivethousand dollars ($5,000) to twenty-five thousand dollars ($25,000) in coverage
for his/her spouse, but not in excess of the

63



5.

amount carried by the employee.

Group Universal L ifelnsurance. The Employer and the Joint L abor-Management
Committee, together, shal examinethe various universd lifeinsurance programsand
determinewhat attributes may be appropriate for the State Employee Group Insurance
Program and, if agreeable to both parties, the Employer shall implement such a
program for the 1997 insurance year.

ARTICLE 18
Paid L eaves

Section 1. Compensation. Faculty memberswill receive compensation for al paid leave daysequal to

compensation received for aregular duty day, as described inthis Agreement. Accrual of all benefits
(seniority, salary advancement, retirement, insurance setc.) continues uninterrupted during any paid leave.

Section 2. Sick L eave.

Subd. 1. Initial Allowance. Uponinitia employment each faculty member shal be credited with

twenty (20) daysof sick leave dlowance. At the beginning of the third academic year of employment
and each academic year thereafter, each faculty member shall be credited with ten (10) days of sick
leave. Unused sick leave will accumulate to one hundred twelve (112) days.

(@)

(b))

(c)

One (1) additional day of sick leave shall be credited to each faculty member for every
four (4) weeks of additional assignments.

A faculty member who isreinstated or re-gppointed within four (4) years from the date of
resignation or retirement may have the accumulated but unused sick leave baancerestored
and posted to the faculty member’ s credit provided such sick leave was accrued in accord
with the provisions of the Agreement.

Faculty member’ saccrued sick leavefrom the transferring districts shall be credited to
current sick leave and shal continueto accrue. Sick leavetransferred or earned over the
maximumwill beconsidered lapsed but shall berecorded to thefaculty member’ scredit.
In the event that afaculty member with an illness exhausts the current accumulated sick
leave and has|apsed sick leaverecorded to the faculty member’ scredit, additional sick
leave shall be granted to the extent required by the faculty member’ sillness, but not to
exceed thetota amount of lgpsed Sck leave. The president may request astatement from
amedical practitioner before granting additional sick leave.

Subd. 2. Utilization.

(@)

Sick leave may be used in one-hour increments.
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(b.)  Sick leave shall be granted for absences made necessary by reason of illness,
injury, for dental or medica care, by exposure to contagious disease S0 that attendance on
duty may endanger the hedlth of other faculty membersor the public, or theillness of the
faculty member’ s spouse, or parent for such periods as the faculty member’ s attendance
shall be necessary.

(c)  Anemployeemay usesick leave benefits provided by the Employer for absencesdueto
anillnessof or injury to the employee schild for such reasonable periods as the employee
is able to use sick leave benefits for the employee’ sown illness or injury.

(d)  Sickleave may beused in accordance with the state-wide policy on the Family Medical
Leave Act.

Section 3. Bereavement/Critical llIness.

Subd. 1. Critical llIness Definition. Critical illnessshall be defined as in-patient or emergency
hospitalization with the leave being taken during the hospitalization or immediately thereafter.

Subd. 2. Utilization. A faculty member shall be granted up to five (5) days of approved leave as
necessary for bereavement/critical illnesspurposes. Immediatefamily bereavement/critical ilinessleave
of up tofive (5) daysshdl not be deducted from sick leave. Theterm “immediate family” shal mean:
spouse, parents, parents of spouse, guardian, children, grandchildren, brothers, sisters, grandparents,
or wards of the faculty member or faculty member’ s spouse, or the named beneficiary in the faculty
member’ sretirement program. Other approved bereavement/critical illnessleave may be deducted
from sick leave.

Section 4. Personal L eave. Upon prior notification, each full-time faculty member will be granted two
(2) days per academic year for use as personal |eave accumulative to amaximum of four (4) days. A
faculty member may not use more than two (2) days of persona leave per quarter or semester. Prior
approva may berequired only if more than ten percent (10%) of thefaculty at acampusrequest persona
leave on any given day. Persond leave may be used in one- haf (%2) day increments. Upon approva by
the president/designee afaculty member may be granted the use of additional personal leave days.

Section 5. L egal L eave.

Subd. 1. Jury L eave. A faculty member shall be excused from work for jury service. For the
duration of such leavethefaculty member shdl be paid her/hisregular pay. Paymentsreceived for jury
service will be retained by the faculty member.
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Subd. 2. Court Appearance Leave. Leave shal be granted for appearance before a court,
legidative committee, or other judicial or quasi-judicia body in response to a subpoena or other
direction of proper authority for job related purposes other than those ingtituted by the employee or
the exclusve representative. Leave shal aso be granted for attendancein court in connection with an
employee sofficial duty, which shall includeany necessary travel time. Such employeeshall bepaid
for the employee’ sregular rate of pay but shall remit to his’her Appointing Authority the amount
received, exclusive of expenses, for serving asawitness, asrequired by the court. Unpaid leave shal
be granted or personal |eaverequested for appearances beforeacourt, judicia, or quasi-judicia body
in response to a subpoena, except for Stuationsin which paid leaveis granted under this Subdivison.

Section 6. Military L eave. Faculty memberswho are membersof the state or federal armed services
are entitled to leave of absence with pay as defined in Minnesota Statutes.

Section 7. Adoption L eave. A faculty member shal begranted up tofive (5) days, charged against sick
leave, for placement of an adoptive or foster child.

Section 8. Accounting for Sick and Personal L eave. At the end of each fiscal year, an accounting of
sick and personal leave status will be provided to each faculty member.

Section 9. Prorata. Theprovisionsof Section 2. Sick Leave, Section 3. Bereavement/Critical 11Iness
Leave and Section 4. Persond Leave above shdl apply on apro ratabassto dl part-time faculty members
with an appointment of .5 FTE or above.

Section 10. Advanced Degreeor Certification L eave. A faculty member shal receive apaid leave
of up to five (5) daysto take written or oral exams for an advanced degree or certification, upon the
president’s prior approval.

ARTICLE 19
Unpaid L eaves Of Absence

Section 1. Benefits. A faculty member on unpaid leave under this Article shall:

(A.) Bereinstated to hisor her original position or to a position of similar status and pay.

(B.) Retaindl seniority, sdlary, and benefit statusand other advantages accrued prior to taking the
leave.

(C.) Thefaculty member shall not accrue or use sick or personal leave during the period of an
unpaid leave.

66



(D.) Thefaculty member shall not accrue teaching experience for purposes of salary schedule
advancement whileon unpaid leave, unlesstheunpaidleaveisequd to or lessthan twelve (12)
weeks in duration.

(E.)  Theperiod of timeaprobationary faculty member isonan unpaid leave will not count toward
fulfilling his or her probationary period.

(F.)  Thefaculty member shal be igible to continue benefits under this contract at hisor her own
expense during the period of the leave.

Section 2. Parenting L eave. Faculty membersare entitled to unpaid parenting leave under the following
conditions:

Subd. 1. Eligibility: The Employer shdl grant aparenting leave without pay to any faculty member
who requests such aleave for the purpose of providing parental careto hisor her newborn, newly
adopted, or newly foster-care placed child or children. Thefaculty member must commencethisleave
within two (2) years of the birth or adoption or placement of the foster child.

Subd. 2. Duration. A faculty member may take a parenting leave of up to one (1) year by notifying
the Employer inwriting stating the beginning date and length of the requested leave. Therequest for
parenting leave shal be submitted at |east six (6) weeksbeforethe effective beginning date, exceptin
the event of an emergency.

Subd. 3. Extension. Thefaculty member may eect to extend the parenting leave for an additiona
gx (6) months by notifying the Employer of thiselectioninwriting. The faculty member’selectionto
extend the leave shall be submitted at |east six (6) weeks before the ending date of the previoudly
scheduled parenting leave.

Subd. 4. Return from L eave. Intheevent of interruption of pregnancy or cancellation of adoption
or foster care placement, the faculty member may cancel parenting leave, if it has not already
commenced. If theleave has commenced, the faculty member may return to duty early in the event of
interruption of the pregnancy or cancellation of adoption or foster care placement upon giving Six (6)
weeks written notice to the Employer.

Subd. 5. L eave Synchronization. Theinitial leave or subsequent extension may be adjusted by the
College President to the next natura academic schedule break following the scheduled ending date of
the initial leave or subsequent extension of that leave.

Subd. 6. Mutual Agreement. The provisions of this section may be dtered by mutua agreement
among the College President, the faculty member, and UTCE.
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Subd. 7. EMLA. Intheevent aparenting leave granted under this Section qualifiesfor aleave under
thefederd Family Medicd Leave Act of 1993 (“FMLA"), the leaves shal run concurrently and the
faculty member shall be entitled to any benefits under the FMLA for which he or sheiseligible.

Section 3. General Leave. A faculty member shall be considered for a general leave which the
Employer may grant under the following conditions:

Subd. 1. Duration. A general leave of absence shall be for amaximum of one (1) year. Upon
request of the faculty member, up to two (2) one (1) year extensions of the leave may be granted by
the Employer. The Employer shdl not arbitrarily deny afaculty member’ srequest for agenera leave
or an extension thereof.

Subd. 2. Notice. Except in the case of an emergency, afaculty member must give two (2) months
notice when gpplying for agenera leave or for an extension of the general leave. A faculty member's
falluretotimely return fromtheleave shal constitute avol untary resignation and the faculty member
shall be severed from state service.

Subd. 3. Mutual Agreement. The provisons of this section may be atered by mutual agreement
among the College President, the faculty member, and UTCE.

Section 4. Extended L eaves of Absences. Full-time employees who are eligible and apply for
extended leave under M.S. 136F.43 (afull-timefaculty member who has been employed by the Minnesota
State Collegesand UniversitiesBoard of Trusteesor aMnSCU predecessor Employer for at least five (5)
yearsand has at least ten (10) years of allowable service asdefined in M.S. 354.05, Subd. 13) may be
granted aleave without pay of at least three (3) years but no morethan five (5) years. An extended leave
of absence pursuant to this section may be granted only once. Denidsof such leaves shdl not be arbitrary,
unreasonable, or discriminatory. Pursuant to M.S. 354.094, the state shdl pay Employer contributionsinto
the fund for each year for which amember who is on extended |eave pays employee contributions into the
fund. Such contribution shall be based on the salary schedule amount the faculty member receivedinthe
year immediately preceding theleave. In accordance with M.S. 136F.43, the years spent by the faculty
member on an extended leave shall not be included in the determination of the teacher’s salary upon
reingtatement. However, if the faculty member waseligible for sdary advancement at the commencement
of the extended leave, then he/she shdl be entitled to the salary advancement upon his’her return from the
extended leave. Theprovisonsof M.S. 136F.43 and M.S. 354 gpply to the extended leave even though
those provisions are not stated in full in this Agreement.

ARTICLE 20
Expense Allowances

Section 1. General. The Employer may authorizetravel at state expensefor the effective conduct of the

68



state’ s business. Such authorization must be granted prior to incurring the actual expenses.
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Faculty members affected under this Article shall be reimbursed for such expenses which have been
authorized by the Employer in accordance with the terms of this Article.

Section 2. Automobile Expense. When astate-owned vehicleisnot available and afaculty member is
required to usethefaculty member’ sautomobileto conduct authorized state business, the Employer shall
reimburse the faculty member at the current state rate for actual mileage driven for such business.

When astate-owned vehicleisoffered and declined by the faculty member, the Employer shall authorize
the mileage be paid at the rate of twenty-three (.23) cents per mile on the most direct route. Deviations
from the most direct route, such asvicinity driving or departure from the faculty member’ sresidence, shdl
be shown separately on the faculty member’ s daily expense record and reimbursed under the foregoing
rates. Actua payment of toll charges and parking fees shdl bereimbursed. A faculty member shal not
be required by the Employer to carry automobile insurance coverage beyond that required by law.

When afaculty member isassigned to off campus duties, the allowablemileageis(1) thelesser of the
mileage from the faculty member’ sresidenceto thefirst stop or from hisher campustothefirst stop, (2)
all mileagebetween pointsvisited on college business, and (3) thelesser of mileagefrom thelast stop to
the faculty member’ sresidence or from the last stop to histher campus. When astate owned vehicleisnot
availableand weather related towing or other emergency problemsareincurred by the faculty member
during use of the member’ s vehicle on behaf of the Employer, the Employer will reimburse the faculty
member for actual costs upon receiving proof of such expenses such as towing receipts, etc.

Section 3. Commercial Transportation. When afaculty member is required to use commercial
transportation (air, taxi, renta car, etc.) in connection with authorized business of the Employer, thefaculty
member shal be reimbursed for the actua expenses of the mode and class of trangportation so authorized.
Reasonable gratuities may be included in commercial travel costs.

Section 4. Overnight Travel. A faculty member intravel statuswho incursexpensesfor lodging shall
be allowed actud reasonable costs of lodging in addition to the actua cost of meal swhile awvay from the
home gtation, up to the maximums stated in Section 5 of thisArticle. A faculty member in travel statusin
excess of one (1) week without returning home shdl be dlowed actua cost not to exceed atotd of Sixteen
dollars ($16) per week for laundry and/or dry cleaning for each week after the first week.

Section 5. Meal Allowances. A faculty member assigned to bein atravel status between the faculty
member’ swork station and afield assignment shall be reimbursed for the actual cost of meals, including
areasonable gratuity. A faculty member may claim meal reimbursement when authorized by the College
as aspecia expense prior to incurring such expense.

Subd. 1. Breakfast. Reimbursement may be claimed only if the faculty member ison
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assignment away from home station in atravel status overnight or departsfrom homein an assigned
travel status before 6:00 am.

Subd. 2. Lunch. Eligibility for lunch reimbursement shall be based upon the faculty member being
on assignment over thirty-five (35) milesfrom his’her temporary or permanent work station with the
work assignment extended over the normal meal period.

Subd. 3. Dinner. Dinner reimbursement may be claimed whenever the faculty member isaway from
higher homegationinatravel statusovernight or isrequired to remaininatravel statusuntil 7:00 p.m.

Subd. 4. Meals. Maximum reimbursement for meals, including tax and gratuity, shall be:

Breakfast $7.00
Lunch $9.00
Dinner $15.00

Section 6. Special Expenses. When prior approva has been granted by the Employer, specia
expenses, such asregistration or conferencefeesand banquet ticketsincurred asaresult of state business,
shall also be reimbursed.

Section 7. Advance Payment of Expenses. The Employer will advance the estimated cost of travel
expenses where the antici pated expensestotal at least fifty dollars ($50), provided the faculty member
makes such a request within areasonable period of time in advance of the travel date.

ARTICLE 21
Professional Development

Section 1. Occupational Technology Internship. A faculty member may apply for an occupation
technology internship under the following conditions:

Subd. 1. Purpose. The purposeof theinternship isto givefaculty membersthe opportunity to update
and enhance the faculty member’ s technical background, job knowledge, or teaching skills.

Subd. 2. Internship Benefits. For occupationd technology internshipswhich are assigned as part
of thefaculty member’ sregular duty days, the faculty member shdl receive hisor her regular pay and
benefits. For occupationa technology internshipswhich are not part of the faculty member’ sregular
duty days, the faculty member shall be compensated at arate of one hundred twenty-five dollars
($125) per day.
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Subd. 3. Reimbursement. If the faculty member iscompensated by an organization other than the
Collegefor servicesduring theleave, the faculty member shall promptly remit the compensation to the
College.

Subd. 4. Sdection of Applicants. Approva of applicationsfor occupationa technology internships
will be determined by the selection committee established in Section 2., Subd. 4., below. The
committee shdl not gpproveinternshipsif the cost of the internshipsfor thefisca year will exceed the
amount allocated to the College by MnSCU for such internships, unless the College President
authorizes expendituresfrom the College' sfundsin excess of those allocated by MnSCU for such
internships.

Section 2. Sabbaticals. Any faculty member may apply for asabbatical under thefollowing conditions:

Subd. 1. Purpose. The purpose of asabbatica isto give faculty members an opportunity to obtain
additional education or training on afull-time basis, relating to his or her job assignment with the
Collegewhichwill support the professiona devel opment of the faculty, the devel opment needs of
programs and the planned instructional priorities of the College.

Subd. 2. Criteria. A faculty member isfreeto submit to the College at any time written notice that
he or shewould liketo be considered for placement on sabbatical by the College. Sabbaticals may
be granted if the following criteria are met:

(&)  Theapplicant must have continuoudy served the equivaent of six (6) or more full-time
equivaent academicyearsinatechnica collegewith an aggregate of eighteen (18) quarters
or semester equivalent of actua service without having been granted asabbatical. All
continuous employment shal beincluded in the caculation of full-time equivalency. For
purposesof this Section, continuousempl oyment shall mean hol ding an ass gnment during
each academic year. Thetotad must be achieved prior to the commencement of the leave.
Faculty members may have one (1) quarter in which the faculty member was on an
gpproved unpaid leave count asone (1) of the eighteen (18) quarters. If afaculty member
ison an unpaid leave for one (1) year or more, the calculation of equivalent FTE will
resume the day of return.

(b.)  If theprogram thefaculty member teachesin has been suspended or closed by the College
or MnSCU or the faculty member has recelved notice of layoff, the faculty member will not
bedigiblefor asabbatical. Thisexclusion may bewaived by the selection committee as
defined in Subdivision 4, below.

(c)  Thefaculty member has submitted arequest for asabbatical whichisdesignedto servethe
purposes set forth above in Subdivision 1.
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(d)  TheCoallege President has certified that a suitable replacement can befound. Inindividua
cases where areplacement cannot be found, afaculty member determined to meet the
other eligibility requirementsin the year of request, will not be denied a sabbatical in
subsequent years based solely on thisreason. This provision shall not be applicableto the
faculty member after a sabbatical request is granted.

(e)  Thenumber of sabbaticalsapproved by a College will not exceed two percent (2%) FTE,
rounded to the nearest whole number, of thefull-time equivaent UTCE faculty positions
the College had for the academic year preceding the year in which the gpplicationis made,
or one (1) FTE, whichever is greater.

(f) If approved by a College President, additional sabbaticas may be granted. The College
reservestheright to deny al sabbatica's during any academic year in which the projection
for state appropriations and tuition revenue for the College fallsin excess of seven percent
(7%) below the actual appropriations and tuition revenue for the prior fiscal year.

Subd. 3. Application Procedure. Applicationsfor sabbaticals shall be submitted to the College
President or designee by January 1 of the year preceding the academic year the faculty member is
planning to take the sabbatica . Notification of approva or rgection will begiven by the Collegeto the
applicant on or before April 1.

Subd. 4. Sdection of Applicants. Approval of digibleapplicantswill be determined by acommittee
jointly appointed by the Faculty Senate and the College President based on the purposes stated in
Subdivision 1 above.

Subd. 5. Refusal. When a sabbatical is granted and the faculty member wishes to refuse the
sabbatical, the faculty member must make awritten request to the College President stating thisfact
within ten (10) working days of receipt of notice that the sabbatical wasgranted. If after the expiration
of the ten (10) day period a College President permits a faculty member to withdraw his or her
gpplication for asabbatica, asabbatica may be granted to another faculty member as asubgtitute for
the withdrawing faculty member.

Subd. 6. Compensation. A sabbatical may be granted to a faculty member for up to three (3)
consecutive quarters or two (2) consecutive semestersin an academic year. A faculty member will
receivefull salary and benefitsfor asabbatical of one(1) quarter duration, or sabbatical of one (1)
semester duration, or two-thirds (2/3) sdlary and full benefits for a sabbatica of two (2) or three (3)
quarters or two (2) semesters duration. Faculty members on sabbatical may accept scholarships,
fellowships, or grantsduring the sabbatical. A substantiated report that the faculty member isfailing
to fulfill the education program stated in hisor her gpplicationfor asabbatical will result in termination
of all compensation for the duration of the sabbatical. No sick leave or personal leave shall be
accumulated or credited to afaculty member during asabbatical. Time spent on sabbaticd shal be
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deemed to be continuous servicefor dl purposesfor which continuous serviceisafactor in MnSCU.

Subd. 7. Return Requirements. A faculty member who hastaken asabbatical shall berequiredto
return to the performance of higher dutieswith the College at least for aperiod of time enabling the
faculty member to earn compensation or benefits in an amount equal to that provided to the faculty
member while on sabbatical. If afaculty member does not do so,

the faculty member shall reimburse the College an amount equal to that paid in sdlary and provided in
benefits to the faculty member during the sabbatical, unless the College chooses to waive this
requirement due to special circumstances.

Subd. 8. Sabbatical Denial. The Committee' sdecisionsonwhether to grant or deny an application
for asabbatical are not subject to review through the grievance procedure.

Section 3. Changesin Licensure/Credentialing. If MNnSCU modifies the licensure/credentialing
gandards which would require afaculty member who met licensure/credentiding requirements when hired,
andiscurrently assigned to teach in that area, to obtain additional training or education, then all costs,
including release time, will be borne by the Employer.

Section 4. Professional Development Funds. For each fiscal year of this Agreement, each College
will budget professiond devel opment funds at aminimum of one hundred and seventy-five dollars ($175)
per each full-time equivalent position at the College, which will be calcul ated at the beginning of each
academicyear. The appropriate committee of the campus Faculty Senate shall establish proceduresand
criteriafor the application of these funds. Faculty members on layoff are not eligible for these funds.

Fundsprovided by this Section may beused to reimbursethe cost of travel, housing, medl's, and registration
associ ated with participationin professiona conferences, workshops, and similar meetingsor memberships.
The committeemay carry over any portion of itsalocation from thefirst to the second year of the biennium
and from one biennium to the next, up to one hundred percent (100%) of the previous year’s allocation.

Section 5. Tuition Waiver. Full-timefaculty shal beentitled to enroll on aspace available basisin credit
courses, without payment of tuition, at any MnSCU two-year ingtitution. Such enrollment shall not exceed
sixteen (16) semester creditsfor ayear. The year shall be defined asthe start of the fall session through
the end of summer session. Thefaculty member’ sspouse or dependent children may sharethisright within
the limit established above with waiver of tuition only.

ARTICLE 22
Grievance Procedure

Section 1. Definitions.
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Subd. 1. Written Notice, Response, Personal Service. When a written notice or a written
responseisrequired to be given under the terms of this Agreement, such notice or response shall be
made by personal service or service by certified mail. Persona service shall be deemed complete
when the notice or response is handed to or received by the party to whom directed. Service by
certified mail shall be deemed complete upon mailing.

Subd. 2. P.E.L.R.A. “P.E.L.RA.” shdl mean the Minnesota Public Employment L abor Relations
Act of 1971, as amended.

Subd. 3. Employer. “Employer” shal mean the Minnesota State Colleges and Universities.

Subd. 4. Administration. “Administration” shall mean the Chancellor of the Minnesota State
Colleges and Universities, College President, and designees.

Subd. 5. Employee(s). Faculty and Faculty M embers. “Employee’ or “Faculty Member” shall
mean amember of theappropriateunit asdescribedin thisAgreement. “Employees’ or “Faculty” shall
mean all members of the appropriate unit as described in this Agreement.

Subd. 6. UTCE. “UTCE” (United Technical College Educators) shall refer to the exclusive
representative.

Subd. 7. UTCE Chapter. “UTCE Chapter” shall mean thechapter at one (1) campusor site of the
Minnesota State Colleges and Universities.

Subd. 8. Presdent. “Presdent” shdl refer to the presidents of each technica or consolidated college
of the Minnesota State Colleges and Universities.

Subd. 9. Chancdlor. “Chancdlor” shdl refer to the Chancellor of the Minnesota State Colleges and
Universities.

Subd. 10. MnSCU Board of Trustees. The*Board of Trustees’ or “Board”’ shall meanthe Board
of Trustees for the Minnesota State Colleges and Universities.

Subd. 11. Presidential Designee. The use of adesignee by the President shall in no way abrogate
the responsibility of the President for the decisions made by the designee provided that the action of
the designeeisnot in violation of the gpplicable collective bargaining agreement, applicable state or
federd statute(s), rule(s) or regulations(s). On or before October 1 of each school year, each President
and UTCE Chapter will furnish each other alist of their gppropriate designees. Each may revise their
list of designees upon written notice to the other.

Subd. 12. Callege. “College” means an administrative unit that is the appointing authority
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administering acampusor campuses and all associated off campus|locations (satellites, centers, etc.)
and related personnel.

Subd. 13. Grievances. A grievanceisdefined asadispute or disagreement raised in writing by a
faculty member, UTCE Chapter, or UTCE against the Employer involving the interpretation or
application of the provisions of the contract.

Subd. 14. Grievance Form. Grievancesasdefined shal be processed on auniform grievanceform
agreed to by, UTCE and the Employer.

Subd. 15. Grievant. “Grievant” asused hereinafter shall be UTCE, any faculty member, or agroup
of faculty members within the appropriate unit.

Subd. 16. Representation. A faculty member, or group of faculty memberswill be represented by
UTCE in the grievance procedure including arbitration. The Employer may be represented by a
designee who is not in the bargaining unit.

Subd. 17. Day(s). Theword “day” or “days’ asused in this Agreement refersto calendar days and
shall mean days Monday through Friday excluding legal holidays.

Subd. 18. Replacement Representative. The State UTCE may designate an additional, or
replacement representative at any point inthe grievance process. Whenever possible, UTCE will notify
the affected campus administrators and Chancellor, or designee, of the additional or replacement
representative in atimely manner that will not interrupt processing of the grievance.

Section 2. Informal Resolution.

Subd. 1. Employeesare encouraged but not required to resolve the occurrence of any grievance on
an informal basis with the employee’simmediate supervisor at the earliest opportunity.

Section 3. TimeLimits. No grievance shall be entertained or processed unlessit issubmitted within
thirty (30) daysafter the occurrence of the event giving risetothe grievance, or within thirty (30) days of
the date the grievant knew or through the use of reasonable diligence should have known of the event or
occurrencethat gaveriseto the grievance. Grievancesthat are not submitted within thetimelinesshdl be
deemed to be withdrawn.

Subd. 1. Appeals. Fallureto apped agrievancefrom oneleve to another within the time periods
or extensions as described herein shall constitute awithdrawal of the grievance.

Subd. 2. Extension of TimeLimits. Thetimelimitin each step, except thetimelimit for filing the
grievance in Step 1, may be extended by mutual written agreement of the Employer and UTCE
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grievance representative. Said extension shall not be unduly withheld by either party.

Subd. 3. Computing TimeLimits. Incomputing any period of timeprescribed inthisArticle, the
date that the grievant through the use of reasonabl e diligence became aware of the act, event, defaullt,
or fallureto act for which the designated period of time beginsto run shal not beincluded. Thelast
day of the period so computed shall be counted unlessit isa Saturday, Sunday or legal holiday, in
which event the period runs until the end of the next day which isnot a Saturday, Sunday or legal
holiday.

Section 4. Formal Grievance Procedure. The partiesmay mutualy agreeto waive Step 1, 2, 3 of the
grievance procedure.

Sep 1. If thecomplaint cannot be resolved informaly and falswithin the definition of agrievance
in Section 1., Subd. 13., it may become agrievance. A grievance will befiled on the uniform
grievance form described in definitions in this Agreement.

Subd. 1. Grievance. Anindividud grievance must be signed by both the grieving faculty member and
the UTCE grievance representative. A class action grievance must be signed by only the UTCE
grievancerepresentative. All grievancesshdl setforth, inwriting, the nature of the grievance, thefacts
on which it is based, the alleged contract violation, and the relief requested.

Subd. 2. Meeting. The College President or designee shall discussthe grievancewithin ten (10) days
with the UTCE grievance representative and grievant on the campus at atime mutualy agreeableto
the parties.

(&) Ifthegrievanceissettled asaresult of such meeting, the settlement shall be reduced to
writing and signed by the designeeand the UTCE grievance representative within ten (10)
days, or

(b.) If nosettlement isreached, the designee shal give the Employer’ swritten answer to the
UTCE grievance representative within ten (10) days following their meeting.

Step 2. TheAppeal. If thegrievanceisnot resolved in Step 1, UTCE may apped the grievance
tothe College President or designee withinten (10) daysof receiving theanswer from the President
or designee. The College President or designee shall discuss the grievance within ten (10) days
with the UTCE grievance representative and grievant on the campus at atime mutualy agreesble
to the parties.

(a) Ifthegrievanceissettled asaresult of such meeting, the settlement shall be reduced to
writing and signed by the College President or designee and the UTCE grievance
representative within ten (10) days; or
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(b.)  If no settlement isreached, the College President or designee shall give the Employer’s
written answer to the UTCE grievance representative within ten (10) daysfollowing their
meeting.

(c.) A grievancefor action which doesnot occur at the Collegewherethegrievant isemployed
shall begin at Step 2 of the grievance procedure, except that the discovery time line
provisionsin this Section still apply.

Step 3. If thegrievanceisnot settled in Step 2 and UTCE desiresto appedl, the grievance shall
be referred by UTCE, in writing, to the Chancellor or designee, within ten (10) days after the
President or designee’ s answer in Step 2 isreceived, in order for the grievance to be valid.

Subd. 2. Meeting. A meeting or discussion between the Chancellor, or designee, and the UTCE
representative shall be held within fifteen (15) days at atime mutually agreeable to the parties.

(&) Ifthegrievanceissettled asaresult of such meeting, the settlement shall be reduced to
writing and signed by the Chancellor, or designee, and the UTCE representative withinten
(10) days of the meeting; or

(b.)  If nosettlement isreached, the Chancellor or designee shall give the Employer’ swritten
answer to UTCE within ten (10) days following the meeting.

Step 4. If thegrievanceisnot settled in accordance with the foregoing procedure, UTCE may
move the grievance to arbitration within fifteen (15) days after receipt of the written answer of the
Chancellor or designee, in Step 3, inorder for the submisson to be valid, by serving written notice
of same to the Chancellor or designee.

Section 5. Arbitration.

Subd. 1. Arbitration Pandl. Thearbitration proceeding shall be conducted by an arbitrator to be
selected by ot from a permanent pand of nine (9) arbitrators. Themembers of the permanent pane
shall be selected by mutual agreement. Vacancies on the pand that arise during the term of this
Agreement shdl befilled by mutua agreement. Anarbitrator for aparticular grievance shal be chosen
randomly from theentire panel of nine (9) arbitratorswithin ten (10) daysof receipt of UTCE’ srequest
for arbitration under Section 4., Step 4.

Subd. 2. Process. The parties shal schedule, within ten (10) days of the selection of an arbitrator,
amutualy agreeable date of the arbitration hearing. The grievance shal be heard by the arbitrator and
both parties shal have the opportunity to submit evidence, offer testimony, and make ora or written
arguments relating to the issue(s) before the arbitrator.
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Subd. 3. Expenses. Each party shall bear itsown expensesin connection with arbitration, including
expensesrelating to the party’ s representatives, witnesses, and any other expenseswhich the party
incursin connection with presenting itscasein arbitration. A transcript or recording shall be made of
the hearing at therequest of either party and at the requesting party’ sexpense. The partiesshall share
equally feesand expenses of the arbitrator and any other expenseswhich the partiesmutudly agree are
necessary for the conduct of the arbitration.

Subd. 4. Release Time. The processing of grievances under the grievance procedure shall be
conducted during the normal business hours of the Employer. Faculty members designated by UTCE
shall berdeased without loss of regular earningsasaresult of their participationin meetingsor hearings
held pursuant to the grievance procedure. The cost of asubstitute, if needed, shal be reimbursed by
UTCE.

Subd. 5. Arbitrator’sDecison. Thedecision of thearbitrator shal be submitted in writing within
thirty (30) caendar daysfollowing the close of thehearing or the submission of briefs by the parties,
whichever is later, unless the parties agree to an extension.

Subd. 6. Decision Binding. Thedecisionshal bebased solely upon theinterpretation or application
of theexpressterms of the existing contract and thefacts of the grievance presented. The decision of
the arbitrator shall be final and binding upon UTCE, the Employer and the grievant(s).

Subd. 7. Arbitrator’sJurisdiction. Thearbitrator shall have no right to amend modify, nullify,
ignore, add to, or subtract from provisions of any existing contract and/or this Agreement. The
arbitrator shall consider and decide only the specific issue submitted in writing by the Employer and
UTCE and shall have no authority to make a decision on any other issue not so submitted. The
arbitrator shall be without power to make decisions contrary to or incons stent with or modifying or
varyingin any way the gpplication of laws and rulesand regul ations having theforce and effect of law.

Section 6. Reprisal. Faculty memberswho bring evidence forward or participate in any way in a

grievanceor arbitration proceeding shall not suffer reprisal of any sort from the Employer for such action
or participation.

ARTICLE 23
Faculty Discipline

Section 1. Disciplinary Action. Disciplinary action may betaken for just causeand normally will have

remediation asitsgod. Termination of probationary faculty membersshal not be deemed to be discipline
within the meaning of this Article and shall not be subject to the grievance procedure.
Disciplinary action or measure shall include only the following:
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1. Ora Reprimand

2. Written Reprimand
3. Suspension

4. Dismissal

A faculty member who may bedisciplined hastheright to request and haveaUTCE representative present
during any investigatory interview.

Subd. 1. Oral Reprimand. Anoral reprimand may beissued by the appropriate supervisor for just
cause. If anord reprimand is given to afaculty member, it shal be donein a private manner that will
not embarrassthe faculty member before other faculty members, sudents, or the public. Thereshal
be no record or mention of an oral reprimand placed into the faculty member’ s personnel file.

Subd. 2. Written Reprimand. If awritten reprimand isgiven to afaculty member, it shall be done
inamanner that will not embarrass the faculty member before the other faculty members, students, or
the public.

(&)  Thefaculty member shdl have the opportunity to respond to any written reprimand, and
the response shall be entered into the faculty member’ s personnel file along with the
reprimand.

(b.)  Thefaculty member shdl begivenacopy of any entry into the faculty member’ spersonne
filewithin three (3) days of such entry into the personnd file and shall be permitted to insert
aresponse thereto.

(c)  Onlysuchmateria asisentered into the faculty member’ sofficia personnd fileshall be
used as evidence in any subsequent disciplinary action or hearing.

(d.) Ifitisdetermined through the grievance procedurethat awritten reprimand wasissued
without just cause, such reprimand shall be immediately removed from the faculty
member’ s personnel file.

(e)  Uponthewritten request of afaculty member, the contents of the personnel file shall be
disclosed to the faculty member and/or UTCE and/or legal counsel.

Subd. 3. Suspension. Faculty membersmay only be suspended for up to fifteen (15) working days
with or without pay for just cause. Thefaculty member shall be notified in writing of a proposed
suspension, specifying the reasons.

Subd. 4. Dismissal for Cause. A non-probationary faculty member may be dismissed for just cause
by the College President upon ten (10) calendar days advancewritten notice. Thereasonfor dismissal
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must be stated in the notice to the faculty member. A copy of the dismissal notice will be
simultaneously sent to UTCE.

Section 2. Grievability. Disciplinary actionsfor just cause shal be subject to the grievance procedure.
A faculty member dismissed for cause may initiate the grievance at Step 3.

Section 3. Arbitration Hearing. Atany arbitration hearing concerning disciplinary actionsfor just cause,
both the faculty member and the Employer shal have theright to be represented by counsd, to be heard,
to have witnessestedtify, to see dl evidence and to cross examine all witnesses. The Employer assumes
the burden of substantiating the chargesthrough presentation of proper, relevant, and sufficient evidence.
The hearing shall be open or closed at the mutual agreement of the parties.

ARTICLE 24
Personndl Files

Section 1. CollegeResponsibility. The Employer shal maintainonly one (1) officia personnd filefor
each faculty member. All faculty personne files shall be maintained at a single location to be determined
by the Employer. Suchfileshall contain personnel transactions, official correspondencewith the faculty
member, disciplinary actions, and other datarel evant to the faculty member’ s performance of specific
duties.

The faculty member’s signature is required to be on each performance-related item in the file to
acknowledge receipt of the document. If the faculty member refusesto sign the document within three (3)
duty daysof receipt, the document may be placed in higher filewithout such signature. Documents of
anonymousorigin relating to afaculty member’ sperformance shal not be placed inthefilewithout acover
letter explaining the circumstances under which the document was received by the administration.
Individual student evaluations shall not be placed in thefile.

Accessto datain the personne file shal be granted only in accordance with the Minnesota Data Practices
Act (M.S. Chapter 13).

Section 2. Member Rights. A faculty member shall have the right to place such material in hisher
personnel file which he/she determinesis relevant to the faculty member’ s performance of his/her duties.

Subd. 1. Copies. Upon request of thefaculty member, the Collegeshall provide him/her one (1) copy
per year of the contents of the personnel filewithout charge. For any additional requested copies of
the personne file, the faculty member shal pay the stlandard per page copying feefor copying thefile.

Subd. 2. ContentsRemoved. A faculty member may request that the President remove materia
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from his’her personnel file. Expungement of any materidsin afaculty member’ sofficid personnd file
will be according to the grievance procedure in this Agreement and/or relevant statutes.

Subd. 3. Useof Information. Prior discipline, other than ora reprimands, may be used against the
faculty member only if it was documented and maintained in the faculty member’ s personnel file.

ARTICLE 25
Faculty Evaluation

Section 1. Faculty Evaluation. If formal evaluations are conducted, the processis subject to Article 9,
Faculty Senate. Evaluation of faculty members shall not be performed by any member of the faculty
bargaining unit.

ARTICLE 26
Faculty Member Protection and Assistance

If civil proceedingsare brought againgt afaculty member for acts committed while acting within the scope

of employment, legal counsdl shdl be furnished at the Employer’ sexpense, in accordance with Minnesota
Statutes.

ARTICLE 27
Seniority, Layoff And Faculty Mobility

Section 1. Probationary Status.

Subd. 1. Faculty Beginning Employment After July 1, 1995. Full-time and part-time faculty
membersworking at least .33 full-time equivdent (“FTE") who begin employment after July 1, 1995,
shall serve aprobationary period of three (3) continuous, equivalent full years of service. For the
purposes of thisArticle, an “equivaent, full year of service” isthe equivalent of three (3) full-time
quarter or two (2) semester appointments (1.0 FTE). Faculty membersworking lessthan full-time but
at least .33 shall accumulate service toward completion of the probationary period onaproratabass.

Subd. 2. Faculty Employed Prior to July 1, 1995. Full-time and part-time faculty members
working at least .33 FTE who began employment prior to and completed their probationary period by
July 1, 1995, shdl be considered to have completed their probationary period. Full-time and part-time
faculty membersworking at least .33 FTE who began employment prior to and have not completed
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their probationary period by July 1, 1995, shall be given credit for the years of service toward
completion of their probationary period recognized as of June 30, 1995, by the technical or
consolidated college transferring the faculty member to the Employer. Thereafter, the faculty member
shal complete hisor her probationary period on athree (3) continuous, full academic yearsof service
basis.

Subd. 3. Part-timeFaculty Employed L essThan .33FTE. Part-timefaculty membersemployed
lessthan .33 FTE a atechnica or consolidated college shal not be digiblefor non-probationary status
and will permanently remain in a probationary status.

Subd. 4. Part-time Faculty Employed at More Than One (1) Technical or Consolidated
Callege. Part-time faculty membersworking at more than one (1) technica college may aggregate
their FTE sfrom each of the technica or consolidated colleges a which the faculty member worksin
order to meet the .33 FTE threshold to participatein aprobationary period. Faculty memberswho
participatein and ultimately satisfy the probationary period because of aggregating FTE sare dlowed
in thissubdivision to acquire seniority rightsfor the purpose of this Article at each technical college only
to the extent of the FTE position held by the faculty member at that particular technica or consolidated
college.

Subd. 5. Adjunct Faculty. Adjunct faculty cannot fulfill a probationary period.

Subd. 6. Termination. Probationary faculty members are subject to termination without cause upon
written notice without recourse to the grievance procedure or to termination for cause pursuant to
Article23. There shdl be no employment rightsfor layoff or recal for probationary faculty members.
The termination of a probationary faculty member without cause shall be effective at the end of the
academic quarter immediately following the academic quarter during which the noticeis given.

Section 2. Seniority Defined. Seniority shall accrueto qualified non-probationary faculty membersin
each areaof assgnment or licensure. Seniority of anon-probationary faculty member shal be determined
by thefirst paid day of servicein thefaculty member’ sareaof assignment or licensure(s). For employees
hired before July 1, 1995, the starting date shall be that date established by their previous Employer
(technical college). For employeeshired after July 1, 1995, the starting date shal bethefirst day of service
inanareaof assgnment or inaposition requiring alicense. Non-probationary full-timefaculty members
shall always be deemed to be more senior than less than full-time faculty members. Full-time faculty
members may assert seniority to amaximum of 1.0 FTE. Part-time faculty members may not assert
seniority to aFTE position in excess of their most recent annua FTE. In no event will afaculty member
be alowed to assert seniority to an amount greater than 1.0 FTE. The proceduresfor the establishment,
posting and appeal of the seniority listsis described below:

Subd. 1. Establishment of State-Wide Seniority Lists.
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(@)

Separate seniority listsfor non-probationary full-timeingtructors and less than full-time
instructors shal be prepared and distributed to each site. The seniority listsshall include
thefollowinginformation: instructor’s name; most recent date of continuous service,
license(s); seniority increments; and assigned college/campus/site.

Subd. 2. Posting of Seniority Lists. Seniority lists shal be posted on the officia bulletin board in

aprominent place on each site and copies shall be provided to UTCE by November 1 of each year.

Subd. 3. Appeals of Seniority Lists.

(@)

(b)

(c)

(d)

Any faculty member who disagreeswith the accuracy of the seniority list in any respect will
have ten (10) days from the date of posting to submit awritten request for achangein the
seniority list, with documentation, to the faculty member’ s President.

Any faculty member who disagrees with the posted seniority list may fileagrievance within
ten (10) daysof the President’ sresponseto therequest for achange or within twenty (20)
days of the faculty member’ sinitial request for achange. Any such grievance shal begin
at Step 2.

Thefina seniority listsasdetermined by a. and b. above, shal be binding on the Employer,
UTCE and thefaculty member. Thearbitrator’ sdecision on the seniority ranking shdl be
final and binding.

Errorsof fact on the seniority roster may be raised by either party at any time and changed
by mutual agreement of the College and local UTCE.

Subd. 4. TieBreakers. Atieinseniority shal be broken by using thefollowing criteriain the order

listed:

(@)

(b)

(c)

(d)

Thefaculty member with the earlier issuedate of initid full-time post-secondary licensure
by the issuing agency for technical colleges shall be senior.

If criteria(a) does not break thetie, the faculty member with the earlier date on which the
issuing agency approved the license, as evidenced by the issuing agency’ s sgnature and
date on the license application form, shall be senior.

If criteria (b.) does not break the tie, then the teacher who signed the initial licensure
application submitted to the issuing agency on the earlier date, as evidenced by the date
of the signature indicated on the application, shall be senior.

If criteria(a), (b.), or (c.) do not break thetie, thenacoin flip will be used to break the
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tie.

Subd. 5. Break In Service. Seniority shall be broken by resignation, retirement, failureto return
from an authorized |eave of absence, or termination for cause. A non-probationary full-time or part-
timefaculty member who isplaced in temporary part-time status shall not be considered to have had
abreak in service during the period of temporary part-time status.

Subd. 6. Seniority in New Area of Assgnment or Licensure. If subsequent to afaculty member’s
gtart of non-probationary servicein thefaculty member’ sinitid areaof assgnment or licensure, another
assignment or licenseisacquired by such faculty member, the seniority in thisarea of assgnment or
licensure shall be established pursuant to this Article. When additional area(s) of assignment or
licensureig/are established for afaculty member, thefaculty member accumulates seniority in the
additional area(s) of assignment or licensure for as long as the faculty member remains a non-
probationary faculty member in the system. A faculty member on layoff who claims avacancy at
another collegeinanew areaof assgnment or licensure shdl retain system seniority inal individual
area(s) of assignment or licensure(s).

Subd. 7. Retention of Seniority. A faculty member who acceptsapositionin another college shall
retain system-wide seniority.

Section 3. Site Defined. Site, for purposes of this Article, shall be defined asan individua site such as
Native American reservations. Correctiona Facilitiesare another exampleof asite. Sitesfor Community-
based programs such as Farm Business M anagement and Small BusinessManagement shdl be determined
by mutua agreement between the Employer and UTCE. A collegemay includemultiple campusesor Sites.

Section 4. Layoffs. Layoffsof non-probationary faculty membersshall be based on standardswhich are
subject to the review and comment process of the Faculty Senate. Decisions of the college asto the
necessity of laying off faculty are not subject to the grievance procedure.

Subd. 1. Order. Layoffsshal bebased oninverse seniority. When layoffsaremadeinthebargaining
unit, thefollowing order will befollowed: first, temporary employees; second, probationary faculty
members; third, faculty members having the least seniority within the areas of assgnment or licensure.
A faculty member shdl not be placed on layoff if alesssenior faculty member holdsaposition for which
thefirst faculty member hasgreater seniority according to thefollowing order: site, campus, college.

(&)  Temporary faculty position(s) shall be terminated before aprobationary faculty member
in the area of assignment or licensure is placed on layoff.

(b.)  Probationaryfaculty position(s) intheareaof assgnment or licensure shall beterminated
before any non-probationary faculty member is placed on layoff.
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(c)

(d)

(e)

(f.)

Non-probationary part-time faculty shal be placed onlayoff, based on inverse seniority
withinan areaof assignment or licensure, prior to placing any non-probationary full-time
faculty member(s) in the area of assignment or licensure on layoff.

Small Business Management, Farm Business Management, Computer Small Business,
Lamb and Wool Management, Specialty Crops Management, and other like programs
faculty will have site-based seniority only.

CorrectionsFacility faculty will havesite-based seniority only. CorrectionsFecility faculty
who had position rightsat acampus/college prior to July 1, 1995, will retainal other rights
provided in this agreement.

Native American Resarvationsfaculty will have Ste-based seniority only. Native American
Reservationsfaculty who had position rightsat acampus/college prior to July 1, 1995, will
retain all other rights provided in this agreement

Subd. 2. MultipleAreacof Licensure. A non-probationary faculty member who has morethan one

(1) “areaof assgnment or licensure”’ shdl not be placed on layoff but will bereassgned to another area
of assignment or licensure at his/her college. Thefaculty member shall be reassigned according to
seniority inthe“new” area. Affected faculty member(s) will be reassgned according to seniority in new
assgnment or licensure areas unless more than one (1) (affected) faculty member islicensed inthe same
licensure area.

(@)

(b)

(c)

When assgnment qudificationsor licensureisidenticd,, thefaculty member with the greater
seniority will have the option of choosing reassignment to the new position. If the more
senior faculty member rejects an offer to claim such assignments, the less senior faculty
member will bereassigned in that area. The above described processwill be repeated
until assgnment and/or licensure redignment and dl necessary reassgnmentsare complete.

Onceadecisionisrendered by the more senior faculty member, the process as described
above continues for the remaining faculty member(s) according to the provisions of this
Aqgreement.

When any of the aboveoccurs, no displaced faculty member will beassignedtoteachin
the areaof assgnment or licensurewheretheinitia layoff (or reassgnment) occurred until
such timethat the faculty member on layoff (or reassgnment) has damed another full-time
position, had his’her layoff rescinded, resigned, or if appropriate, had her/hisfive (5) year
clamingrights expire, whichever comesfirst. When any of the conditions set forth in this
paragraph are met, the faculty member shall be offered dl available assgnmentsfor which
he/sheis qualified.
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(d)  TheEmployer shal not be required to redign faculty members among programsin which
they hold the proper credentials and/or have seniority in order to prevent aless senior
faculty member from being laid off. The parties acknowledge that the principles of
realignment articulated in the Strand and Harms cases and their progeny do not apply to
layoffs under this Article.

Subd. 3. Noticeof L ayoff. If alayoff iscontemplated, the non-probationary faculty member onthe
seniority roster who isto be placed on layoff shal be notified of the impending layoff &t least ninety (90)
days prior tothe end of theindividual’ sacademic year. The Employer shal provide both UTCE and
the affected faculty member awritten summary of the rationale for the layoff. The effective date of
layoff shall be the end of the individual’ s academic year. Layoffs are subject to the grievance
procedure.

Subd. 4. Retraining. The Faculty Senate may consider and recommend retraining for a non-
probationary faculty member who has received written notice of layoff. It isrecognized that the
Employer retainsthe ultimate decision-making authority on whether to provide retraining to the non-
probationary faculty-member.

Subd. 5. Temporary Part-time. No layoffs shall be made if the College continues to employ
temporary part-timefaculty memberswho are performing bargaining unit work inthefaculty member’s
areas of assignment or licensure.

Subd. 6. Recall and/or Reinstatement to Original Position. If afaculty member ison layoff or
has claimed a position or accepted a position within the technical and consolidated colleges and the
faculty member’ sorigind positionisreingtated at .5 FTE or greater withinfive (5) yearsof the effective
date of layoff, the faculty member shall have the first right to reclaim such position.

Subd. 7. Consultation. The Employer shal provide, upon request, consultation on retraining and
transfer for faculty members who have received layoff notices.

Subd. 8. Claiming Positions.

(a) Vacancies Eligiblefaculty members shdl have claming rightsto vacant positionsin the
Technical College system on the basis of system-wide seniority for up to five (5) years
after the effective date of their layoff. Written notice of vacancies for which the faculty
member has seniority shall be sent to thefaculty member’ slast known addresson filewith
the College provided that the faculty member has given the College written notice of higher
availability for reemployment prior to January 1 of each year he/sheison layoff. Failure
of the vacancy notice to reach the faculty member shall not be the responsibility of the
Employer. Thefaculty member shdl haveten (10) daysfromthe date of postmark of such
noticeto assart aclaming right. Failureto reply within ten (10) days of the postmark date
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shdll congtitute awaiver on the part of the faculty member to that position only. Oncea
faculty member on layoff has claimed and been awarded a vacancy within the system, the
claimed position may not be withdrawn. A faculty member on layoff may reject any offer
with no penalty or lossof rights. If thefaculty member claimsapart-time position, the
faculty member shall retain rights to a full-time position.

(b.)  Claiming Full-time Vacancies. Current faculty members may claim vacant full-time
positionswithin thetechnical and consolidated collegesfor which they are qudified in the
following order according to seniority (most senior first):

-non-probationary full-time faculty members on layoff
-non-probationary full-time faculty members who have been notified of |ayoff

(c)  ClamingPart-timeVacancies. Current faculty membersmay claim part-timevacancies
within thetechnica and consolidated collegesfor which they are qudified inthefollowing
order according to seniority (most senior first):

- non-probationary full-time faculty members on layoff

- non-probationary full-time faculty members who have been notified of layoff.
(Non-probationary part-timefaculty may only exercisetheserightsat the Collegefrom
which they were laid off)

- non-probationary part-time faculty members on layoff

- non-probationary part-time faculty members who have been notified of layoff

(d) Interviewing for Positions held by Probationary Faculty. A non-probationary faculty
member who has been notified of layoff shdl havetheright to interview for apostioninthe
state occupied only by a probationary faculty member inthe samelicensurearea. The
Chancellor or designee shdl natify by certified mail al faculty members notified of layoff
of al probationary positionsfor which they arequdified. Copiesshall so besenttothe
UTCE State President. If the faculty member is denied the position after the interview,
written rationale for thedenia shall be provided to the faculty member by the College
President or designee within ten (10) days. If the employeefailsto request an interview
withinten (10) daysof the postmark of the notification, he/shewaivestheright tointerview
for aposition whether at the College or state level and will be placed on layoff according
tothisAgreement. Aslong asthe appropriatefaculty notification and written rationdefor
the denial is provided, the decision is not subject to the grievance procedure.

(e) Interviewingfor Temporary Full-time Vacancies. A non-probationary full-time faculty
member who has been notified of layoff or ison layoff shdl havearight to interview for a
temporary full-time vacancy.

Section 5. Effect. ThisArticleshal governal faculty membersin the bargaining unit, including faculty
members on unrequested leave of absence pursuant to M.S. 125.12, Subd. 6a. or 6b., or M.S. 125.17,
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or approved leaves of absences. Faculty members on unrequested |eave as of the date this collective
bargaining agreement isratified shal havereinstatement rightsaccording to thetermsof thisArticlefor five
(5) years from the date of initial layoff.

Section 6. Faculty Mobility.

Subd. 1. Vacant Positions.

(&)  Natification. The College President or designee shal smultaneoudy distribute both full-
time and part-time vacancy noticesto all campus/sitesfor posting on the official bulletin
board prior to any external advertisementsor postings. Copiesshall also be sent to the
UTCE State President. No position shdl befilled until at least ten (10) days have € apsed
after notification posting.

(b.) Interviewingfor Vacancies. Faculty memberswishing tointerview for avacant position
must notify the College President or designee wherethe vacancy exigtsof ther intent to do
30 in accordance with thetimelines specified on the vacancy notice. In order to interview
for aposition, faculty members must hold acurrent license or be qualified for the vacancy.

A current non-probationary faculty member shall havetheright to interview for vacant
positionswithin the Minnesota Technical Collegesfor which they arequalified. If the
faculty member is denied the position after theinterview, written rationae for thedenia
shall be provided to the faculty member by the College President or designeewithin ten
(10) days. Officia notification to faculty who are not successful applicants shall be sent
prior to the official announcement of the name of the successful applicant. Aslong as
gppropriatefaculty notification and written rationdefor the denia isprovided, thedecision
is not subject to the grievance procedure.

Subd. 2. Interviewing for Additional Work. After the requirements of Article 14 (Workload) of
this Agreement have been met, non-probationary part-time faculty members shall havetheright to
interview for “new” workload up to afull-timeload within their aree(s) of assgnment or licensure. If
the faculty member is denied the position after the interview, written rationae for the denia shall be
provided to the faculty member by the College President or designee within ten (10) days. Officia
notification to faculty who are not successful gpplicantsshall be sent prior to the officia announcement
of the name of the successful applicant. Aslong aswritten rationalefor the denial isprovided, the
decision is not subject to the grievance procedure.

Subd. 3. Exchange Status. An exchange status of up to two (2) years may be granted to afaculty
member upon application by thefaculty member and approva by College Presidents, for the purpose
of participating in an exchange program. This status may be granted to afaculty member(s) who have
arranged to exchange positionswithin the Minnesota Technica Collegesand toafaculty member who
has arranged to exchange positions with faculty member(s) in asystem other than the Technical and
consolidated colleges.
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(&)  TheEmployer shall continue its exchange faculty member under the system’s salary
schedule, and dl rightsand privilegesof that faculty member shal continuein effect during
the exchange period.

(b.)  Faculty memberswho exchange positionswithin thetechnica colleges shdl be carried on
the payroll of theorigina campus, and thealoceation of fundsto support thepositionsshall
be made to the original campus.

Subd. 4. Faculty Transfer to Temporary Positionsor Special Assignments. For the purposes
of thissubdivison, atemporary position or specid assgnment shal be a college gppointment that has
aspecific garting and ending date and terminates at the end of the stated period. Non-probationary
faculty membersshd| havetheright to interview for temporary positionsor specia assgnments. If the
faculty member is denied the position after the interview, written rationale for the denial shall be
provided to the faculty member by the College President or designee within ten (10) working days.
Officia notification to faculty who are not successful applicants shall be sent prior to the officia
announcement of the name of the successful applicant. Aslong aswritten rationalefor thedenia is
provided, the decision is not subject to the grievance procedure. Upon completion of the temporary
position, the faculty member shdl return to her/his previous position. The faculty member shdl retain
and accrue seniority at the college/campus/site from which the temporary transfer took place. Other
outsde candidateswill only be considered for the posted vacancy if the position remains unfilled after
all provisions of this Agreement have been met and satisfied.

Subd. 5. Trandfer. Transfer shall beonly by mutua consent of the Employer, faculty member, and
UTCE.

Subd. 6. Return from Non-Bargaining Unit Positions. Employees who have accepted positions
in MnSCU but outside of the UTCE bargaining unit shal havetheright, for aperiod of five (5) years,
to an interview for vacant positions. 1f employeesreturn, they snal have their seniority, rights, and
benefits restored to the level earned at the time they left the unit.

Subd. 7. Summer School Work Assgnments. The most senior faculty member who isqualified for
the work assignment and has taught the course content(s) within the previousthreefiscal yearsshall
have thefirst choice for summer work in the department in which they areteaching. If themost senior
member refuses the work assignment, the offer of summer work progresses to the next most senior
faculty member. Progression continues until the least senior person refuses the summer work
assignment.

ARTICLE 28
Sever ance Pay and Retirement I ncentive
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Section 1. Administration of Severance Pay and Retirement | ncentive.

Subd. 1. Sunset Provison. A Faculty member hired after June 30, 1995, shdl not be digible for the

provisions outlined in Section 2., Subd. 2, and Section 3.

Subd. 2. Payment of Benefits. Faculty membersshdl receivecompensation for the benefits outlined

in Section 2 and Section 3inthree (3) annua payments, thefirst upon separation and the remaining two
ineach of thefollowing years onthe anniversary of separation. Faculty memberswho becomedigible
for severance pay pursuant to Section 2., Subd. 1.(1.) (a) (c.) shdl receive alump sum payment during
the pay period immediately following their last pay period.

Section 2. SeverancePay. Severance pay shal be granted to faculty members who complete ten (10)

years of service under the following provisions:

Subd. 1. Basic Severance Pay.

(1)

(2)

(@)

(b)

(c)

(d)

Eligibility. All faculty membersshdl bedigiblefor basic saverance pay under thefollowing
provisions:

All faculty memberswho have completed ten (10) years of service shall receive basic
severance pay upon permanent separation from state service.

All faculty members who are mandatorily retired from state service or are separated
by reason of death shall receive basic severance pay. Inthe event of death, such
payment shal be made to the beneficiary designated by the faculty member under the
Minnesota Teacher’ s Retirement Association, Retirement Plan in acity of thefirst
class, or Individual Retirement Account Plan.

All digiblefull-time and part-time faculty memberswho arelaid off from sarviceinthe
technical colleges shall receive basic severance pay.

Faculty memberswho retire from state service after ten (10) years of continuous Sate
sarviceand who areimmediately entitled at thetime of retirement to recelve an annuity
under astate retirement program shall, notwithstanding an el ection to defer payment
of the annuity, also receive basic severance pay.

Benefits. Thefaculty member shall receive basic severance pay inanamount equd toforty
percent (40%) of the faculty member’saccumulated but unused sick leave balance (not
to exceed one hundred twelve (112) days) plus twelve percent (12%) of the faculty
member’ s accumul ated but lapsed unused sick leave timesthefaculty member’ sregular
daily rate of pay at the time of separation. If necessary, accumulated but unused bank
days shall be added to the sick leave balanceto attain the one hundred twelve (112) days
maximum.
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Subd. 2. Enhanced Sever ance Pay.

(1) Eligibility. Faculty membershired prior to July 1, 1995 who have reached agefifty-five
(55) and havefifteen (15) years of service shall beeligiblefor enhanced severance pay

under the following provisions:

(@)

(b))

(c)

(d)

All faculty members hired before July 1, 1995 who have reached age fifty-five (55)
and havefifteen (15) years of service shal be eligible for enhanced severance pay
upon permanent separation from state service.

All faculty members who are mandatorily retired from state service or are separated
by reason of death shal receive enhanced severance pay. Inthe event of death, such
payment shall be made to the beneficiary designated by the faculty member under the
Minnesota Teacher’ s Retirement Association, Retirement Planin acity of thefirst
class, or Individual Retirement Account Plan.

All digiblefull-timeand part-time faculty memberswho arelaid off from sarviceinthe
technical colleges shall receive enhanced severance pay.

Faculty memberswho retire from state service after ten (10) years of continuous Sate
sarviceand who areimmediately entitled at thetime of retirement to recelve an annuity
under astate retirement program shall, notwithstanding an el ection to defer payment
of the annuity, also receive enhanced severance pay.

(2) Benefits. Thefaculty member shall receive enhanced severance pay in an amount equal
tofifty percent (50%) of the faculty member’ saccumulated but unused sick leave balance

(not to exceed one hundred twelve (112) days) plus twelve percent
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Subd. 3. Reingatement. Should any faculty member who has recelved basic or enhanced severance
pay be subsequently regppointed to state service, eigibility for future severance pay shal be computed
upon the difference between the amount of accumulated but unused sick leaverestored to the faculty
member’ scredit at the time the faculty member was regppointed and the amount of accumulated but
unused sick leave restored to the faculty member’s credit at the time the faculty member was
reappointed and the amount of accumulated but unused sick leave at the time of the faculty member’s
subsequent eligibility for basic or enhanced severance pay. However, if thefaculty member hasbought
back thetota amount of sick leave previoudy paid off on severance, digibility for future severance pay
shall be computed upon the amount of accumulated but unused sick leave to the faculty member’'s
credit at the time of the faculty member’ s subsequent eligibility for severance pay.

Section 3. Retirement I ncentive Grandpar ent Clause.

Subd. 1. Eligibility. Faculty memberswho asof July 1, 1995, have served at least ten (10) years
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inMinnesota Technica College(s), and/or in aK-12 digtrict(s) which wasthe Employer for atechnica

college, shdl bedigiblefor the retirement incentive and severance except for post age sixty-five (65)

insurance. The aggregate from the above-described Employers shdl be considered assingledigibility
for the purposes of this section where no break in service occurred. This section shall include Farm
Business Management (FBM), Small Business Management (SBM), or any other instructor who
becamethe employee of atechnical collegewhen aprogram wastransferred, or istransferred, toa
technical collegefromaK-12 district. Thosefaculty who haveten (10) yearsof service asdefined
above by July 1, 1995 will have achoice at the time of retirement to choose the early retirement and
severance provisions of their member district 1993-1995 contract from which they transferredto the
stateon July 1, 1995, or the enhanced severance pay as provided in Section 2., Subd. 2. 1n no event,

however, will afaculty member bedlowedto receive Employer provided hedlth insurance beyond age
sxty-five (65). The Employer contribution shdl continue a the Employer dollar contribution in effect
on the date of retirement.

Section 4. Supplemental Retirement. Pursuant to M.S. 136.80, 136.81 and 356.24, the Employer

shdl deduct fromthesdary of full-timefaculty asumequd tofive (5) percent of theannud sdary paid after
thefirst six thousand dollars ($6,000) up to a maximum of five hundred dollars ($500) per year to be paid
tothe Minnesota State Colleges and Universities Supplemental Retirement Account of theretirement fund.
The Employer shall make a contribution in an amount equal to the deductions made from the faculty
member’s salary. Deductions shall begin in the faculty member’ s third year of employment.

Section 5. Phased Retir ement Program.

Subd. 1. Eligibility. Pursuant to M.S. 354.66, unlimited full-time faculty memberswho arefifty-five
(55) years of age and who have at least ten (10) FTE years of service credit in the Minnesota State
Colleges and Universities shall be granted, upon application, a phased retirement subject to the
provisions below.

Subd. 2. Application Procedure. Faculty memberswho areligible may request inwriting to take
part in the phased retirement program. Such written request shal be submitted prior to theend of Fal
quarter in theacademic year prior to the year thereductionisgoing to start. Thelength of the phased
retirement period and the faculty member’ sannual workload shall be mutualy agreed to by thefaculty
member and the College President, subject to the limitationsin Subd. 3. below. The agreed upon
arrangements shal be madein writing between the faculty member and the College President. A copy
of the phased retirement agreement shall be forwarded to the Chancellor’ sdesigneeand the UTCE
President.

Subd. 3. Terms of Program. The phased retirement agreement must meet the following terms:

(1) A length of time no less than one (1) year and no more than ten (10) years.

(2)  Anannua workload no less than .33 FTE and no more than .67 FTE.
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Theleve of reduction and thelength of time phased retirement may change upon mutual
agreement of the faculty member and the College President. At the end of the phased
retirement period the faculty member must retire from MnSCU.

Subd. 4. Benefits. Thefaculty member shall continue to receive insurance benefits and payment
toward their Teacher’ s Retirement, City of the First Class Teacher Retirement Account or IRAP as
if working full-time. Any employee contributionstoward insurance premiumswill continueto be

deducted from the faculty member’ s paycheck. Thefaculty member shall bedirectly responsiblefor
payment of the faculty member’s portion of TRA or IRAP.
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ARTICLE 29
Americans With Disabilities Act

Section 1. Purpose. The Employer has an obligation under Americanswith DisabilitiesAct (ADA) to
consider accommodation requestsfrom disabled faculty members. The Employer’ sdecisonregardinga
faculty member’ saccommodation request is not subject to the grievance procedure. Inthe even that the
Employer’ seffortsto satisfy afaculty member’ srequest for persond accommodation would conflict with
this Agreement, the Employer and UTCE shall follow the proceduresin Section 2.

Section 2. Process.

Subd. 1. Responsibility. Both parties recognize a responsibility to respect the privacy and
confidentiality of employees. Anemployee seeking an accommodation shall beentitled toaunion
representative. The Employer shdl review employee requestsfor accommodeations considering ADA
defined options which include but may not be limited to the following: equipment purchase or
modification; faculty accessimprovement; scheduling modifications, restructuring of current positions
and duties which are allowable under the collective bargaining Agreement.

Subd. 2. Waiver of Agreement Provisions. If during effortsto accommodate a disabled faculty
member the Employer become aware that waiver of certain provisions of this Agreement are
necessary, it shall request ameeting to negotiate items specific to the employee’ saccommodation with
thestate UTCE. At or beforetheinitia meeting, the Employer shal inform UTCE of the employee's
restriction(s) subject to each party’ s confidentiaity obligations, the specific contract provision(s)
needingwaiver, and the manner in which the Employer proposesto modify the contract provision(s).
The Employer shall consider accommodation options presented by UTCE, if any.

Subd. 3. Temporary Accommodations. The Employer may make temporary accommodations
requested by the employee between the meeting with UTCE and its response.

Subd. 4. Formalized Agreement. A waiver of provisionsin this Agreement that is specific to the
individual stuation and satisfiesADA requirementswill be negotiated by the Employer and UTCE and
formalized in aMemorandum of Understanding.

ARTICLE 30
Miscellaneous Provisions

Section 1. Physical Examinations. Physica examinationsand immunizations required by the Employer
shall be paid for by the Employer and shall be consistent with state and federal laws.

Section 2. Substitutes. Faculty members being temporarily replaced for any reason shall assist in
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determining if asubgtituteisqudified. Faculty member shdl not be responsiblefor any expensesincurred
to hire either a casual or long-term replacement for afaculty member.

Section 3. Attendanceat Technical College Functions. Faculty member attendance at all technical
college functions and activities shall be voluntary unless part of the faculty member’s workload.

Section 4. Safety Equipment. Safety equipment such as uniforms, safety glasses (including full
prescription lenses and frames), safety shoes, etc. as required by the Employer, will be provided to
employees, as needed, by the Employer at no cost to the employee.

Section 5. Parking Fees. Faculty membersat a college will not be assessed any fee for parking greater
than other employees at the same college.

Section 6. College Closing. If acollege closes because the Governor declares an emergency, or the
College President or his’her designee declaresan emergency pursuant to MnSCU board policy, faculty
memberswill not be required to make up thetimelost during such closing, and such faculty membersshall
not lose sdlary or benefitsasaresult of such closing. If college classes are canceled because the College
President or his’her designee declares an emergency pursuant to MnSCU board policy, faculty members
may make gppropriate curricular adjustments as gpproved by the adminigtration (e.g. office hours or other
compensatory activities), or take personal leave. When the personal |eave option is selected, the faculty
member will submit the proper leave request as soon as possible.

Section 7. Paraprofessional Coordination. Faculty input for theeva uation of paraprofessionasunder
their coordination shall be advisory to the administration.

Section 8. Correctional Facility Faculty. Correctiona Facility faculty shall not berequired to perform
lock-downs and cell searches.

ARTICLE 31
Complete Agreement And Sever ability

Section 1. Effect. This Agreement constitutes the full and complete written Agreement between the
Employer and UTCE. The parties specifically agree that the provisions of this collective bargaining
Agreement supersede any and all prior agreements as indicated in this Agreement.

The parties specificaly agreethat portions of prior collective bargaining agreement will continue in effect
only if contained in attached appendices which are incorporated by reference asif fully set forth herein.

Section 2. Finality. The provisions of this collective bargaining Agreement will not be open for
negotiations during the term of the agreement except as described in this Agreement or through mutua
consent of the partiesin awritten, signed Memorandum of Understanding incorporated by referenceinto
this Agreement.
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Section 3. Severability. Theprovisonsof thisAgreement shal be severableand if any provisionsthereof
or thegpplication of any such provision under any circumstancesisheldinvaid, it shal not affect any other
provision of this Agreement or the application of any provision thereof. If aprovisionisrendered
inoperative by this Article, but subsequently becomeslega asaresult of amodification of federd and Sate

laws during the term of this Agreement or extension thereof, the operation of such provision shall be
renewed.

[This space intentionally left blank]
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ARTICLE 32
Duration

This Agreement shall be effective on the 24" day of June, subject to acceptance by the Minnesota State
Legidature, and shall remainin full force and effect through June 30, 1999. It shall be automatically
renewed from year to year thereafter unlesseither party shal notify the other inwriting no later than June
15, 1999, or by October 1 of any succeeding year, that it desiresto modify this Agreement. When such
naticeisgiven, negotiaions shal beginwithin 30 days. All provisonsof this Agreement shdl remaininfull
force and effect during the period of negotiations.

In witness whereof, the parties hereto have set their hands this 24th day of June 1998.
FOR THE STATE OF MINNESOTA, FOR THE UNITED TECHNICAL

MINNESOTA STATE COLLEGES COLLEGE EDUCATORS:
AND UNIVERSITIES:

Morrie Anderson, Chancellor Bruce Hemstad, President
Jim Lee, Deputy Commissioner Pam Graff

Department of Employee Relations Lead Negotiator

John Shabatura Robert Menne

Associate Vice Chancellor for Labor Relations 1st Vice President

Michael Goar, Lead Negotiator
System Director for Labor Relations

Jeffrey O. Wade
Labor Relations Representative Principal

Team Members:

Deena Allen Robert Larson Diane Paulson
Julie Goodman Larry Lundblad Larry Shellito
Jerry Johnson Diane MacMillan Lori Voss
Robert Larson Toni Munos

100



I ndex

A bsence, unpaid leave(s) . . ... .. 41, 59
AcademicFreedom ................. 24
Academic Year Employment .......... 41
Academic Y ear, limitation on number of
stepsearned ................. 31
Accessto Information ............... 23
Accidental Death and Dismemberment
Coverage ................... 56
Accommodations, temporary .......... 86
Accounting for Sick and Personal Leave . 59
Actionsdisciplinary ................. 71
Additional
Assignments. ................ 36
DeathBenefit ................ 53
Release Time ................ 19
Work, interviewingfor ......... 81
Adjunct Faculty Member ....... 15,34, 75
Administration .................. 15, 67
of Agreement . ............... 19
of Retirement Incentive ........ 82
of SeverancePay ............. 82
AdoptionLeave .................... 59
Advance Payment of Expenses ........ 63
Advanced Degree or Certification Leave . 59
Agendas, meeting ................... 21
Agreement and Severability, complete . .87
Agreement
Administrationof ............. 19
Formalized .................. 86
Mutua .................. 60-61
Allowances, expense ................ 61
meal ....................... 62
Alternative
Committee Structure .......... 22
Delivery .................... 28
Ambulance ............... ... ... 50

Americans With DisabilitiesAct . ... ... 86
Amount of Employer Contribution . . . .. 41
Annual Maximums ................. 52
Appeals ........ .. ...l 22,68
Appeals of Seniority Lists ............ 76
AppendicesA-E ................. 90-96
Applicants, selectionof ........... 64-65
Application,equal .................. 18
l[imitation on salary units . ...... 31
of Sdlary Units . .............. 30
Procedure ................ 65, 85
Appointees, senate . ................. 21
AppropriateUnit ................... 14
Approval, prior . .......... ... 31
Arbitration .............. ... .. ... 70
Hearing..................... 72
Panel ............ .. ... ..., 70
Arbitrator'sDecision. ............... 71
Jurisdiction . ................. 71
Assignment(s), workload ............. 27
additional ................... 36
student .......... .. ... 34
summer school ............... 82
Unique. .. .ooviee e 29
work, summer school .......... 82
Attendance at Technical College
Functions ................... 87
AutomobileExpense ................ 62
B ascCoverage ................. 46
Eligibility ................... 40
Full Employer Contribution . . . .. 40
Life and Accidental Death and
Dismemberment Coverage.. . . . .. 53
LifeCoverage .. .............. 43

Index 97



Lifelnsurance................ 45

SeverancePay ............... 83
Work Year .................. 26
Benefits .................... 59, 83-85
hospice ..................... 48
internship ................... 63
paymentof .................. 82
Bereavement....................... 58
Bereavement/Critical Illness .......... 58
Board of Trustees, MnSCU ........ 16, 67
Boards, Bulletin .................... 17
Break InService .................... 76
Breakers, tie ............... ... .... 76
Breakfast, dlowance ................ 63
BulletinBoards .................... 17
Business, transactionof .............. 17

Campus Representative Certification 19

Consolidated ................ 23
Cardiacservices . ................... 438
Care, preventive ................... a7
CertificationLeave.................. 59

of Campus Representatives .. ... 19
Chairpersons, Department ............ 22
Chancedlor ..................... 15, 67

Changesin Licensure/Credentialing . ... 66
Changesto Terms and Conditions of

Employment ....................... 14
Changes,unit ...................... 14
Changing Coverage - All Employees. . . . 43
Chapter, UTCE ................. 17, 67
Check-off,dues .................... 36
Chemical dependency services - |npatient
and Outpatient ............... 48
Children/Grandchildren ........... 39, 55
Chiropractic servicescoverage ........ 48
Claiming Full-time Vacancies ......... 79
Claiming Part-time Vacancies ......... 80
Positions. . .................. 79

Classes, combined .................. 29
Clause, grandparent . ................ 84
retirement incentive ........... 84
Clerical Support .................... 21
Closing,college .................... 87
Co-payment. ............. ..., 52
Colege ..., 15, 67
Closing ..................... 87
Credits ..................... 30
Responsibility ............... 73
College, Minnesota Technical ......... 16
CombinedClasses .................. 29
Commercial Transportation ........... 62
Committee Structure, alternative . . .. ... 22
Compensation .................. 57,65
Methodof ................... 23
Workers ............ ... .. 50
Complete Agreement And Severability . . 87
Computing TimeLimits. . ............ 68
Conditions of Employment ........... 14
Considerationsfor CT Courses ........ 25
Consolidated Campuses .. ............ 23
Consultation . ...................... 79
ContentsRemoved . ................. 73
Continuation Coverage .............. 39
Contracted Employees . .............. 36
Contracts, extended ................. 35
Contribution, basic digibility ......... 40
Contribution Formula
BasicLifeCoverage ........... 43
Dental Coverage .. ............ 43
Hedth Coverage.............. 41
Coordination, paraprofessiona ........ 87
Workers Compensation ....... 50
COPIES . .iii i 73
Correctional Facility Faculty .......... 87
Courses, CT Staffing ................ 25
Court AppearancelLeave ............. 59
Coverage, canceled ................. 44
Changes and Effective Dates . . .. 43
chosen ..................... 43

Index 98



disability ..o 45

employee ................... 43
familyheath ................ 46
Lifeand Disability ............ 54
Options.................. 46, 51
Selection Prior to Retirement . . . . 46
Transplant .................. 48
Under the State Dental Plan . . 46, 52
Coverage(s), 100 percent ............. 48
accidental death .............. 53
basic ............. ... ... 46
basiclife................. 43,53
changing .................... 43
chiropractic services. . ......... 48
Coverages(s),
continuation ................. 39
dental ...................... 43
dependent ................ 41, 43
disability .................... 56
dismemberment .............. 53
effectivedatedelay ........... 45
effectivedates ............... 43
employer contribution ......... 41
formula..................... 43
health ...................... 41
life ... . 54
long-term disability ........... 56
optional .................... 53
optional life ................. 45
short-term disability ........... 56
Statedental plan . .......... 46, 52
SUMMEr . .....ovievieann. 38, 40
temporary employees . . ... .. 38, 40
Credits,college ................. 31, 87
Criteria .. ... 64
Critica lllness ..................... 58
Critical Illness Definition . ............ 58
Customized Training ............. 15, 25
Faculty ..................... 25
Instructors. . ................. 34
Staffing. ... 25

Dates, initial effective ............ 43
Day,duty ...................... 15,26
Day(s) .« oo oo 15, 68
Death and Dismemberment Coverage . . . 56
Death Benefit, additional ............. 53
Decision, arbitrator's ................ 71

binding ..................... 71
Deductible ........................ 52
Deductions, payroll anddues . ......... 36
Defined, seniority . .................. 75

ste ... 17,77
Definition ................... 15, 25, 66

criticalillness . ............... 58
Degree Completion Incentive ......... 34
DegreePlans ...................... 35
Delay in Coverage Effective Date . .. ... 45
Delivery, dternative . .. .............. 28
Denial, sabbatical ................... 66
Dental andHedlth .................. 45
Denta Coverage .. .................. 43
Department/Division Chairpersons .. ... 22
Departments/Divisons. .............. 22
Dependent ..................... 15, 38

Coverage ................ 41, 43
Designee, presidents. .. ........... 17, 67
Determination, low cost hedth-plan . ... 42
DevelopPrograms .................. 50
Development Funds, professional ... ... 66
Development, professional ........... 63
Dinner ... 63
Disability Act ...................... 86

Coverage ................... 56
Disciplinary Action . ................ 71
Discipline, faculty .................. 71
Dismissal forCause . ................ 72
DistanceLearning ............... 28,35
DivisonChairs .................... 22
Drugs, prescription .. ................ 49

SHPS ...... ... 49

Index 99



DuesCheck-Off . ... ... 36

Durable medical equipment ........... 47
Duration .................... 60-61, 89
Durationand frequency .............. 45
Duties . ... 23
DutyDay ...................... 15, 26
Educati onLeave .............. 38, 40
Effect ....... ... 80, 87
Effective date, delay incoverage .. .. ... 45
ofcoverage . ................. 43
initial ... 43
Elapsed Time ...................... 27
Eligibility ................ 23, 60, 83-85
During Unpaid Leaves or Layoff . 53
for Employer Contribution . . . . .. 39
for Group Participation .. ...... 37

for Life and Disability Coverage . 54
Eligibility

special ... 37,40
stepadvancement . ............ 30
to Participate ................ 45
outpatient services ............ 49
Employed, part-timefaculty .. ... ... 74-75
Employee ............. ... .. ...... 54
Employee and Family Dental Coverage . . 51
Family Health Coverage ....... 46
Employee Choice, materialsfor ........ 45
Coverage ................ 41, 43
LifeCoverage .. .............. 53
Participation . ................ 51
Work Location ............... 42
Employee(s), Faculty Member . . . ... 15, 67
Basic Eligibility .............. 37
contracted .. ................. 36
disabled .................... 38
on Unpaid Leaves of Absence ... 38
onLayoff ................... 40
part-time . ................... 40

retired .................... .. 38
Specia Eligibility . ............ 37
temporary ................ ... 36
with awork-related injury ... ... 37
Employer ............... ... .... 15, 67
contribution, eligibility ......... 41
Employer Contributions . ............. 41
Medical Contribution Formula . .51
Employer Responsibility ............. 19
Employment Year, Academic ......... 41
Enhanced SeverancePay ............. 83
Enrollment,open ................... 45
Equal Application .................. 18
Equipment, safety . .................. 87
Establishment of State-Wide Seniority .. 75
Evauation, faculty .................. 74
life/lwork experience........... 35
Examinations, physical .............. 86
Exams,eye ... 49
ExchangeStatus .. .................. 81
Exclusion, limited term pre-existing ... .56
Exclusive representative ............. 14
Expense Allowances ................ 61
automobile . ................. 62
Expenses ........... ...l 70
advance paymentof ........... 63
Specid ... 63
Experience, teaching ................ 30
WOork . ... 30-31
Extended Contracts ................. 35
Leavesof Absences ........... 61
Extension ............. ... .. ..., 60
of TimeLimits ............... 68
Eyeexams .......... ... ... ... ..... 49
Faculty Beginning Employment . . ... 74
correctiona facility ........... 87
customized training ........... 25
for Special Considerations . . . . .. 25

Index 100



Employed Prior to July 1, 1995 .. 74

Evaluation .................. 74
Expression of Interest . ......... 25
full-time .................... 15
interviewing for positions .. .... 80
layoff ...................... 74
Faculty Member .................... 14
non-probationary ............. 16
probationary ................. 17
Faculty, Adjunct .. ............ 15, 34,75
Insurance ................... 37
LiStS .o 37
Member Protection & Assistance 74
Mobility ................. 74,80
part-time . ................... 16
part-timeemployed ........ 74-75
probationary positions ......... 80
Rightsand Obligations.. . ....... 24
Senate............ ... 20
Transfer to Temporary Positions or
Special Assignments .......... 81
seniority ... 74
Fair Share Check-off ................ 37
Family, immediate .................. 16
Fees,parking ...................... 87
Files,personnel .................... 73
Findlity ... 87
Flex Labg/Individualized Instruction . . .. 29
FMLA .. 60
Formal Grievance Procedure .......... 69
Formalized Agreement . .............. 86
Forms, grievance ................... 68
Frequency and Duration . ............. 45
Step Advancement . ........... 32
FTE .. 101
Full Employer Contribution
Basic Eligibility .............. 40
Full-TimeEquivalent ............... 101
Full-TimeFaculty .................. 15
Funds, professional development . . .. ... 66

General .................... 41, 61

GeneralLeave ..................... 61
Grandchildren and children ... .. ... 39, 55
Grievability ....................... 72
GrievanceForm .................... 68

procedure, formal ............. 69

Procedure ................... 66
Grievance(s) . ..o cv i 67, 69
Grievant ............... ... 68
Group Universal Lifelnsurance. ... .... 57
H edthCoverage ................ 41
Hedth, Dental and Basic Life ......... 45
Hedth Plan, low-cost ................ 41

specifications . ............... 50
Health Promotion and Health Education . 50

Incentives . .................. 51
Hedth Services,home ............... 47
Healthcare Delivery Strategy .......... 51
Hearing, arbitration ................. 72
Holidays .......................... 26

reigious .................... 26
Home health services . ............... a7

Infusion Therapy ............. 48
HospiceBenefit .................... 48
I mmediate Family ................. 16
Incentive, completion of degree . . .. . ... 34
Incentive, Retirement . ............... 82
Incentives, health education . .......... 50

health promotion ............. 51
Indemnity ........... ... ... ..... 37
Independent Study . ................. 35
Index .............. ... .. .... 97-107
Informal Resolution ................. 68
Information Access ................. 23

Index 101



useof ........ .. ... . 73
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Pay, substitute . .................... 35
Payment of Benefits . ................ 82
Payroll ............ .. ... .. ........ 19
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Senate, faculty ...................... 20
SenateLeadership ................... 21
Senateliaison ...................... 21
SenatelLocation ..................... 21
Senate, procedures . ............... ... 21
SenateSize . ........ . 21
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