t MINNESOTA STATE student Guide

How to Run Your Degree Audit

TRACK YOUR PROGRESS TOWARD GRADUATION

This guide will show you how to run a degree audit for your declared
program/major, and how to run a “what-if” degree audit for any
program/major at your institution.

For help with picking a major or minor, selecting classes, schedules, internships,
and more connect with an academic advisor at your campus.

Steps to Log In: How to Log into Minnesota State Student Planner

Once You're Logged In
If you have a record at only one school within Minnesota State:

e Your Minnesota State Student Planner will open on the Request an Audit page.

MINNESOTA STATE

Student Planner

Request an Audit

Run Declared Programs:

School Degree Program Title Catalog Year Marker Value  Type CATLYT

BAPSYA

BSBA BUSINESS ADMINIST}

Advanced Settings ciick t view avallabie seti

Minnesota State is an affirmative action, equal opportunity employer and educator.



If you have records at more than one school within Minnesota State:

e Select the school for which you want to run an audit.
e Your Minnesota State Student Planner will then open on the Request an Audit page.

H MINNESOTA STATE

Student Planner

Audits =

Request an Audit

Buan Beslared Programs:

EM\N

Student Planner Degree Program e Coalog Year Warker Ve Type o

Select a School
Select » Different Progeam:

Run a Degree Audit for Your Declared Program/Major

From the Request an Audit page:

e Select Run Declared Programs to generate an audit of the program(s)/major(s) you have
declared at your school and a Minnesota Transfer Curriculum (MnTC) audit.

MINNESOTA STATE

Student Planner

Request an Audit

Run Declared Programs:
School Degree Program Title Catalog Year Marker Value  Type CATLYT
BAPSYA PSYCHOLOGY: OPTION A MAIOR Fall 2017

ESBA BUSINESS ADMINISTRATION MAJOR Spring 2019

e Running Audits will appear on your screen, which means the system is creating your
audit(s).

MINNESOTA STATE

Student Planner

) Last updated at 12:55:17 PM
.2 updating con
Running Audits Canesl Runving Auiis
Catalog Year

Program
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e Your Completed Audit Requests will be listed on this page:
e The Created column displays the date and time the audit(s) were run.
e Select the most recent audit(s) from the list for the most accurate information.

e Select the link under Program or View to open the audit.

Winona State University

MINNESOTA STATE

Student Planner

Audits ~

Completed Audit Request

These are the audits that have been run in thifpast for this student's record. Hitting the '‘Run Audit’ button will run a new audit report. Deleting audits removes ttg from this list.

o
Select All/None
Audit Course
ID Instcd | Program Catalog Year v Created Type Format Title Run By Type View Delete
40849821 SMNTC Spring 2022 04/06/2022 12:55 PM o Minnesota Transfer Curriculum Student audit |0
40849820 BS BA Spring 2019 04/06/2022 12:55 PM o Business Administration, BS Student O
40849819 BAPSYA Fall 2017 04/06/2022 12:55 PM [ ] Psychology: Option A, BA Student (]

The degree audit screen will be like the example below.
e For more information about your audit, access How to Read Your Degree Audit.

Winona State University

MINNESOTA STATE

Select your style (| ’:_.

Student Planner

Audits ™ Plans Schedules Roadmaps ~ Comments

Request Audit

Accounting, BS

Winona State University

Prepared On  04/06/2022 12:56 PM Program Code BS ACCT Catalog Year  Spring 2022
Student ID
Audit Results Course History.

Audit Categories

You are here: @ Audit

Click on any area of the graph for further detail.

Gen Educ
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[ Open All Sections
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Run a “What-If” Degree Audit

From the Request an Audit page:

coursework would apply toward other programs.

Winona State University

MINNESOTA STATE

Select your stye

Student Planner

Request an Audit

Run Declared Programs:

School Degree Program Title Catalog Year Marker Value  Type CATLYT
BAPSYA PSYCHOLOGY: OPTION A MAIOR Fall 2017
BSBA BUSINESS ADMINISTRATION MAJOR Spring 2019

Advanced Settings cuceto

Run Dedlared Programs  [SRecHISs

e Select a Program from the drop-down list.
e Select a Catalog Year from the drop-down list.

MINNESOTA STATE

Student Planner

Request an Audit

Run Declared Programs:

Select a Different Program:

Choosing a degree pragram here will not change your declared degree program.

< o | v
Catalog Year: | _ .

Advanced Settings [Giick to view avoila

vailoble option]
Run Different Program  [JReEUIS
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If you are running a what-if audit at a university, you may have the option to add a minor.

e Select Add: Minor
e Select a minor from the Adding a Minor drop-down list

MINNESOTA STATE Bemidiji State University
M

Select your style:

Student Planner

Request an Audit

Run Declared Programs:

Select a Different Program:

Choosing a degree program here will not change your declared degree program

Adding a Minor:

Program:  pquatic Biology - Aquatic Systems, BS

Catalog Year: Fall 2022 e s Minor:

| I = v
Add: | Minor

Academic and Behavioral Strategist License
Aquatic Systems

Biology

Business Administration

Chemistry
Run Different Program  JEERISS] Communication Studies

Computer Science
Criminal Justice

Advanced Settings ciick to view available options

Design | —
You must have the free Adobe Reader program installed on your computer to view the Developmental/Adapted Physical Education  dobe
Reader program. Digital Writing
Copyright © 2020 Coli%geSource‘ IYWISTY_Earth Science
rivacy_Policy Economics

selfservice Version: 4.5.4.3 - 12/15/2020

Emotional Behavioral Disorders Licensure
Engineering Technology

English

Enviromental Studies

Fisheries Biology

Fraud Examination -

e Select Run Different Program to generate the what-if audit for that program.

H MINNESOTA STATE Bemidji State University

your stytes ()

Student Planner

Audits ~

Request an Audit

Run Declared Programs:

Select a Different Program:

Choosing a degree program here will not change your declared degree program.

Program:  pquatic Biology - Aquatic Systems, BS

Catalog Year: Fall 2022
Add: Minor

Minor:Earth Science 72!l 2022 fI]

Advanced Settings cick to view avaitable option=

Run Different Program Cancel
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Your Audit is Loading will appear on your screen, which means the system is creating
your audit.

MINNESOTA STATE Bemidji State University

Select your styte: ()

Student Planner

Audits ~

Plans Schedules Roadmaps ~ Comments

Your Audit is Loading

Your audit will be ready momentarily( more.

Your what-if audit will automatically display.
For more information about your audit, access How to Read Your Degree Audit.

MINNESOTA STATE Bemidji State University
M

Select your style: ()

Student Planner

Audits ~

Plans Schedules Roadmaps ~ Comments

Request Audit

Aquatic Biology - Aquatic Systems, BS

Bemidji State University

Prepared On  04/07/2022 1203 PM Program Code S AQEIAQS? Catalog Year  Fall 2022
Student ID
fuditResults  Course History
Audit Categories
You sre here: # Audit Click on any area of the graph for further detail.
GP Credits
Libersl Educ
Major
Miner
) ] 10 20 30 40 50 60 70 00 20 ao
‘ [ complete [ 10 Progress [ unfuifitied [ Pianned

] Open All Sections +] Close All Sections

B Printer Friendly

From the Audits tab:

Select Request New to return to the Request an Audit page.
or
Select Manage to view your recently Completed Audit Requests page.

MINNESOTA STATE Bemidji State University
M

Select your style: ()
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Student Planner

e T R s

Request New
Manage

Request Audit

Aquatic Biology - Aquatic Systems, BS

Bemidji State University

Prepared On 04/07/2022 12:03 PM Program Code BS AQBIAQSP Catalog Year Fall 2022

Student ID




e The Manage screen will display your Completed Audit Requests

Bemidi State University

Select your stle: ()

MINNESOTA STATE

Student Planner

Completed Audit Requests
These are the audits that have been run in the past for this student's record. Hitting the "Run Audit’ button will run @ new audit report. Deleting audits removes them from this list
Sslect AllMNone
Audit Course
D instca  Program Gitslog Year | = Created Type [Formae Titie RunBy Type | View  Dalete
40840823 BSAQBIAQSP  Fall 2022 04/07/2022 12:03 PM o oo Aquatic Biology - Aquatic Systems, BS Student View Audit
Legend

«w- In Progress Course
5 Planned Course

Completed Audit Requests

These are the audits that have been run in the past for this student’s record, Hitting the 'Run Audit' button will run a new audit report. Deleting audits removes them fram this list.

If you have records at more than one school within Minnesota State:

You can choose your next school from any screen inthe Minnesota State Student

Planner by selecting the settings cog, and then Select School.

Help
Select School

(@ Log Out

MINNESOTA STATE

Student Planner
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