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What works can I use in Hard Copy Course Packs? 
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   * Note: If using copyrighted materials through fair use, the fee charged to students must be for cost recovery only and 

no profit should be realized.  This fact is an important aspect of the fourth factor in the fair use analysis.   

You can use the work in hard copy course packs. 

Does your proposed use comply with the “Copying Guidelines?  

These guidelines were agreed to by the Association of American 

Publishers and The Author’s League of America?  The guidelines 

establish a “minimum” level of fair use.   See Copying Guidelines.  

Do you own the copyright to the work or have written permission from the copyright 
owner to use the copyrighted work in the course packs? (Permission from copyright 
owner in an email/letter, creative commons license, subscription agreement from 
publisher/content provider, license from Copyright Clearance Center, etc.)  

You cannot use the work in hard copy course packs. 
 

Does your proposed copying constitute “Fair Use”?  Use the 

Fair Use Checklist to determine and document if Fair Use 

applies to your situation.* Copyright Act. Section 107. 

Is the work in the public domain?  (copyright expired - see http://librarycopyright.net/digitalslider/, copyright 
transferred to public domain by copyright owner, work not eligible for copyright protection such as 
Federal Government works, or charts or diagrams consisting entirely of information that is naturally 
occurring, or self-evident facts containing no original authorship, such as standard calendars, height and 
weight charts, mathematical formulas and equations, and tape measures and rulers.)  

Is the work an “Orphaned Work?  An orphan work is a work no longer in 
print and after a reasonable search the copyright owner is unknown.  

Does your proposed use violate the terms of a subscription agreement, license 

agreement, or other type of written agreement that covers the work? 

http://librarycopyright.net/digitalslider/

