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Agenda

We will review:
• Requesting access to the Perkins V 

Reporting app
• Logging in to Power BI from Office 365 and 

finding the Perkins V Reporting app
• Review the reports available in the app and 

when/how to use them 
• Time for Q & A

Presenter Notes
Presentation Notes
Today we will review:
How to request access to the Perkins V Reporting app
Logging in to Power BI through Office 365
Getting the Perkins V Reporting app
Review the reports available in the reporting app along with when and how you might want to use them
Hopefully allow some time at the end for Q & A
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Power BI – Getting Access to the 
Perkins V Reporting app
• To request access to the Perkins V Reporting 

Power BI app, please send an email to Karl Ohrn
(Karl.Ohrn@minnstate.edu) or Katie Vaccari 
(Katie.Vaccari@minnstate.edu). 

• If you are not a Consortium Leader, please 
indicate the business reason for this access.

• Access was given to consortia leaders and other 
limited staff, as requested. There is an expectation 
that consortium leaders will share the data as 
needed/appropriate. 

Presenter Notes
Presentation Notes
The process for requesting access to the Perkins V Reporting app is different than requesting access to Power BI apps that were part of the EPM 11 report conversion because the data in this app are specific to Perkins V accountability reporting and require knowledge and familiarity with the indicator definitions and Perkins V in general. A decision was made with System Office Perkins leadership when the reports were initially released to limit report access primarily to Perkins coordinators or limited other institution staff who help support Perkins V data needs (i.e., IR staff). To start, we originally gave all Perkins coordinators access to the reports along with all SO Perkins staff. If you do not have access to the reports and are a coordinator, please email me and/or Karl Ohrn to request access. If there are IR staff or other limited staff at your institution who assist you in pulling together data and information, have them email me and/or Karl to request access. For non-coordinators, we will need a business reason for the report access. And remember, because this data is specific to the accountability reporting for Perkins V and uses definitions specific to the Perkins legislation, there is an expectation that consortium leaders share the data with others at your institutions, as needed or appropriate (so that you can provide context, definitions, etc.)

mailto:Karl.Ohrn@minnstate.edu
mailto:Katie.Vaccari@minnstate.edu
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Log in to Office 365

• Log into Office 365

Presenter Notes
Presentation Notes
If you are not logged in to Office 365, go to portal.office.com from a browser and enter your Star ID account (starID@minnstate.edu). Then enter your Star ID password. Depending on your settings, you may have to authenticate your login through your authentication method of choice. You may also have a pop up screen asking if you want to stay signed in. I usually click “Yes” to stay logged in and reduce the number of times I need to sign in.  


http://portal.office.com/
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Accessing Power BI

• Find and open the 
Power BI app. 

• In the upper left, 
click the icon that 
resembles 9 dots 
(the “App 
Launcher”)

• From the list of 
available Apps, 
choose “Power BI”

Presenter Notes
Presentation Notes
Once you are logged in to Office 365, you need to find the Power BI app. First, click on the icon in the upper left that resembles 9 dots – the app launcher, then click on Power BI in the “Apps”. 
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Power BI – Finding the App
• On Power BI home page, click on the Perkins V 

Reporting app if available, otherwise click “Apps” 
on the left navigation pane.

Presenter Notes
Presentation Notes
Once you reach the Power BI home screen, you may see the Perkins V Reporting app listed in your ‘Favorites or Frequents’ or you may need to download the app. If you see the app, you can just click on it to open it. If you don’t see it, click “Apps” on the left navigation screen.
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Power BI – Finding the App
• Click the button in the upper right.
• On the pop up, click Organizational Apps, find 

Perkins V Reporting, click Get it now

Presenter Notes
Presentation Notes
If you still do not see the Perkins V Reporting app on the Power BI apps screen, click “Get apps” in the gold color box in upper right corner. In the pop up, click “Organizational apps” and then click “Get it now” at the bottom of the Perkins V Reporting app. When you click “Get it now” it will download and open the app. If you do not see the Perkins V Reporting app as an option in Organizational apps, you may not have been granted access to this data yet, so would need to send me or Karl an email requesting access. 
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Power BI – Add to Favorites
• Find the Perkins V Reporting app under the Apps 

tab (left navigation pane).
• Hover over the app and click the to add to your 

favorites to easily find and access again.

Presenter Notes
Presentation Notes
If you want to make the Perkins V Reporting app a favorite so it’s easier to find again, you can go back to the “Apps” screen (on left navigation pane), then hover over and click the star to add it to your favorites. The star will be dark blue after added as a favorite.
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Open the Perkins V Reporting 
App
• App will open to a “Data Privacy and Definitions” 

page.

Presenter Notes
Presentation Notes
Just clicking on the Perkins V Reporting app in the App page will open it. The first time you open it may take several seconds to load. When the Perkins V Reporting app opens, it defaults to a “Data Privacy and Definitions” page that provides general information about data privacy considerations to remember when using or sharing these reports, along with a link to a definitions document that outlines definitions of Perkins V postsecondary participants, concentrators and the three core indicators, etc. 
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Perkins V Reporting App

Under the Data 
Definitions, you 
will find 14 
paginated 
report options 
and 6 Power BI 
reports at the 
bottom left 
navigation.

Presenter Notes
Presentation Notes
In the Perkins V Reporting app, there are 14 “paginated” reports, which were designed to pull summary data as required in the legislation for accountability reporting in a format that can be easily exported as a PDF document/shared with others at your institution in your Perkins V work. There are also now SIX Power BI reports, all at the bottom of the left navigation pane as you scroll down. This includes two new Power BI reports – the “SDPL Gap Report” and the “Population Comparison Report”, both of which we will talk about today. The Power BI reports allow you more flexibility than the paginated reports, allowing a little more ability to explore your consortium data more deeply by crossing different data elements or groups, doing additional filtering, etc.  
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Perkins V Reporting App –
Paginated Reports
• The paginated reports provide summary data 

based on the selections you make at the top of 
each report. Once you choose your report, 
reporting level (population) and timeframe, click 
“View Reports”.

Presenter Notes
Presentation Notes
Carrie is going to talk in more detail about the different reports, but first I will provide some broad information on the difference between the paginated reports and the “Power BI” reports. Starting with the paginated reports, these reports provide summary data based on the “slicer” selections you make at the top of each report. Once you choose your report, reporting level (population – state, consortium or institution level data) and timeframe (reporting year), or whatever other selections are available at the top of the report, click “View Reports” in the upper right. Please be patient as the data are returned; depending on the report, this can take 30 seconds or a few minutes. The paginated reports do not allow for additional filtering beyond the “slicer” selections you can make at the top of the reports (although for some reports, those slicers are acting like “filters” on the reports – for example, allowing you to select to only include only students in a particular CIP or Cluster in the report). Paginated reports were created to capture summary data and formatted so they can be exported as PDF files or printed and still look nice. 
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Perkins V Reporting App –
Exporting/Printing Paginated Reports
• To export the paginated report (for printing or other reasons), 

use the Export menu at the top.
• To export data to .csv or .xlsx, you must have have the “Power 

Consumer” feature enabled to export to Excel. If you don’t have 
this, you will need to contact your IT service desk and ask for the 
“[College]-PBI-PowerConsumer” feature.

Presenter Notes
Presentation Notes
In the paginated reports, you can export your final report in a variety of options – Excel, PDF, Word document, etc. To do this, you use the “Export” menu and make your selection. To export the data to Excel (either .xlsx or .csv formats), you must have the “Power Consumer” feature set in Power BI. 
To enable the “Power Consumer” feature for your account, contact your IT service desk and ask for the “[CampusCode]-PBI-PowerConsumer” feature (such as NHCC, for North Hennepin – “NHCC-PBI-PowerConsumer”). 
You can also just print the document by going to the “File” menu and selecting “Print”. 
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Perkins V Reporting App – Power 
BI Reports
• The Power BI reports are more dynamic and allow 

you to look at multiple years of data, for some of 
the reports, cross up to four populations, and 
filter the data to further explore enrollment and 
performance data. 

Presenter Notes
Presentation Notes
The six Perkins V Power BI reports are more dynamic and allow you to look at multiple years of data, cross up to four populations/elements, and apply additional filters to further explore enrollment and performance data. 
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Perkins V Reporting App – Power 
BI Reports
• When you select a Power BI report, you will first be brought 

to a Welcome page with information about that report. 
• To use the report, you will need to select your population of 

interest and, depending on the report, your timeframe of 
interest, then choose the appropriate report.

Presenter Notes
Presentation Notes
You first need to choose which of the six Power BI reports you want to use. When you select the report, you will be brought to a Welcome page that explains what data/information is contained in that report. From there, depending on the report, you need to decide what population you want to review (state, consortium or institution) and, for some of the reports, you will need to decide if you want to look at historical cohorts or the Perkins V cohorts. A reminder that the historical cohorts contain data for years prior to official Perkins V grant years, where the data were re-processed using Perkins V definitions and criteria so that there would be some historical data available for analysis. The Perkins V cohorts begin with the baseline year of the Perkins V grant, which was reporting year 2020.
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Perkins V Reporting App – Power 
BI Reports
• Once you choose your report, you will need to 

make slicer selections and/or possibly button 
selections or additional filter selections. 

Presenter Notes
Presentation Notes
Once you choose your report, the Power BI reports also use additional slicers and filters, allowing you to focus your report or analysis. On all of the Power BI reports there will be slicer selections at the top. Depending on the report, there may also be buttons, which will further filter the data on the report to be only for the population indicated on the buttons. On other reports/where there are no buttons, there is a filter pane on the right you can expand and use to do additional filters. Whenever you make any selections, be patient and allow the selection process to complete before making additional selections. 
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Perkins V Reporting App – Power 
BI Reports
• To export the data to .csv or .xlsx, use the ellipses on the far 

right. 
• As mentioned earlier, to export to Excel, you do need to 

have the “Power Consumer” feature enabled. If you don’t 
have this, you will need to contact your IT service desk.

Presenter Notes
Presentation Notes
In the Power BI reports, you can also export the data to Excel (either .xlsx or .csv formats). To export to Excel, you must have the “Power Consumer” feature set in Power BI – see slide 12 for specifics on requesting that. To export, hover over the corner of the visual until you see the ellipses. Select it and choose “Export Data”. You can attempt to print, but often it doesn’t produce anything I would actually want to share with anyone. 

The next several slides have additional information on tips/tricks/troubleshooting that we are not going to go through today, but we kept them in the slide deck since this will posted in the professional development/monthly webinar site and can be used as a reference. There are also links to a few Power BI training modules on the IT Connect site in the “Power BI and Perkins V Resources” slide at the end of this presentation that will provide more detailed training around Power BI functionality. We are also thinking we may put together a short “Getting started in Power BI/Perkins V Reporting app” with the basics/some screenshots and putting that in our Accountability Resources area on the CTE website and link to it in the opening screen of the Perkins V Reporting app. We will let you know if/when that is done. Today I really just wanted to cover the basics for those who are new to the tool so they can get started, but I wanted to allow plenty of time for Carrie to do a more detailed walk through the actual reports that are available to you and how you might use them. 
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Tips/Tricks/Troubleshooting
• Be patient. Let the data load on the page first before 

making changes or selections
• In the Power BI reports, let your selections load before 

making new selections in the slicers (at the top)
• Make selections in order of 1, 2, 3, 4 (where there are four 

population selections to make) 
• Drill up

• Up arrow in the table navigation options or right click -> 
Drill Up

• Refresh or reset to default (see Troubleshooting: 
Reset/Refresh)

• Trouble clicking the table navigation buttons on the top 
right of the table, click in one of the cells of the table 
(see Troubleshooting: Drill Up Arrow)



18

Troubleshooting: Drill Up Arrow
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Troubleshooting: Reset/Refresh

• Sometimes Power BI will hang up if too many 
selections are made too quickly before loading 
completely. Try to reset to default and start again, 
letting each selection load between drop downs.

• If the data doesn't seem updated, there are may be 
cache issues. It may be helpful to refresh your visual.
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Reports on participants and/or concentrators 
in CTE programs;

Reports on Performance on Core Indicators; 

Reports that identify and quantify disparities 
(or gaps) in Performance on Core Indicators 
compared to SDPLs (i.e., Targets) and 
compared to the total population; 

Presenter Notes
Presentation Notes
For the next part of the webinar, I am going to review the available reports in the Perkins V Reporting app and give a few examples of when and how to use some of the reports.  

To navigate all of the reports available in the Perkins V Power BI App, it might be helpful to think of them as reports that provide data on three different components of Perkins V: 
1.CTE Concentrators and Participants (the orange circles)
2.Postsecondary Accountability Indicators (or performance indicators) the blue circles
3. Gaps or disparities on Performance Indicators compared to the total population and to the SDPLs (or targets) the green circles
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-Reports on participants and/or 
concentrators in CTE programs;
-Useful for analyzing trends in participation in 
CTE as well as differences in access to CTE 
programs by demographics, special 
populations, and career clusters

Presenter Notes
Presentation Notes
There are 8 reports that provide counts of participants and concentrators broken out by demographics, special populations, and career clusters. These can help you to understand who is participating or concentrating in your CTE programs and to provide context about your CTE students overall.
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-Reports on Performance on Core Indicators; 
-Useful for analyzing trends in performance as 
well as differences in performance by 
demographics, special populations, career 
clusters, and CIP codes

Presenter Notes
Presentation Notes
There are 11 reports that provide data on performance on the core indicators of performance broken out by demographics, special populations, career clusters, and CIP codes. These are helpful for you to analyze trends in performance as well as differences in performance by subgroups. 
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-Reports that identify and quantify disparities 
(or gaps) in Performance on Core Indicators 
compared to SDPLs (i.e., Targets) and 
compared to the total population; 
-Useful for identifying subpopulations having 
gaps in performance that need to be 
addressed in the Local Application, CLNA, and 
Improvement Plan

Presenter Notes
Presentation Notes
Lastly, there are 2 reports that identify and quantify disparities (or gaps) in performance on core indicators compared to the SDPLs (or targets) and to the total population, which are required components of the Local Application, CLNA, and Improvement Plan.
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When to use the Participant or 
Concentrator Reports
• Comprehensive Local Needs Assessment (CLNA)
• Continued Consultation with Stakeholders

Presenter Notes
Presentation Notes
The reports on participant and/or concentrator counts may be useful during the CLNA process or in your continued consultations with stakeholders, depending on the topics of discussion and the stakeholders involved.  
For example, during the CLNA process and/or in Continued Consultation with stakeholders, a local area employer might indicate they’ve had a difficult time finding qualified applicants for healthcare positions in the last year.  They could ask if the college has experienced a decrease in the number of students in healthcare programs and if so, what may be contributing to the decrease.

To attempt to answer these questions, you could use a few of the participant and concentrator reports available and I will walk you through these reports now.
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This report provides information on the trend 
(both modeled historical and Perkins V 
reporting/cohorts) of the count of students 
concentrating in CTE programs with the ability 
to filter results by career cluster

Presenter Notes
Presentation Notes
The concentrator count trend report provides information on the trend (both modeled historical and Perkins V reporting/cohorts) of the count of students concentrating in CTE programs with the ability to filter results by career cluster.
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This report provides information on the trend 
(both modeled historical and Perkins V 
reporting/cohorts) of the count of students 
concentrating in CTE programs with the ability 
to select up to four subgroups for breakout

Presenter Notes
Presentation Notes
The concentrators by subgroup report provides information on the trend (both modeled historical and Perkins V reporting/cohorts) of the count of students concentrating in CTE programs with the ability to select up to four subgroups for breakout
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This report provides information that will 
allow you to compare CTE participants and 
concentrators to the general population of the 
cohort/reporting year broken out by 
demographics, special populations, and career 
cluster

Presenter Notes
Presentation Notes
The population comparison report is a new report that was developed after Katie and I attended the National Association of Career and Technical Education Information Conference in May where we attended a presentation by Adam Flynn-Tabloff, the leader of Program Administration and Accountability in the Office of Career, Technical, and Adult Education at the US Department of Education.
Adam presented national data comparing CTE participation to CTE concentration that was used to identify gaps or disparities.  At the national level, they found some disparities in Race/Ethnicity that may need further investigation and they are also looking at career clusters for gaps/disparities. Adam also mentioned that you can use Perkins funds to recruit specific spec pops to enroll, especially if you see certain populations are not participating in CTE, and to reduce or eliminate out of pocket expenses for spec pops enrolled in CTE programs.

Katie and I worked with IT to create Population Comparison Reports for colleges to be able to identify disparities (or gaps) in participation or concentration in CTE programs.
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When to use the Core Indicator, 
Performance and SDPL Gap Reports
• Comprehensive Local Needs Assessment (CLNA)
• Local Application
• Improvement Plan

Presenter Notes
Presentation Notes
The reports on Core Indicators, Performance Gaps, and SDPLS Gaps SHOULD be used during the CLNA process, when completing the local applicating, and when developing an improvement plan.

As part of the CLNA, you are required to evaluate the performance of the students in CTE programs with respect to SDPLs, including an evaluation of performance for special populations and subgroups.

As part of the local application, you are required to describe how you will address disparities (or gaps) in performance for special populations and subgroups.

If you are on Improvement Plan Status for a Performance Indicator, you are required to develop and implement an improvement plan, including both a data review and an analysis of disparities (or gaps) in performance.
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This report provides information that will 
allow you to compare CTE participants and 
concentrators to the general population of the 
cohort/reporting year broken out by 
demographics, special populations, and career 
cluster

Presenter Notes
Presentation Notes
The Performance Gap report provides information that will allow you to compare CTE participants and concentrators to the general population of the cohort/reporting year broken out by demographics, special populations, and career cluster.

Need to point out that they may find the Performance Gap Report more useful than the SDPL Gap Report in identifying disparities (or gaps) because of the recent adjustments (i.e., lowering) to most consortia’s SDPLs (targets).  So you may find there aren’t any gaps in the SDPL gap report when in fact you do have special populations or subgroups that are performing at a lower rate than the general population even though they are not performing at a lower rate than their SDPL (target) because the target was lowered. Helpful to think of these reports as identifying possible areas for improvement.
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This report identifies and quantifies gaps in 
performance between subpopulations and 
their approved SDPL’s (i.e., targets) for each 
performance indicator

Presenter Notes
Presentation Notes
The SDPL Gap report identifies and quantifies gaps in performance between subpopulations and their approved SDPL’s (i.e., targets) for each performance indicator.  Again, as I mentioned earlier, since we recently adjusted most consortia’s SDPLs, there may not be many gaps on this report so it’s good practice to use both this report and the Performance Gap Report to identify gaps or disparities in performance on the core indicators. 
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Power BI and Perkins V Resources
• Office 365 Login: http://portal.office.com/
• Power BI Resources on the IT Connect site:

• Internal Training on getting started - Power BI All Access Training –
Getting Started

• External Training Basics - Getting Started with Power BI for 
Consumers #1 - 11 minutes.

• Going deeper into navigation around Power BI - Getting Started with 
Power BI for Consumers #2 – 8 minutes

• Minnesota State Service Portal: 
https://servicedesk.minnstate.edu/TDClient/30/Portal/Ho
me/

• Perkins V Accountability Resources: 
https://minnstate.edu/system/cte/consortium_resources/i
ndex.html (scroll down to Accountability Resources)

http://portal.office.com/
https://mnscu.sharepoint.com/:p:/r/sites/its/_layouts/15/WopiFrame.aspx?sourcedoc=%7b8675bf68-6b8c-4cc5-bc68-dbe2d9817ead%7d&action=default&isSPOFile=1
https://www.youtube.com/watch?v=hbHs91E8MBw
https://www.youtube.com/watch?v=FMcnf5WU0x8
https://servicedesk.minnstate.edu/TDClient/30/Portal/Home/
https://minnstate.edu/system/cte/consortium_resources/index.html
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THANK YOU! 

Katie Vaccari
Katie.Vaccari@minnstate.edu

Carrie Schneider
Carrie.Schneider@minnstate.edu

mailto:Katie.Vaccari@minnstate.edu
mailto:Karl.Ohrn@minnstate.edu
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