Note: It is suggested that this notice be included whenever private data on an employee or student is released to a third party.

 

NOTIFICATION TO RECIPIENTS OF PRIVATE INFORMATION 

 


The attached information has been forwarded to you at the request of the [student] [employee] with the understanding that it will not be released to other parties. State and/or federal law prohibits release of this information without the individual's written consent unless otherwise permitted by law. Please return this material to us if you are unable to comply with this condition of release.

