Note: The following is a sample Data Privacy (“Tennessen”) Notice form.  For purposes of this sample, assume the form is being distributed by the admissions office.  The bracketed language will be changed to reflect the specific purpose for which the private information is sought from the student.

Sample Data Privacy Notice 
Students


The College/University is asking you to provide information which includes private information under state and Federal law.  The College/University is asking for this private information [so that the College/University can process your application for admission to _________________________________________College/University.]


This information will be used [to evaluate your application for admission, and to help the College/University determine whether you are a suitable candidate for admission into one of the College/University's programs.]


You are not [are] legally required to provide the information the College/University is requesting and you may [or may not] refuse to provide some or all of the information requested.  However, the College/University may not be able to [consider your application for admission] if you do not provide sufficient information.  [If certain data is legally required, inform student of that and how it will be used.]

With some exceptions, unless you consent to further release of private information, access to this information will be limited to [individuals involved in the admissions process].  However federal and state law do authorize release of private information without your consent to:

· other school officials, including faculty within the College/University, who have legitimate educational interests in the information;

· other schools in which you seek or intend to enroll, or are enrolled;
· other schools where you are also enrolled or receiving education services;
· the federal Comptroller General or other federal, state or local education officials for purposes of program compliance, audit or evaluation;

· as appropriate in connection with your application for, or receipt of, financial aid;

· the juvenile justice system, if you are a juvenile, and the information is necessary, prior to adjudication, to determine the juvenile justice system's ability to serve you;

· an alleged victim of crime of violence or sexual assault, if you are the alleged perpetrator of the assault, and the release is of the final results of a disciplinary proceeding against you related to the alleged crime;

· your parents, if your parents claim you as a dependent student for tax purposes (if applicable);

· a court, grand jury, or state or federal agency, if the information is sought with a valid subpoena;

· an institution engaged in research for an educational institution or agency related to testing, student aid, or improved instruction;

· an accrediting organization in connection with its accrediting functions;

· appropriate persons in connection with an emergency, if necessary to protect your health or safety or the health or safety of others;

· if required by a court order, or permitted by other state or federal law;
· others as required or permitted by law...

