HELP WANTED
Without Your help, all the policies and technologies in the world cannot protect our information.

How is this, you ask?

Check out the multiple ways that information can be accessed:

· Sharing your password or log-on allows someone else to get access to the information that you work with

· Leaving information spread across your desk while you are not there allows other access to it

· Not properly disposing of confidential and sensitive information leaves it vulnerable.

· Discussing confidential information, even with someone who has a need to know, while in a public place allows for things to be overheard
To help, remember to do the following:

· Never share passwords or log-on id’s

· Clear off your desk and secure confidential information before leaving for the day

· Properly dispose of confidential and sensitive information

· Log-off or use a password activated screen saver when you leave your work station

· Don’t discuss confidential information in public areas

Take a look at the way you work and help protect our information!

Information Security Begins with you.
